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MYANMAR MATERNAL AND CHILD WELFARE ASSOCIATION
Job Vacancy Notice MMCWA/NPT/14/002
22 May 2014
Post Title:1 Assistant Programme Officer

1 No. of posts 1
Post Duration 1 year(extendable)

Post Title:11 Project Coordinator
2 No. of posts 1
Post Duration 7 Months (extendable)

Post Title: (1) & (11)

Contract Type/Level: Full Time Contract

Duty Station: Nay Pyi Taw (Myanmar)

Office and Organization: MMCWA-IPPF Division, Myanmar Maternal and Child Welfare Association
(MMCWA)

Closing Date: 3 June 2014

Applications Details: Applications to: President
Myanmar Maternal and Child Welfare Association Head Office,
Thukhuma Road, Dekkhinathiri Township, Nay Pyi Taw-Myanmar.

or

3 via email to mmcwapresident@gmail.com
Cc:to Executive Director
Myanmar Maternal and Child Welfare Association Head Office,
Thukhuma Road, Dekkhinathiri Township, Nay Pyi Taw-Myanmar.
or
via email to mmcwaippf.mmr@gmail.com

Short-listed candidates will be contacted for interview.

4. Main duties and responsiblities:
1. Finalization of the project work plans and provide the necessary background information and inputs related to
Sexual and Reproductive Health;
2. Implementation of national level SRHR workshops as well as service provider trainings;
3. Coordinate implementation of awareness raising activities on SRH services in collaboration with relevant
government and social partners;
4. Undertake field visits to the project sites for monitoring and reporting;
5. Support and assist in IEC materials development and adaptation process;\
6. Organize meetings and participate in the negotiations with project key partners;
7. Preparation of implementation and technical progress reports;
8. Monitoring and supervision of the porject and preparation of draft briefs, progress reports and any other
documents as required.
9. Perform other duties as may be assigned by the supervisor.
5. Required qualifications:
1) Minimum Bachelor Degree from Myanmar government-recognized-universities; local or abroad.
2) Proficiency in English is a priority
3) Computer literate:knowledge & skills for the use of computer software (MS Word, Excel, Email)
4) Reside and attend office in Nay Pyi Taw.(MMCWA office)
5) Healthy and be able to travel to project sites in Myanmar.
6) Previous experience in related field shall be considered as an asset.
7) Family members or close relatives of IPPF Division office bearers are not eligible. (MMCWA-IPPF Policy)
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