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GRAMMAR 
Basic to Intermediate

  
Shortest way to talk about “why should we hire you?—IV”

y������}����
]}���� ��}�����������¡¡����
]}����|  Hello! I’m Marcus Brown. ���}��������

}���}����¡�����¡��}������}~b 
r}������| Welcome, Marcus! ���}������¢�}��

����}�������������¢����������}~£�
I’m Danielle. I’ll be training you for 
the next few days. Did you find us 
okay? 

]}����|  Yes, I did. I came by car. But it was 
a bit of a problem parking the car 
on the street. 

r}������| You should park your  car  in   the  
office’s car park. The entrance is at 
the back of the building. 

]}����|�� I’ll know next time. 
r}������|��Let me show you to your desk. Here 

you go. This is where you will be 
working. 

]}����|  Looks nice! 
r}������| And this guy right next to your is 

Drew. He is the financial controller 
of our team. r���¤���������]}����b�
�� ��������¢�������}~b 

r���|  �����~�¤�]}����£��� ��� ¢�}�� ���
�}������b 

]}����| Thanks. ���}���� ���~�������b I’m 
excited to be here. 

r}������|  � ����}��������������}�¥�����������¡�
�����¡¡���b�

]}����|��Sounds good to me. 
¦}�¢�}¢��������
1.  I was hired as part of the finance team. 
�S%����)��������	�&%O�&�)�=������*��&�)�=����E�
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$��!����G����
�7$��	
�	0�����^����������}��������}�����}������
p������������������������,���q�$��8���� 
�/�������%	C�@

��	�
���i��`f�́ he_c�+��
	�����	�"����	��=��������*��
3���6����*��&�)������3���6��&%O�&�)����+��
	���
��	�
��� `f�î�3���6��+��
	�����	�"����	��=���
(	���u�
� u� i��`f�´he_c�`f��`e���ª��´_�ªhb`b�_��_`kq�
� u� i��`f�´he_c�`f�`�k`b`�_eq�
� u� i��`f�´he_c�`f�`��_�´bh�h`bq�
2. We are so glad
�
���$������=�+��
	����	�
�����)��_�̀ e_�f��
�a`c�+��
	����	�	��=�����X������
����&�&��
������$�������)�%
��*�� � �������)
*�	��=���
(	��u�
� u� �_�`e_�f���a`c����k__����l�´_e_q�
� u� �_�`e_�f���a`c�to have you working on 

our team. 
3. Pleased to meet you.
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���P
��� $�����	��=�+����)� ��3��! �.�%�O�
��	���)	����	�	���(	���u�
� ,� ¨}��¨}�|�Hello, Ko Ko. This is Muyar. 
� ,� ©��©�| Hi! Muyar. I’m Ko Ko. Pleased 

to meet you. 
4. Drew, this is Marcus.
������)���&���-����=����������=)�����
����=���%�O�����+���	���)�&��*��������)�

*���)�������	�	��������! �.�	�	���(	��u�
� u� r}������| Drew, this is Marcus. He’s 

joining our team. 
� � r���| Welcome, Marcus! We’re glad to 

have you. 
5. a quick tour
���*�����)���%���%�����*#)�	���	��)�%
��*��
������	���̀ �Älh�g�+����)���3�����)���%���%��
���+����)��3��������	����6��	��=���
(	��u�
� u� «`n_�`�Älh�g��l���ª���ªª__q�
� u� iöaa��`g_���l�b����b�̀ �Älh�g���le��ª��´_�

office.
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 1.  ��������¡��~��}������~�����7

�������6���#��������	��
�������%
�#��;

  My father earned very little and there were four kids, 
so we ������¡��~��}������~����b

 2. ��������}��}���7�-#��#��;
  I went over to see if I could �����}��}��. 
 3. �}���}���¡}��������7�
�����#�����������	������"��������

(	��;
  There are no �}���}���¡}�������� about this.  
 4. �}����¡���}���¢�7%�����������B�%��������;�
  You’ll have to speak distinctly; Dad’s a little �}����¡�

��}���¢. 
� ªb�����}��������}��������7��*/��������&��#��;�
  They’re �}����¢������}��}����� the company to get 

money for charity. 
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The following conjunctions are commonly used to connect 
causes/reasons. Because, as, since and lest are very similar 
in meaning. 
7������*��6���	�	��=)�����+��������� � � ��X������
���
���E�?������X������	&!����������6���	��)�%
��*������"����	��=��;�
For example: as, since because, lest, for, etc. 
� u� z�� �le� a��`a� f´��� ´`f� �a�f_cº� i� ´`n_� ��� ��� 7��;� `�

supermarket two miles away to get my groceries. 
� u� ^´_eeh��`l�´��́ _e�́ `he��b�ªhe_�}� she blew out the candles 

atop her birthday cake. 
� u� i�c�bö���`b�� ������ ��� �´_�k�nh_f����}��� I hate the 

smell of popcorn. 
� u� ¬��}��� breathing is something we do automatically, 

we rarely think about it. 
� u� ^���� everything can be done from home with computers 

and telephones, there’s no need to dress up for work 
anymore.

� u� j´_���_e_�`ªe`hc������k�a`hb�`��l���´_�b�hf_����� they 

annoyed the neighbours. 
�� u� ^´_��l���b�`�f�_`�_eº�¡���it was cold outside. 
­b�t������������¢�����������?��4C�����/���
�$��
�
���
These conjunctions are used to express purposes in a sentence.
7
#�
�=�&!�������6���	�����)�&��*��������*��6���	�����)������
+�������������"����	��=��;�
For example: that, so that, in order that, in case (negative 
�le��f_;�_��q�
� u� ^´_���g_�l��_`ea�������}� she wouldn’t miss the train. 
� u� j´_���lha��`�ª_b�_������}� the dogs couldn’t get in. 
� u� ^´_�f`hc���}� she would not go. 
� u� �_�_`����}� we may live. 
� u� j´_�����g�̀ �a����ª��´���f������������}� they would have 

a record of the important day. 
� u� i�e_khbc�´hk�����}�� he forgets. 
� u� j´_�����g�`b�lk�e_aa`�����}�� it rained. 
8��_�7ib��ec_e��´`��%�O�f���´`��������-	��=���ib��ec_e��´`��
%�O���)��a`lf_����$��!�
*P	������*��#�������
�"����	��=��;�
®b�t������������¢����������������¥���������� �����+��!��H
3�	��
��� ���$��/���
�$��
�
���
These conjunctions are used in reference to result or 
consequences.
7������+�����������! �.�
�������E�?������! �.�+�������6���	�
��)�%
��*������"����	��=��;�
��e�_²`k�a_¹�fl�´�î��´`����f��î��´`����
� u� ^´_�hf������a nasty girl ��}� you can’t rely on her. 
� u� j´_���ªª__�hf��� hot ��}� I can’t drink it. 
� u� «_�f��g_�hb����� a loud voice ��}� everyone could hear 

him well. 
� u� ��l�ah_��� often ��}� nobody trusts you. 
� u� «_���eg_c��� quickly ��}� he made many mistakes. 
ªb�t������������¢��������������/����/���
�$��
�
���
These conjunctions describe the condition that needs to be 
met for something to happen.

7���&��%�	C�-�#�
	������&�&��6����"������)��	C� � � ���	�+���
�
������)�%
��*�������)�����+������6��	��=��;�
For example: If, unless, whether, if only, only if, even if, on 
the condition that, provided, providing, unless, etc. 
� u� �_��haa��hn_���l��´_�k�b_�º����������¢   you  can   pay 
  it  back within six months. 
� u� ������ you’ve purchased tickets, you won’t be able to 

attend the show. 
� u� i��haa��������´_��e�k��h�´���lº��������� you apologize. 
� u� ��l��haa��_���´_�ý��º��������������������}� you will work 

every other Saturday. 
� u� �_��haa��_eª�ek�`�ª_��f�b�fº�������¡ the profits go to 

charity. 
� u� �¡����� I’d practiced longer, I would have made the shot. 
� u� «_�f�_b��̀ aa�́ hf��`��´_�g��b��a��´_fº�������� that was 

smart or not. 
� u� �_��haa��_`����l��¡ you do not tell the truth. 
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