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Asia Air Survey Myanmar Co.,Ltd

(100% owned Subsidiary under the laws of the government of
Myanmar by Asia Air Survey Co.,Ltd)

Asia Air Survey Myanmar Co.,Ltd(hereinafter referred as AAS
MM) will employ an experienced,energetic and enthusiatic Myanmar
national staff,who can join our company and work efficient and
effectively.All the positions will be based in Yangon office.

Position current open:

(1) Administrative Manager male/female one (1) post

(2) Salary negotiable

(3) Responsibilities

- Manage administrative operation in AAS MM

- Must have experience and understand the labor laws
and regulation in Myanmar

- Manage the employee working time and record

- Manage the office car,drivers and their daily operation

- Manage a company assets

- Manage and organize the office expenditures and
receipts

- Manage accounting requirement for the office

- Maintain good communication with relevant external
parties(local authorities, auditors, insurance company,

parent company)

- Coordination with external legal counsel For all legal
issues (1,e,legal document filing, consulting, business license
renewal)
(4) Required skills, knowledge and experiences
- 10 years related experiences in administrative
management position
- Tertiary education in business administration or human
resources development training certificate
- Good communication of English (oral and written)
coupled with good interpersonal skills and abilities to
work with Japanese culture.
Note: Only short listed candidates will be notified for interview and
written examination.Applicants interested in the above position,
please submit your application letter,one passport size photo,CV
with complete personal data including job experiences and education
certificates.

Asia Air Survey Myanmar Co.,Ltd
No.5/22, Thirigone Housing,Word
No.16, Thingangyun Township,Yangon,Myanmar
Tel+95-1-560923
Mail:mst.orihashi@ajiko.co.jp

minaasmyanmar@gmail.com
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fFmi air

FMIAir LIMITED
Vacancy Announcement

FMI AIR LIMITED,FMI Centre, Level(9), Room(904-

905),No(380),Bogyoke Aung San Rd, Yangon Myanmar.
Receptionist(1)

Requirements

- Female

- Graduate with pleasant personality

- Responsible for handling front office reception,including

greeting guests.

- English language both,Written and Spoken

- Basic Computer Skill of Microsoft-Excel,Word Acrobat

is required as a Minimum.

- Age between 20-28.

Admin Manager(1)(Nay Pyi Taw)
Requirements

- Any graduate, Certificate/Diploma in Administration is

preferred.

- At least 5 years working experience in relevant field.

- Excellent Computer skills(Microsoft office).Good English

Skills.

- Good interpersonal and communication Skills.
Transportation Officer(2)(YYangon and Nay Pyi Taw)
Requirements

- Graduate

- Age over 25

- Must have valid Driving License(E)

- Experience in working at Company or Commercial

- Organization is an advantage.

- Able to work extra hours.

- Able to travel(local)

- Good health

- Basic Maintenance understanding
Driver(4)(Yangon)

Requirements

- High School

- Age over 23

- Must have valid Driving license (D-E)

- Must have minimum(2)years Driving experience.

- Must have good knowledge of Yangon roads.

- Able to work extra hours.

- Good health

Interested and Qualified persons please send CV with photo
and relevant qualifications no later than 22 june 2014, to
admin.dept@fmiair.com and hr@fmiair.com or to the above
address.
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