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1000. The Superintendent, Medical Officer, the Chief [̂ yŝ slbi~ 
Jailor and all his subordinates are responsible for any want duties of 

of attention paid to conservancy, and it is the duty of all stafL 
official visitors to satisfy themselves that conservancy is pro­
perly carried out. The Superintendent and Chief Jailor should 
give attention not only to the more important subject of dis­
posal of night soil and refuse matter, but also to every detail 
connected with the cleanliness and the neatness of the jail and 
its surroundings. The following matters are referred to :—

(1) Grass plots, paths and open spaces should be kept ^ rt“ ss 
free from fallen leaves, weeds and rubbish; accumulations spaces and 
of broken bricks, manufactory rubbish, etc., should not be Premises- 
allowed. The -whole of the jail premises must be cleaned out
daily. Grass plots should be kept cut and the edges trimmed, 
and paths should be picked up occasionally and relaid with a 
dressing of gravel or soorkee siftings.

(2) Drains and latrines must be kept scrupulously clean. j^j£?sand 
Cesspools of any kind or description, within jail precincts, are a es 
prohibited, and no sewage matter shall be permitted to find
its way into the drains of the jail. The use of sunk reservoirs 
for refusee water is to be avoided. Rubbish and manure pits 
are not to be allowed within or near the jail walls. Any 
prisoner found polluting the drains shall be reported for 
punishment, and also any convict or other officer who permits 
such a nuisance.

(3) Paragraphs 5 1,  53, 363, 364, 890, 925 (20), 953 and to 
1100, etc., relating to the cleanliness of the person and clothing down else- 
of prisoners, o f cooking utensils, workshops, wards, doors and where* 
gratings, should be strictly enforced.

(4) The inner aspect o f the walls-of the jail and outer. ^oTwai'i* 
walls of wards should, after the rains have- ceased, when they after the 

are weather stained, be rubbed down and lime-washed. rams;
{5) Cleanliness and order should be observed in the ^Î ^ iess 

offices in respect of ceilings, floors, walls, furniture, etc., and ° *** 
at the main gate.

(6) The hospital should receive special attention, ^ H o s p ita l  
godowns must be kept clean, well arranged, and well venti­
lated, and their contents should be aired as often as possible.

1601. Each enclosure shall, if  possible, have a separate day Provision of 
tttrine of the approved standard plan, and there shall be a latrines- 
§*ffiaent number* of seats or perches to allow the latrine

Section VIII.—Conservancy.

* ^t®en per cent is the prescribed allowance in the case of male convicts.
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shall be efficiently drained so that the surface layers of the 
soil shall be free from saturation by storm, or flood water.*
The trenches shall be one foot broad, two feet deep and 
running parallel to each other at intervals of 18 inches. The 
night soil shall be deposited therein to the depth of three inches, 
and the earth dug out shall then be returned to the trench.
The trenches shall be made as straight as possible with the 
help of a rope, and right across the field to be manured, and 
may be dug by the garden gang, but must be filled in by the 
sweepers. The trenches should be prepared a day in advance, 
every day, for the next day’s excreta. The urine and latrine 
ablution water should be buried in separate trenches some 
distance removed from the night soil trenches. The warder 
in charge of the sweeper gang shall be punished for any 
neglect of these orders.

Note.—Means of incineration should be provided, wherever possible, for the 
disposal of night-soil, particularly from hospital.

1006. All refuse from the cook-house, not fit for food for Disposal of 
cattle, shall be disposed of in the same way as night soil, but cooSou^T, 
sweepings and diy vegetable refuse unfit for fuel should be sweepings, 

thrown into a manure pit on jail land, as far from the jail etc‘
as possible.

1007. A  latrine shall be provided for paid warders and ^fTatiSes 
shall be worked on the same principles as are prescribed for forpaidmes 
the prisoners’ latrine. Any warder, found defecating about warders- 
the jail or on jail land, should be punished.

1008. Every sleeping ward shall be provided with a vessel „
for urine, which should be kept outside the ward. The mouth ĉretaTn 
of the vessel should be covered with a perforated tray filled sleePing 'wflfnS Mid
with saw dust and paddy husk and connected by means of a ceils, 
funnel-shaped pipe from inside the ward. Besides the urine 
vessel, there shall be provided two or more glazed receptacles, 
with dry earth, in charge of the convict watchmen, who shall 
take down the name of any prisoner requiring the use of the 
receptacle and report the matter, in the morning, to the head 
warder on duty, who shall report it to the Jailor in charge 
of unlock. Solitary cells shall be provided with smaller vessels, 
which shall be placed in a comer o f the cell, with a box of

* In flit low-lving sites where the surface-water, during the rains, cannot be 
drained off. ordure mixed with dry earth can, without causing the slightest 
nuisance, be put into a mound. This mound should be placed on ground raised 
o foot or more, as may be necessary, above the level of the adjacent area, and should be 
protected by an inexpensive leaf and bamboo roof.
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Vessels for 
urine, 
excreta and 
refuse food 
to be placed 
in a special 
manner.

Disposal of 
stools, etc., 
of cholera 
patients.

Drainage of 
land round 
the jail.

dry earth. At daybreak the vessels shall be removed, aruf 
shall, after they have been emptied, be well cleaned anif 
scrubbed with dry earth. For orders regarding receptacle! 
for night use, see paragraph 358.

1009. All vessels for excreta, both solid and liquid, includ­
ing urine jars at working places, etc., also receptacles for 
refuse food, shall be placed in, and surrounded by, a thick 
layer of dry sifted earth, and such as are not located in builds 
ings shall be covered by a roof.

1010. When any prisoner is attacked, during the night 
with cholera, or with violent diarrhoea and vomiting, the 
stool and vomited matter shall be treated with some strong 
disinfectant and carefully removed and buried in a locality 
whence there is no possibility of sub-soil Alteration into wells 
or tanks. Where possible they should be burnt.

1011; The drainage of the land round the jails shall be 
carefully attended to, and drainage channels should be made 
where necessary. AH low or hollow ground and stagnant 
pools should be filled up with clean earth. It is the duty of 
the Medical Officer to bring to notice any defects of drainage 
within the jail area or its vicinity. The construction of public 
latrines, sewers or drains, or any insanitary condition in the 
neighbourhood of the jail, likely to affect the health of the 
prisoners, shall be reported to the Inspector-General.
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Section IX .— Water-Supply.

1012. Water shall be obtained from the purest * water- 
supply in the neighbourhood whence it can be obtained in 
sufficient quantity. Before deciding upon the source from 
which water shall be taken, samples shall be sent to the Har­
court Butler Institute, Rangoon, for quantitative analysis. 
Every possible precaution shall be taken to prevent the pollu­
tion of the water-supply, either at its source or in distribution, 
and every officer of the jail shall exercise the utmost vigilance 
to this end.

1013. When obtained from rivers, water should be drawn 
from the main current and not from any back channel or 
stagnant pool, or from shallow places near the bank. In 
shallow rivers, with gradually sloping banks, if there is a good 
current near the bank, a boarded footway shall be built out, 
from which the supply may be drawn at a sufficient depth. 
If, from the proximity of villages or other causes of pollution, 
the water near the shore is likely to be impure, the jail supply 
should be drawn from a boat placed in midstream.

1014. If a well is selected, the masonry cylinder shall be 
watertight so as not to permit percolation from the upper 
strata, and the well shall be surrounded with a masonry plat­
form and drains connected with the surface drainage system 
of the jail, to carry off spilt water and prevent it from soaking 
into the ground. On no account shall night soil or any other 
refuse be buried within such distance of wells, used for drink­
ing or bathing purposes, as will permit sewage or other organic 
matter to percolate into them. Wells within the jail shall be 
provided with covers, and kept under lock and key for preven­
tion of suigide, or accidents. It is better to employ one well 
largely in the service of the jail than to use several wells. If 
the supply from one well is insufficient the well should, if 
possible, be enlarged and deepened to such extent as is neces­
sary. Every well, the water of which is used for drinking, 
cooking, or bathing, shall be carefully cleaned out every hot 
weather, and oftener, if the depth of the water permits. As

* It should be remembered, in this connection, that well water containing from 
6q to 120 grains per gallpn of solids in solution, with from 5 to xo grains oT chlorine, 
has been used continually for years for all purposes in several jails which have prove<! 
among the healthiest in the province. Organic impurity, however, must be carefully 
guarded ajainst.

M e d ic a l  A d m in istr a tio n .

Selection of 
source of 
water 
supply.

Water-supply 
obtained 
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Water- 
supply -  
obtained 
from wells.
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a precaution against pollution, the covering over the mouths 
of selected wells should be close-fitting, a small trap door beiiw 
left for the passage of a bucket or pump tube.

1015. The raising and distribution of water shall preferably 
be effected by means of pump and pipes. If a bucket and 
winch be used for raising water, mechanical means shall be 
provided for emptying the bucket at such a height above the 
well as will ensure distribution by gravitation.

1016. Every sleeping ward and cell shall be provided with 
drinking water, and prisoners at work shall be supplied with as 
much drinking water as is necessary. The receptacles used 
for holding or conveying drinking water shall be covered, pro 
vided with padlocks, and shall be thoroughly cleaned out daily, 
They shall be used for no other purpose. The water should 
be kept as cool as possible.

1017. Samples of drinking water shall be supplied to the 
Director, Harcourt Butler Institute of Public Health, Burma, 
Rangoon, for analysis once a year according to the dates given 
in Appendix XXXII. The samples will be confined to water 
used, or intended to be used, for drinking and culinary pur­
poses, after it has been chlorinated. Samples of water obtain­
ed from a Municipal Main or from a river or running stream 
need not be sent. The Medical Officer shall himself collect 
the samples without previous intimation being given of his 
intention to do so. Two quarts of each samples are required 
and he shall see that the Sottles and stoppers are scrupulously 
clean. The bottles, when filled for despatch, shall be carefully 
labelled and sealed so that no mistake may arise as to the 
source of the sample. The bottles shall be forwarded, accom­
panied by a letter to the Director, on Form No. 72. No delay 
should occur between filling the bottles and despatching them. 
In submitting a copy of the report of the Harcourt Butler 
Institute to the Inspector-General, it should be definitely stated 
in regard to each well as to how the water is used, i.e., whether 
for drinking, cooking, washing or garden purposes.

1018. A bathing trough and platform, of the standard plan, 
shall be provided in each enclosure of the jail in which 
prisoners are confined. These bathing troughs shall be filled 
with water every morning and afternoon, and shall be visited 
by the prisoners, in gangs, in the manner laid down in para­
graphs 344 and 349. In hot weather the supply of bathing 
water should be increased in quantity. For use in case erf 
fire, all such troughs should be kept full of water over night.
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Section X .—Burial-Grounds and Burials.

1019. The body of any prisoner, who has died, or who Disposal of 

has been executed, in jail, shall be made over to the relatives
or friends of the deceased, if claimed by them, unless there or friends, 
are special reasons to the contrary, e.g., the prisoner has died 
of any infectious disease, or, in the case , of a prisoner who 
has been executed, if there axe grounds for supposing that the 
prisoner’s funeral will be made the occasion for a demonstra­
tion.

1020. The bodies of prisoners who have died or who have Burial in 
been executed in jail and which have not been made over to  
relatives or friends under the last preceding rule shall be buried body not 

in the jail burial-ground in accordance with the usage of the ^ladves or 
community to which the deceased belonged. Every body that friends.
is buried shall be wrapped in a clean cloth or enclosed in a 
perfectly plain wooden coffin as the case may be.

1021. There shall be a burial-ground attached to every jail, Every jail 
distinctly marked off and enclosed and used for the burial of £^{3!® 8

1022. In the selection of a burial-ground for a jail, care Selection 

shall be taken that the portion of ground selected is not in ground3*" 
the immediate vicinity of any d ty , town or village, or the
jail itself; that it  is not near any well or other source of drink­
ing water used either by the prison or the free population ; 
that the prevailing wind does not blow from if towards the 
jail; and that sufficient ground is secured to answer all the 
requirements of the prison for at least fifteen years.

1023. The burial-ground shall be kept clean and tidy, and Care of 

free from jungle, and the graves shall be disposed in regular ^ 0und. 
rows, so as tb economize space, but not too close together.

1024. The growth of grass about the graves shall be Growth of 

encouraged, but the grass shall be kept trimmed; quick S^t^be 
growing trees should be planted about the cemetery. encouraged.

1025. The Superintendent and the Medical Officer shall Inspection 

visit the burial-ground from time to time and see that it is tidemand"

prisoners. ground.

properly kept and cared for, Medical
Officer.
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°fOne 1026* No grave shall be less than six feet deep. One «  
e more graves, according to the size of the jail, shall be kew 

gwestohe ready for occupation.
readiness.

Method of 
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European 
and Anglo- 
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soners to be 
buried in a 
cemetery.

1027. Care shall be taken, In filling in a grave, to press 
down the earth well, so as to protect the body from the 
depredations of wild animals > and the earth shall be heaped 
up one foot above the surrounding surface of the ground. All 
graves shall be numbered, the number to be borne on a stone 
brick work or other permanent fixture and a register shall be 
maintained showing against each number, the name of the 
deceased, his residence and the date of his death. European 
and Anglo-Burman prisoners shall be buried in the cemetery 
of their respective communities and co-religionists.



CHAPTER XV.

1028. No prisoner sentenced to rigorous imprisonment or 
prisoner sentenced to simple imprisonment who elects to work 
(see paragraph 593), shall, except on an emergency and by 
the written order of the Superintendent entered in the order 
book, be kept to labour for more than nine hours in any one 
day. No work, except menial and necessary work, shall be 
done on prison holidays, vide paragraph 362 . When a jail 
holiday falls on a Sunday the Monday following shall be 
regarded as a jail holiday.

1029. All labour exacted from prisoners shall be classified 
as “ hard," "  medium ” or "  light,” according to the amount 
of physical exertion required for the performance of a fixed 
task, and the maximum tasks, which shall be exacted from any 
prisoner, shall be fixed. The various industries and kinds of 
work carried on in the jails of Burma are classified in the 
following statement, which should be adhered to as closely as 
possible:—

L a bo u r  and  J a il  In d u s t r ie s .

Hours of 
labour not to 
exceed nine 
hours a day.

Labour not 
to be exacted 
on jail 
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of labour, 
and fixation 
c f task.
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Fixation of 1030. In any case when the work is such as can be taskednot *
shown in the and a task is not specified in the above statement, or when 
statement. any WOrk not entered therein is performed, the Superintendent 

shall fix a task for each description of work done, and shall 
report it to the Inspector-General, for approval. In the above 
schedule the task on the oiF mill is a half-day task. No pri- 

Task on the soner is to be put on the oil mill for more than half a day, 
oii-miii. except as a punishment.

£ ? &  °f 10 3 1 ‘ On inspection of every newly admitted prisoner 
newly °T ad- sentenced to labour, the Medical Officer shall determine and 
mitted enter, or cause to be entered, in the prisoner’s history ticket 
prisoners. j n  t h e  admission register, the class of labour, whether

"  hard,” “ medium,” or “  light," which the prisoner is physi­
cally fit to perform (see paragraphs 399 and 882), and the 
prisoner shall not be put to any harder labour until the 
Medical Officer has subsequently passed him as fit for it. The 

n̂eciiciT1 Medical Officer shall, from time to time, examine all labour- 
examination ing prisoners at their work, and any recommendation that 
o f labouring Jie  may make in respect of changing the labour of any prisoner 
prisoners. cornplied with unless contrary to these rules, in which

case the Superintendent shall refer to the Inspector-General 
for orders.

W -Jfo  ** 1032. Ordinarily, prisoners sentenced to rigorous imprison-
hard labour ment, provided their health admits of it, shall be allotted hard
for prisoners labour for at least the following periods of their sentence(s):—
sentenced to ______________ r _____________ _______________'  '
Rigorous 
Imprison­
ment. Sentence.

12  months 
18  months 
24 months 
36 months 
48 months 
72 months and 

upwards.

Period of hard labour.

Full term 
12  months 
16 months 
24 months 
24 months

Fraction of hard 
labour.

Full.
§
§
I
i
J

Extract ion of 1033. A full task of hard labour shall not be exacted from 
newly from any prisoner of the casual class during the first month after 
admitted his admission into iail. After the expiry of that period, a 
SbSuai and full task shall be imposed according to the capacity of the 
prisoners, prisoner. Prisoners of the habitual class shall be kept 

throughout their sentence, to hard and medium labour, subject 
to exemption only if the Medical Officer certifies them to be 
physically unfit for such labour. Habitual class prisoners must 
invariably be employed on the hardest, labour and given the
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maximum task which they are capable of performing, with 
due regard to their health. Every jail must be provided with 
apparatus for hard labour sufficient for the number of prison- hard labour 

ers who are likely, under the rules, to be employed on such ^ every jail, 
labour, and no prisoner, bound under the rules to perform 
hard labour, shall be placed upon medium, or light labour 
from any consideration of profits.

1034. Every convict, on being first put to do any kind of 
work, shall be allowed a reasonable time in which to acquire allowed to 
the skill necessary for the performance of the prescribed task, ^ S ^ w o r k  

and, if during this time, he shows due diligence and makes to acquire the 

satisfactory progress, he shall be allowed the authorized re- ĝ 1°1e1ssary 
mission for industry. The time necessary for working up 
to a full task will depend upon the nature of the work. Af 
such work as oil-pressing, wheat-grinding, breaking metal, 
yarn reeling or twisting, etc., a few days’ experience will 
be sufficient, and a full task shall then be exacted. In indus­
tries needing greater skill, such as weaving, carpet or durrie 
making, it may be three months or more before a prisoner 
can give a full task, according to his intelligence; and care 
must be taken to make due allowance, in estimating a con­
vict’s progress, for differences of mental and physical capacity.
In every case, when allotting to a prisoner new work (whether 
on admission or subsequently), the Superintendent or, subject 
to his control, the Chief Jailor, shall note on the prisoner’s 
history ticket the exact task he is to begin with, and subse­
quently every increase required, up to the full task. Frequent 
change of work, except on medical grounds, should be avoided, of
but the harder forms of labour, oil-pressing, etc., should not labour to be 
be continued indefinitely without variation, and sedentary avolded- 
work should occasionally be- changed for work involving more 
general movement. It is expected that every Superintendent } 
shall be acquainted with the tasks to be exacted from deduction of 
his prisoners. No general reduction of the tasks fixed in para- task . not 
graph 1029 shall be allowed in any jail without the sanction permltted* 
of the Inspector-General. In allotting labour to a prisoner and 
fixing his task, the Chief Jailor must be guided by the record of 
fortnightly weighments in his ticket.

1035. Whenever the material given to a prisoner to work Gauging prô  
upon admits of weighment, the task he is to perform in the ^rk, when 
course of the day shall be measured or weighed out to him possible, by 
before he begins the work, in order that both the prisoner ^measu^. 
and the warder in charge of him may see how the work ment, when 
progresses as the day advances. Prisoners, on such work as UJJuS!



3 7 4 l a b o u r  a n d  j a il  in d u s t r ie s . [ 1 0 3 6 -1 0 3 1

digging, road-repairing, weeding, etc., shall have the plot they 
are to complete measured out for them before they begin work.

Measure- 1036. Before the prisoners leave their worksheds or places
5 5  done of work on Stoppage of work in the afternoon, the jailor 
on cessation and head warders, or task takers, if such are employed, shall 
the eveningn go round and measure the work done, at the same time 

carefully noting it in the labour register (Form No. 97) oppo- 
ate the name of each prisoner. The prisoner’s work sheet 
may be kept in the vernacular, and in large jails an educated 

Maintenance prisoner may be employed to assist in keeping the register, 
and Employ- Every prisoner, who has done less than the task allotted to 
ment him, shall also have it recorded on his history ticket, and 
registers. ^e brought before the Superintendent. The task of

prisoners working at industries requiring skilled workmanship 
may be taken and recorded every second or third day, as 
found expedient. For statistical purposes, the daily disposi­
tion and employment of prisoners sentenced to labour shall 
be recorded in a register in Form No. 98.

Principles 1037. Government have decided that jail labour shall be 
STem^oy- employed in supplying, firstly, jail requirements ; secondly, the 
ment of jail wants of other (Consuming departments of Government. 
Labour. These departments are bound to obtain articles (which they 

require) from jails, provided they can be supplied of the same 
quality and at the same price as in the open market.* In 
selecting industries for jails, these principles must be strictly 
complied with, and only in the event of it being impossible 
to meet the requirements of any consuming department shall 
any industry, which competes with free labour, be worked 

Limitation in a jail. The number of industries in a jail must be limited 
of industries. as much as possible, and the labour of all must be deterrent in 

character, especially in district jails.
Employ- Power-driven machinery may be employed in well estab
pcwer- °f industries, care being taken to avoid interference with
driven- nascent or unorganized industrial enterprise.fmachinery.
Fixation of 1038. The following principles shall be followed in fixing 
S2d« ° Jal the price of articles manufactured: —
articles.

(i) For all articles supplied to the jail itself or to any 
other jail, the price shall be fixed on the cost of raw materials 
plus 2 % per cent thereon for wear and tear of tools and plan| 
No charge for labour or profit shall be included; care

* See Appendix VI. f  Sei Appendix XXXIII.



however, be taken that in estimating the cost of raw materials, 
allowance is made for waste and for incidental charges, such 
as the cost of carriage of raw materials, or cost of materials 
for dyeing or bleaching, so that there may be no actual loss 
to the manufacturing department.

(2) For articles supplied to the public, or to any depart­
ment of the State other than the Jail Department, the price 
shall be fixed as near as possible to the prevailing market rates 
for similar articles.

(3) When market rates do not exist, or cannot be as­
certained, the price shall be fixed so as to include the follow­
ing:—

(a) the cost of raw materials;
(b) the value of jail labour rated according to the wages

of free labour of the same class in the neighbour­
hood, provided that due allowance may be made 
for the inferiority of convict to free labour ;

(c) a percentage for wear and tear ;
(d) a percentage on account of profits.

N o t e . — The charge for wear and tear of tools and plant shall be at the rate of 
zi per cent of the price of-raw materials, and the charge for profit shall ordinarily 
be fixed at 10 per cent of the cost of raw materials and labour for articles supplied 
to Government or wholesale dealers, at 15  per cent for articles supplied to retail 
dealers, and 25 per cent for articles sold to private consumers. In eases where 
technical supervising staff has been specially entertained and power machinery 
installed, a percentage, on the cost of raw materials, calculated on the number of 
articles manufactured in the preceding year divided by the cost of the supervising 
staff and power, shall be added to the price of the articles, provided that the cost of 
the articles so manufactured is not raised thereby above the prevailing mdrket rate.

1039, Jail labour shall be employed, to the fullest extent Employment 
possible, in the erection and repair of all buildings connected of jail labour 
with jails ; it shall also be used, as far as possible, in preparing buildings,al 
materials and carrying out building operations and doing earth- p^iic Works 
v/ork for the Public Works Department, but small batches of Department, 
convicts are not to be employed on petty works beyond jail 
precincts. Superintendents of Jail shall arrange with the local 
Public Works Officers—

Firstly> to organize some more or less permanent means 
of employing prisoners, on or near jail precincts, in the pre­
paration of such materials as bricks, soorkee, road-metalling, 
etc.

Secondly, to employ prisoners (not less than four gangs 
or 40 prisoners) on large buildings or earthworks at a distance 
of not more than two miles from the jails: provided that 
facilities exist for guarding the prisoners and preventing com­
munication between them and outsiders other than free work­
men employed on the same work. With regard to guarding,

jq 39] LABOUR AND JAIL INDUSTRIES. 3 7 5
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see paragraph 299 (h), (i) and (/). For rules regulating the. 
relation of Superintendents and Public Works Department 
officers in regard to jail work, see Chapter XIII.

Employment 1040. The practice of employing small gangs of prisoners 
gangs smon on minor local works, such as road repairing, conservancy 
“ inor local a n d  t h e like, is not generally accepted as one of the normal 

forms of convict labour. It has been ruled however that 
where it is impossible to procure free labour or to find othei 
forms of productive labour for convicts, the convicts may, 
with the previous sanction of competent authority, in each 
ease, be employed extramurally. The Inspector-General 
may sanction the extramural employment of prisoners at any 
place in the vicinity of the respective jails at rates of wages 
prevailing at the places concerned. When additional expen­
diture is to be incurred on staff in connection with the extra­
mural employment of the prisoners, the previous sanction of 
Government shall be obtained.

When applications for such sanctions are made informa­
tion should be furnished on the following points: —

(1) The nature of the work.
(2) The number of convicts to be employed and the 

period of employment.
(3) The site of the work and the distance from the jail.
(4) Whether free labour is scarce.
(5) Whether difficulty is experienced in providing other 

forms of productive labour for convicts.
(6) The additional expenditure to be incurred on staff 

and equipment.
(7) The net earning per convict per diem after deducting 

the wages of additional staff and expense on equipment.
(8) The rate of wages prevailing in the locality for 

similar work.
(9) The measures adopted to guard against escapes, to 

safeguard the health of, and enforce discipline among 
prisoners.

1041. The employment of convicts on large public works, 
at a distance greater than two miles, shall only be permitted 
when the works are so large and concentrated, and are 
likely to last so long a time as to justify the erection of such 
accommodation as would be required for the exercise of the 
same sanitary care and the enforcement of the saftie system 
of discipline, penal labour, and classification as are exercised 
and enforced in regular prisons.

Employment 
of prisoners 
On large 
publ ic works 
«ta distance 
more than 
two miles.
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1042. Convicts shall not be drafted to public works where, ^ ^ 9cal ot 
from conditions of climate, their regular employment out of prisoners

doors is not possible throughout the greater part of the year, ^ abf1tiecdworkts° 
and those so drafted should be only men selected for this class u cwor s' 
of work on due consideration of their physical fitness and 
of the sentences passed on them. In selecting men for this 
form of labour, or for transfer with a view to employment 
on public works, Superintendents shall be most careful that 
the convicts sent are in thoroughly good health and strength.

1043. The pay of the temporary establishment should be f̂ccouantin| f 
drawn from the treasury as laid down in paragraph 1157 , temporary
and disbursed by the jail authorities. The amount expended estabiish- 

on the above account shall, as soon as each disbursement is ment* 
made, be recovered from the Public Works Department or 
the Municipal Committee, as the case may be, and taken as 
a reduction of expenditure under the head “  Temporary 
Warders.” The claim against the Public Works Department 
will be adjusted by book debit {see paragraph 1150) and that 
against the Municipality by cash payment (i.e., the Municipal 
Committee will pay the amount due into the treasury to 
the credit of the Jail Department, and furnish the jail with 
the chalan in support of the payment).

1044. The following procedure shall be observed in the ^d̂ ^ ntof 
adjustment of value of work done by jail labour:— work*1 done

(1) Where the work is done on an agreement that the labour!1 
outside employer shall pay the daily wages of the warder
staff and the hire of convicts employed, the recoveries should 
be divided into—

(a) the amount recovered on account of the wages of
warders,

(b) the amount recovered on account of hire of con- 
victs.

Separate chalan should be prepared for each class of the 
recoveries. In the case of (a) the amount should be treated 
as a reduction of expenditure, whilst in the case of (b) the 
amount recovered should be credited to the receipt head “  Hire 
of convicts."

(2) In cases where jail labour and the necessary super­
vising staff is engaged either on a lump sum contract or at 
piece rates which bear no direct relation to the cost of the 
staff employed, the recoveries should be taken as receipts under 
the minor head “  D. Collection of payments for services 
rendered.”



378 LABOUR AND JAIL INDUSTRIES. [ 1045—1047

(3) In cases where the extramural works are supervised 
by permanent staff without any additional temporary warders 
being entertained, the whole of the collections realised for 
the work should be credited to the receipt head “ Hire 
of convicts.” But in cases in which the works are supervised 
partly by permanent warders and partly by temporary war­
ders and the works are carried out on agreement that the 
daily wages of warders will be paid by the contractor, the 
recovery on account of the supervising staff (both temporary 
and permanent) should be treated as a reduction of expendi­
ture, that on account of labour being credited to head “ Hire 
of convicts.”

be °made 1045. No charge shall be made for jail labour supplied 
for jail1113 e to the Public Works Department in connection with jail exten- 

sions, or repairs to jail buildings. For statistical purposes, 
Pubiic° however, it will be necessary to obtain from the Public Works 

Department valuations of work done, and not charged for. 
for jail work. An accurate account of the earnings of prisoners shall be 

maintained, care being taken to ensure the incorporation of 
book adjustments in respect of work done for other Govern­
ment Departments.

Type9 of 1046. No prisoner, sentenced to more than six months’ 
m a^bTen^ imprisonment, shall be selected for extramural work until he 
ployed extra- has served at least one-third of his sentence, but a prisoner, 
m y’ with not more than six months of sentence remaining, may 

be employed on extramural labour irrespective of the portion 
of sentence already passed in jail. No prisoner, who has more 
than two years of sentence to run, shall be so employed. This 
paragraph applies to work either on jail land or beyond the 
jail precincts, and also applies to either casual or habitual 
prisoners, but the two classes shall not work together. The 
provisions of this paragraph may be relaxed, in special cases, 
under the orders of the Inspector-General.

Procedure] 1047. No prisoner shall be passed out of the jail for the 
observed and extramural works without the sanction of the Superintendent 

reGOr̂ ed on his history ticket and in a register (Form No. 102) 
in. 611 which Should show full particulars of all prisoners passed 
Pass* b y. the SuPerintendent as eligible for extramural labour, 
prisoners for Prisoners, passed as eligible, shall t>e distinguished by a light 
extramural iron ring securely riveted on the left ankle. The entries in 
emp oyment. this reg ister should be attested by both the jailor and the 

Superintendent. Care must be exercised not to pass out 
prisoners who have shown, or are likely to possess, a strong
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inclination to escape. No prisoner, who has any other charge 
pending against him or against whom a sentence of flogging, 
or solitary confinement, remains to be executed, shall be 
employed extramurally. All prisoners, excepting convict 
warders and overseers employed beyond jail walls may, at 
the discretion of the Superintendent, be placed in link fetters.

Note.— In the case of prisoners of the Meiktila Juvenile Jail, the wearing of the 
p rescrib ed  light iron ring may, at the discretion of the Superintendent, be dispensed
w ith-

1048. Except in the case of jails specially reserved for Employment 

the confinement of habitual prisoners, the principle observed tIJ eisoners 
should be that only prisoners of the casual class should be gardens of

employed in the jail garden. In jails where both casual and ^Supcrin- 
habitual prisoners are confined no habitual prisoner shall be Deputy’ °r 
put to such work, except on medical grounds. Prisoners ^ terinten' 
employed in the garden shall be those with short unexpired chief jaiior- 
sentences, and shall be specially passed for such labour by an<i in, the 
an order of the Superintendent which must be recorded on Jai gar ens‘ 
the history ticket. No prisoner, Who has been passed for 
hard or medium labour, shall be put on the lighter form of 
gardening and agriculture work, which shall be reserved for 
those passed for light labour or for those specially ordered 
such work by the Medical Officer on medical grounds. In 
each of the gardens of a Superintendent of a Central Jail and 
of a Deputy Superintendent may be employed a gang of five 
prisoners including a convict night-watchman, in charge of 
a paid warder when these officers reside on jail premises in 
quarters provided by Government. If the Chief Jailor is 
allowed to keep a garden, the work in this garden shall be 
done by the regular garden gang, and not by a detachment 
of it.

1049. In each of the Central and larger District Jails the Employment 
total number of menial servants employed regularly as cooks, a s iS u T ”  
barbers, water-carriers, sweepers, etc., shall not exceed io per servants, 
cent and in each of the smaller district jails 12 per cent of 
the daily average population for all classes of prisoners of 
the jail concerned. The proportion of cooks, sweepers, and 
hospital attendants to the number of prisoners is stated in 
paragraph 1029. The barber shall belong to the casual class.
Hospital attendants shall be selected from prisoners passed for 
light work, or those who have completed at least half their 
sentences. Prisoners in the “ convalescent and ijifirm ” gang 
may, under the orders of the Superintendent, if the Superin­
tendent is also the Medical Officer of the jail, otherwise, under 
the orders of the Superintendent as advised or recommended
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by the Medical Officer, be employed as hospital attendants, 
if there is a large number of serious cases in hospital, the 
proportion of one attendant to ten patients may be temporarily 
exceeded ; with this exception, Superintendents must see that 
no more than the authorized percentage of prisoners is employed 
as jail servants. If any convict employed as a menial servant 
has not enough work to occupy his whole time, he shall be 
placed upon some other work for the remainder of his time.

Duties of 1050. Detachments of the sweeper and water-carrier 
water-carrier gangs shall, under the charge of paid warders, visit all the 
gangs. quarters occupied by jail officials twice a day. Each house 

shall, in turn, be cleaned and supplied with water by the 
gang. No prisoner of these gangs shall ever be left alone 
about a house. Except as allowed in this and paragraph 1048, 
the employment of prisoners in compounds, gardens, or quar­
ters, is absolutely forbidden.

Unauthorized 1051. Except such as is done inside the jail as an ordinary 
of***prisoners jail industry, with the knowledge and permission of the Super- 
onbeiujf of intendent, the employment of prisoners by, or on behalf of, 
privateS °r any jail official or private person, otherwise than as provided 
P-ons for by paragraphs 1048 and 1050, is strictly forbidden and any 
pro 1 lte • work, done inside the jail shall be charged for at full market 

value. All officials are prohibited from employing prisoners 
to take care of animals which do not belong to Government.

Employment 1052. The employment of prisoners as clerks in jail offices 
*s derks°ners is strictly forbidden. But the Inspector-General may, when 

there is special necessity for it, sanction the employment of 
an educated prisoner in the copying of letters, preparing of 
rolls, writing of registers, which have no connection with 
warrants, remission, or money transactions. The Chief Jailor 
will be held responsible for seeing that a prisoner so employed 
is provided with a place for writing inside the main gate, 
apart from the office and under the eye of a jailor or warder. 
These prisoners are forbidden to enter the office on any excuse 
whatever, unless called before the Superintendent or an in­
specting officer. Prisoners, employed on clerical work, will 
receive no extra remission unless they are watchmen, convict 
overseers, or convict warders, when they will only receive 
the extra remission laid down *for services in those grades 
(vide paragraph 839).

N ote.— In making recommendations for employing prisoners as cleifa. 
Superintendents must see that the period of actual hard labour u n d e r g o n e  conform* 
in each case, with the requirements noted in paragraph 1032.
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1053. No prisoner may be allowed to go to the bazaar on 
any pretext whatever, with or without warders.

1054. In deciding upon work to be dope, the jailor or the 
workyard foreman must exert himself, in conjunction with 
the Superintendent, to ascertain What are the branches of 
labour which will meet the requirements—

(i) of the jail service ;
(ii) of the local Public Works Department and Municipal

Committee; and
(iii) of other consuming departments;

and, after these means of employment are exhausted, must 
make himself acquainted with the state of the market and 
ascertain what other industries are likely to be most profitable, 
and how articles can best be disposed of. He will be regarded 
as sharing responsibility for the pecuniary success of the jail.

Prisoners 
forbidden to 
go to a bazaar.

Selection of 
industries.



CHAPTER XVI.

Clothing 1055. The supply of clothing and bedding to undertrial
midertriai prisoners is regulated by rule under paragraphs 701 and 703, 
and simple and that to civil prisoners by rule under paragraph 
imprison- 732 Prisoners sentenced to simple imprisonment (paragraphs 
prisoner*. ^89 and S9°)’ unable to provide themselves with sufficient 

clothing and bedding, shall be supplied, by the Superintendent 
with such clothing and bedding as may be necessary.

Clothing 1056. All prisoners of Class C sentenced to rigorous
!ind cfciass imprisonment shall wear the prescribed prison dress, which 
prisoners shall be uniform in pattern and texture. For the clothing 
offkers°nV1Ct to be worn by convicted prisoners of Class A see paragraph 

670 (2), for that to be worn by convicted prisoners of Class B 
see paragraphs 671 (2), 1062 and 1063, and for that to be 
worn by convicted pongyi prisoners of the A and B Classes 
see paragraph 1064. The dress for convict officers is describ­
ed in paragraphs 285, 290 and 295; that for ordinary convicts 
consists of a cotton jacket and wraist-cloth in the case of males, 
and a jacket, bodice, and longyi of the same material in the 
case of females. Every convict shall be furnished with a cot­
ton towel. Any prisoner wearing clothing other than tfiaf 
of the class to which he belongs shall be punished.

Every Sikh prisoner of the C Class shall be provided, every 
nine months, with a piece of Jail-made longcloth measuring 
three yards by one yard, to be used as headgear.

For instructions regarding the wearing of an armlet by 
prisoners employed in Jail Hospitals, or on prison duties, see 
paragraph 945A.

Kit to be sent 1057. Each prisoner sent to Port Blair shall be supplied 
ere trans-011* with the following kit, which should be according to the Port 
ferredtoPort Blair Pattern:—
Blair.

C l o t h in g , Bed d in g  and  O t h e r  Eq u ip m e n t .

Indians. Burmans.

2 Kurtas. 2 A in gyis.
2 Jangias. 2 Nangais.
2  Caps. 2 Caps.
2 Towels. 2 Towels.
1 Dhari. 1 Dfcari.
2 Blankets. 2 Blankets.
1 Aluminium thali. 1 Aluminium thali.
1 Aluminium katora. 1 Aluminium katora.
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1058. Every prisoner of Class C  sentenced to rigorous im- ^ofh^°gnaJor 
prisonment shall, on admission, in addition, to the dress c  class 
described in paragraph 10 56, be provided with a spare jacket prisoners, 
and waist-cloth or longyi and a gunny covering. During the
cold months a woollen khurta and woollen blanket shall 
be issued. These khurtas and blankets should be taken aw ay  
at the end of the cold season; they should be thoroughly 
washed and aired, and carefully kept in the store, for future 
use.

1059. Members of the infirm and convalescent gang, and
all sick prisoners, shall be provided with such clothing as the convaies- 
Medical Officer m ay consider necessary. For such as are 05111 ©“ s3- 
detained in hospital mattresses and pillows shall be provided.

1060. Every prisoner of Class C required to labour in the ^  
open air, shall be provided with a light bamboo hat as protec- while, 
tion against sun or rain. For a similar reason, prisoners so atw°rk. 
employed may also wear their jackets throughout the day.

1061. Male prisoners of Class C  working under cover shall
not during the hot months ordinarily be permitted to wear- whilst 
jackets. During the cold weather jackets m ay be worn until 
the breakfast hour, or, on the advice of the Medical Officer, cover, 
throughout the day.

1062. Prisoners o f Class B will be provided with the follow- Clothing to 
ing clothing and other necessaries : —  prisoned.

A. Those accustomed to the European mode of dress :—
Cotton jackets ... z Mattress and pillow each ... i
Gottontrousers .... 3 Hat ... ... 1
Cotton banians ... 6 Canvas shoes (pair) ... 1
Cotton sleeping suit ... 1 Woollen socks (pairs) ... 2 per
Cottonhandkerchiefs 2 Wooden sandals (pairs) ... 3 annum.
Cotton towels ... 2 Comb ... 1
Cotton pillow cases, ... 2 Webbing belt ... .. r
Cotton sheets ... 2 Woollen blankets ... 1 
Soap (Toilet) ... 2 dozen cakes

per annum.

B. Those accustomed to the Burmese mode of dress :—
Cotton shirts ... 2 Woollen blanket ... t
Cotton banians ... 6 Gaungbaungs, artificial silk,

pink in colour •v« 2
Cotton aingyi ... 1 Canvas shoes (pairs) ... 1 per
CottonIongyis ... 4 Wooden sandals (pairs) ... 3 annum.
Cotton handkerchiefs 2 Comb ... z
Cotton towels ... 2 Belt ... ... z
Cotton pillow cases ... 2 Mattress and pillow each ... z 
Cotton sheets ... 2
Soap (Toilet) ... 2 dozen cfJces

per annum.

26
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Clothing 
for B Class 
female 
prisoners.

C. Those accustomed to the Indian mode of dress
Cotton shirts

•

Cotton banians 
Dhoties (pairs)
Cotton towels 
Cotton pillow cases ... 
Cotton bed sheets ... 
Canvas shoes (pair) ... 
Soap (Toilet)

3 Wooden sandals (pairs)

6 Pagari cloth
2 Comb
3 Belt
2 Cotton handkerchiefs
2 Woollen blanket...
1 Mattress and pillow, each
2 dozen cakes

per annum.

3 per 
annunj,

2

i
t
2

I
I

D . Those whose mode of dress is neither European nor Burmese nor Indian
2 cotton shirts.
4 Shan pants, 
i woollen blanket.
1 cotton aifigyi.
2 pillow cases.
2 cotton bed sheets, 
i aluminium comb, 
i leather belt.

3 pairs wooden sandals, per annum, 
i pillow.
1 mattress.
a pair cahvas shoes.
6 banians.
2 cotton towels.
*  i Shan gaungbaung.
2 dozen cakes of soap (To i let) per annum

* For Shan prisoners only.

1062A. In addition to the clothing prescribed for B ”
Class prisoners in paragraph 1062, every " B ” Class prisoner 
who takes part in games or in other forms of exercise will 
be supplied with cotton shorts for that purpose up to a limit 
of 2 pairs per annum. These shorts are to be worn only when 
they take part in games or in other forms of exercise attd 
remain the property of Government.

1062B. In addition to the items mentioned in Schedules 
A, B and C in paragraph 1062, a bamboo hat shall be issued 
to every “  B ” Class male convicted prisoner, except pongyis, 
during the monsoon weather for six months of the year. The 
hats issued shall remain the property of Government and shall 
be withdrawn at the end of each monsoon season, i.e., 15th 
November, and kept in stock.

1063. Female prisoners of Class B will be provided with 
the following clothing and other necessaries:—

Those accustomed to the European mode of dress
Cotton dresses ... 2 Canvas shoes (pair) i
Cotton blouses ... 3 Cotton stocking (pairs) ... 1
Cdtton night dress ... 1 Comb ... ••• 1
Cotton handkerchiefs ... 2 Belt 1
Cotton towels ... 2 Diapers 3
Cotton pillow cases ... 2 Woollen blanket 1
Cotton sheets ... ... 2 Bath slippers (pair) 1
Mattress and pillow each

"H at ...
Underwear, cotton, suits

1
3
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Those accustomed to the Burmese mode of dress :—

Comb ... t Mattress and pillow each 1

Cotton bodices ... ... 2 Sandals (slippers) 1
Night dress, (cotton longyi Cotton longyis 2

and jacket) ... 1 Cotton jackets 2

Cotton towels ... ... 2 Diapers 3
Cotton pillow cases ... 2 Cotton handkerchiefs 2

Cotton sheets ... 2 Woollen blanket I

jse accustomed to the Indian mode of dress :—

Cotton saries ... 3 Wooden sandals (pair) ... I
Cotton bodices (cholis) ... 3 Comb 1
Cotton towels ... 2 Cotton handkerchiefs 2

Cotton pillow cases ... 2 Woollen blanket I
Cotton bed sheets ... 2 Diapers 2
Canvas shoes (pair) ... 1 Mattress and pillow each I

Cotton chemises ... ... 3

1064. In the case of every pongyi prisoner of the “ A  ”  A*aSf¥ 
and “ B ” Glass, who has been Sentenced to rigorous imprison- class  

ment for less than five years, his own clothing will be sterilised 
and kept in the Jail to be re-issued to him on release.

in the case of every pongyi prisoner of either of the above 
two classes, who has been sentenced tq rigorous imprisonment 
for five years or upwards, his own clothing shall be made over 
to friends or relatives, who are willing to accept it, on con­
firmation of sentence on appeal, or if no appeal is preferred, 
on expiration of the time allowed for appealing. Jri the event 
of there being no friends or relatives, who are willing to accept 
the clothing, it shall be handed over to the pongyi approved 
by the* Deputy Commissioner under paragraph 805 of the 
Manual to preach to Buddhist prisoners.

Subject to the provisions of paragraph 5 7 1, all yellow robes 
and other articles issued at the expense of Government shall 
be withdrawn and kept in jail stock when die prisoners to 
whom they have been issued are released.

For the retention by, and the Issue to, convicted pongyi 
prisoners of the ** A  ”  and “  B ”  Class of articles of dothing 
oil release, see paragraph 5 7 1.

On admission to Jail, ** A  ** and “  B "  Class convicted pongyi 
ftpsoners shall surrender the dothing brought by them on 
admission. They will then receive an issue of the strides 
enumerated in the schedule below with the exception of the 
Tmtobeixig two of which only will be supplied. W ien any one
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of the articles issued has become unserviceable it will be re­
placed on the time scale laid down in the schedule. In the 
case of serviceable articles the time scale does not apply.

SCHEDULE.
Period of wear.

Akathi two pieccs 1 year.
Thinbaing three pieces 1 year.
Ka-pan-kyo one piece 1 year.
Towels, cotton two pieces 1 year.
Sheets two pieces 1 year.
Handkerchiefs two pieces 1 year.
Pillow cases two pieces 1 year.
Blanket, woollen one piece 3 years.
Slippers two pairs i year.
Mattress one 5 years.
Pillow one 5 years.

“  1065. Articles of clothing shall be given out as they are 
clothing. required, and not on any fixed date. The issue of clothing 

to each prisoner shall be entered carefully on his history ticket, 
and, in the case of all prisoners sentenced to more than one 
month’s imprisonment, the jail register number of the prisoner 
shall be carefully affixed to each article of his clothing. 
Every issue of prison clothing shall also be entered in Form 
No. 209, Register of Issue of Prisoners’ Clothing.

iSpSion 1066. Once a week all articles of clothing, blankets, kurtas, 
and disposal gunnies, etc., considered unserviceable, shall be brought before 
abie'ctothinĝ  t îe Superintendent by the jailor, and, if declared useless, shall 

be marked off by the Superintendent with his initials in the 
stock book (vide Form No. 15). The most convenient day for 
this condemnation and writing off will be that on which the 
weekly parade is held. Unserviceable clothing should be 
utilized in such manner as the Superintendent directs.

1067. Prisoners, who wilfully destroy or injure their cloth­
ing or whose clothing wears out so soon as to raise a reason­
able presumption that it has not been taken due care of, shall be 
liable to punishment [vide paragraph 809 (22)]. Prisoners who 
keep their clothing in order for more than the ordinary length 
of time may, if under the remission rules, be rewarded by the 
grant of special remission [vide paragraph 847 (6)].

Punishment 
for wilful 
destruction 
of clothing.
Grant of 
remission for 
economy in 
weazing 
clothing.

Withdrawal 1068. Prison clothing, other than clothing permitted to be 
ImrdSS? issued as laid down in paragraphs 570 and 571, shall, on no 
of prisoners, account, be given to prisoners on discharge, and care shall
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be taken that prisoners on release, surrender their prison cloth­
ing. Clothing so received shall be examined, and, if fit for 
further use, shall be repaired, thoroughly boiled and washed, 
and replaced in the store. All prison clothing received back 
from convicts on release shall be recorded in Jail Form No. 212,
Register o f Clothing received back from prisoners.

1069. Indents for clothing and bedding shall be drawn up indents for 
in Form 28 and submitted to the supplying jail early in May clothin&- 
and November, and no fresh demand shall ordinarily be made
in the interval. Larger supplies than are sufficient for the 
daily average number of prisoners, confined during the preced­
ing six months, should not be demanded. All indents should 
be carefully scrutinized by the Superintendent of the supplying 
jail, who should be guided by the instructions given in 
Appendix X in respect of Jail Form 28. Indents in excess of 
scale should be submitted through the Inspector-General, with 
an explanatory note as to the cause of the excess demand.

1070. At the weekly parades the Superintendent shall see Weekly 
that each prisoner’s kit is complete, and that each article is ‘0“ ^ l0n 
strictly in conformity with the standard pattern [cf., para­
graph 809 (22)]. Sunday should, ordinarily, be devoted to the
repair of clothing.

1071. The clothing godown shall be placed in special s.t0™?c 
charge of one of the jail officials, subject to die general respon- c 0 lng* 
sihility of the jailor. Every care must be taken to protect the 
clothing from damp and from the ravages of rats and white
ants.

1072. Superintendents shall return, to the despatching jail, JJithT*11 of 
the clothing, bedding and fetters received with batches of ten ^risoJSs ° 
prisoners and upwards, the articles being sent by rail or received on 
steamer, as the case may be, and their return notified in tran8 er' 
Form No. 76. The clothing and bedding not disposed of in
this manner should be duly accounted for in the half-yearly 
clothing indent (Jail Form No. 28), and a note recorded in 
the “ remarks ”  column specifying the quantities so received.
The fetters, i f  not returned to the despatching jail, shall be 
brought on to stock. All prison clothing received back from 
prisoners on transfer shall be recorded in Jail Form No. 212,
Register of Qothing received back from prisoners.
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SothtoSf ° f 1073; The prisoners shall wash their own clothes at least 
once a week dipping the same in a solution of soap or other 
approved detergent (vide paragraph 363).

dKsld 3o1 1074. Cotton clothing, blankets, bed sheets and mac 
dothing of bedding shall be supplied for hospital use. On admission to 
prisoners hospital, each prisoner shall place his ordinary jail clothinp
admitted to ,  j  1 u  • • , 5
hospital. and bedding m the store-room, and should receive m exchange 

a suit of hospital clothing. When a prisoner dies in hospital, 
the Medical Officer shall direct whether his clothes are to be 
destroyed, or whether they shall be cleaned and returned into 
store. Boiling in water in which rice has been cooked is 
specially detergent and destructive of vermin.

« « £  ?n 1075. With a view to preventing infection that could 
use in jailm . possibly be spread by means of soiled
hospital. x u b S o s i ?  p.' blankets, Superintendents shall have all 

Pneumonia p. the blankets, set apart for the use of
DDkrrhoeand d. prisoners in hospital suffering from infec­

tious and other ordinary diseases, specially 
marked as per margin, in the manner prescribed in paragraph 
272. All the blankets and soiled clothing should be disinfect­
ed, and regularly boiled as laid down in paragraph 953.



CHAPTER XVII.
D i e t .

1076. The rules in this Chapter dealing with “  Diet ” apply General
rules re| 
ing diet.

gard-to Class C convicted prisoners and to undertriai prisoners of 
the “ ordinary ”  class. For the diet to be provided for Classes 
A and B convicted prisoners see paragraph 1084, and as regards 
the diet for undertriai prisoners of the “  special ”  class see 
paragraph 695.

For all labouring convicts of Classes A ,B  and C there shall 
be three meals a day, viz., an early morning meal before the 
prisoners start work, breakfast after the morning labour is 
finished, and dinner in the evening before they are locked up.
For non-labouring and undertriai prisoners, there shall be two 
meals—breakfast and dinner, which may be supplemented in 
the case of undertrials by private purchase through the jail 
authorities, vide paragraph 695.

. ,  Scale of diet1077. The following scales show the prescribed daily forC  Class 

allowance of articles of diet, per head, for the various classes pnsoners* 
of C Class prisoners, and except where penal diet, as prescribed 
in paragraph 8 11  (9) or hospital extras have been duly ordered, 
no alteration, other than that provided for under the rules in 
this chapter, can be made. At least once a week the food, 
when cooked and ready for issue, shall be inspected without 
previous notice, and its quality and weight checked by the 
Superintendent and Medical Officer, and the result noted in the 
order books and diary:—

Articles of diet. Male labour 
mg prisoners

Male unconvicted 
criminal prisoners 

females, non- 
abourintf males 

and younger 
juveniles.

Stale I.

Rice or jowcnri (pyaung satt)
Fish or beef
Urhar or gram do/f
Pegya^piejnn,igiimong dotk .v.iVegetables
Ngafii
Oil (gingelly, peysi or refined cotton 

Seed).
SaltTamarind...
Condiments?
MK&ShajtTc*

Oz.
244
i

*91
i

tV

Scale 111
(jz.
224

Remarks.

Daily.
Tw ice a month. 
Tw ice a week. 
Five times a week. 
Daily.

Do.
Do.

Do.
Do.
Do.

Once a wtek.

*.—Allowance of the! for the preparation of plaih tea shall be made at 5 oz. 
persprier per week.

* See paragraph 6* i .t  These articles £re to be withheld on the day that fish or beef is issued.
* Condiments should be. i«su«d in the following porportioos for every half

GtiionS, 3 araduns; Chillies, 2  drachms; Turmeric, j  drachm; Coriander 
seeds, J.drachm; Ginger or Lemon grass. 1 dtaachm.
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Diet of 
Mohamedan 1078. Every Mohamadan prisoner, who is observing the 
prisoners Ramzan fast, should be given as his evening meal double the 
jKlnfest/quantity he would ordinarily receive at that meal. In addi­

tion, he should be allowed the privilege of having a chapa^ 
ration sufficient for one meal, together with an ounce of sugar 
The chapatti ration and the sugar is intended to be kept for 
consumption before sunrise next morning. He should be 
permitted to eat what he wants after sunset, and to keep 
what he wants to be eaten before sunrise in the dormitory or 
cell. A sufficient supply of water should also be allowed, so 
that he can drink at any time he chooses.

of
hospital diet. 1079. The subjoined dietary scale is prescribed for patients 

in hospitals: —

[1078—1080

Hospital full diet. Milk and bread Milk and rice Milk only.

Articles of diet.
lbs. oz. dr. lbs. oz. dr. lbs. oz. dr. lbs. oz. dr.

Ricc ... i o o Bread 1 0 0 Rice 1 0 0 Sugar 0 2 0
Beef, fish or dal 0 4 0 Sugar 0 2 0 Sugar 0 2 0 Fuel 0 8 0
Vegetables ... 0 8 0 Fuel 0 8 0 Fuel 0 8 0
Salt ... 0 0 10 M ilk 2 pints Milk 2 pints Milk 3 pints
Oil ... 0 1 0
Ngapi ... 0 1 0
Tamarind ... 0 0 4
Condiments ... 0 0 7
Fuel ... 1 0 0

Directions.

1 . In the case of Indians, who object to the use of animal 
food, dal shall be issued in lieu of beef or fish; those who do 
not eat beef shall be given fish or dal.

2. When beef or fresh fish is issued, the instructions in 
paragraph 1087 shall be followed.

3. Forty per cent of the vegetables allowed shall be 
potatoes or other root vegetables.

food̂ admis- 1080. An additional allowance, of dal one ounce and of 
*ibie to rice two ounces, may' on the recommendation of the Medical 
prî y S  »»Officer, be made to C Class prisoners employed on specially 
specially laborious work, and to such as are losing weight.
JjjjjjOU8 Salt fish may occasionally be substituted for fresh fish, or 

whenever the latter is not procurable.
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1081. On beef or fish days, dal * shall be substituted in Alternative 

the case of those prisoners who, through caste prejudice, o f ^ e f ,  & b  

object to the use of animal food. An additional half an ounce or ngapi'
of dal * and one-eighth of an ounce of salt shall be substituted 
for ngapi in the dietaries of prisoners unaccustomed to its use.

1082. For Punjabi or Hindustani prisoners, or for any Atta diet, 
prisoner, whose diet, before imprisonment, consisted chiefly
of wheaten flour, 20 ounces of atta in Scale I and 16 ounces 
in Scale II, may, on the recommendation of the Medical Officer, 
be substituted for 24 and 22 ounces of rice or jowari (pyaung 
san), and, in such circumstances, an additional allowance of 
two ounces of dal * shall be made to each scale.

1083. Lime-juice, one ounce; amchur (the dry fleshy Substitutes 

pericarp of unripe mango fruit). 70 grains; or dried putwa o rfor tamarmd- 
rozelle, 70 grains, may be substituted for the quarter of an
ounce of tamarind prescribed in the foregoing scales.

1084. 'The following dietary is prescribed for convicted Diet for 

prisoners of Classes A and B, and for undertrial prisoners of c iS ?B 
the "  special Class/’ prisoners.

Articles of 
Diet.

Europeans and 
Anglo-Indians. Burmans. Indians.
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Scale II.

lb.oz.drs. lb.oz.drs. lb.oz.drs. lb.oz.drs. lb.oz.drs. lb.oz.drs.
Rice 0 12 0 0 10 0 1 4 0 1 0 0 1 14 0 0 10 0
Bread 0 6 0 0 4 0 N il N il N il N il
Tea 0 0 4 0 0 4 0 0 4 0 0  4 0 0 4 0 0 4
Milk 0 6 0 0 6 0 0 4 0 0 4 0 Q 4 O 0 4 0
Dal 0 3 0 0 3 0 0 2 0 0 2 0 0 2 0 0 2 0
Beef, good 1 0 0 O 12 0 0 4 0 0 4 0 0 4 0 0 4 0

quality.
Salt 0 0 12 0 0 12 0 0 12 0 0 12 O' O 12 O O 1 2
Oil 0 i' 8 0 1 8 0 1 8 0 r 8 O l 8 O 1 8

•  The total issue of dal per prisoner per diem shall not however etxcesd six 
ounces.
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Morning 
meal, 
breakfast 
and dinner.

Articles of 
Diet.

Europeans and 
Anglo-Indians. Burmans. Indians.

15 J
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Scafe II. 

Ib.oz.drs.Ib.oz.drs. Ib.oz.drs. Ib.oz.drs. lr .oz.drs. Ib.oz.drs.
Tamarind 0 0 4 0 0 4 0 0 4 0 0 4 0 0 4
Sugar 0 1 8 0 1 8 0 1 8 0 1 8 0 1 8

0 0 4

Butter 0 1 8 0 1 0 N il N il N il
o i g
Nil

Condiments* 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0
Potatoes ... 0 2 0 0 2 0 0 2 0 0 2 0 0 2 0
Vegetables 0 8 0 0 6 0 0 8 0 0 6 0 0 8 0
Ngapi N il N il 0 1 0 0  t 0 N il Nil
dttta N il N il N il Nil 0 4 0
■Ghee N il N il N il Nil O I O 0  1  0

* Condim ents should be issued in the follow  int; proportions for every one 
o u n ce:—

Drs.
Onions

00 Jeera
Chillies ... 2 Clove
Garlic ... I Cardamon
Coriander Seed I Soonf
Mustard ... i Turmeric
Pepper ... J Ginger or Lemon Grass

N ote i .— T he Dietary prescribed in the above table, shall apply in the case of 
all prisoners recommended by the Convicting Court to be provisionally placed in 
Class B pending the approval of Government to this classifies; ion rs such.

It w ill also apply to undertriai prisoners of the special class pending the approval 
of the District Magistrate to their classification as such.

N ote 2 .— In the case of prisoners, who do not eat beef, 4 oz. mutton or 12 oz. 
fish may be issued as the “ b eef”  ration.

N ote 3 .— In the case of prisoners, whose caste prevents the eating of flesh in 
any form, the following may be substituted.

M ilk 2 lbs. or butter 2 ozs., or milk 1 lb. and butter i oz.
N ote 4.— Any nationality or caste may choose the diet down for any other 

nationality and caste but the diet so selected must be selected in full.
N o te  5 .— In no case must the cost of diet exceed eight annas per head per diem.

1085. For prisoners of Class C hot conjee made of two 
ounces of rice or jowari (pyaung san) seasoned with salt, and 
for prisoners of Classes A and B tea and bread (deducting the 
quantity from the prescribed daily allowance per prisoner) 
will constitute the early morning meal of labouring prisoners. 
For breakfast and dinner the remaining articles may be equally 
divided. But if, at any time, it is observed that an unusual
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proportion of the prisoners cannot consume the full allowance Redistribu- 

at any particular meal, a redistribution of the dietary should ^ ary ofin 
be made by decreasing the amount issued for that meal and certain cases, 
increasing, to a corresponding extent, the amount issued for 
another.

1086. The selection of the alternative articles in the diet Selection of 

shall ordinarily be determined by the cost; thus rice, beef or ^eetrsnatlve 
urhar dal should not be given when fowari, fish, pegya or
other varieties of dal can be procured more cheaply. On the 
same principle, dal should not become the article of general 
issue, when fish or meat can be got more cheaply.

1087. When fresh fish is issued 25 per cent shall be added Additional 
to make up for fins, scales and tails. The allowance of beef SmpSSte0 
has been fixed on the supposition that bone is excluded; if for bone in 
bone is included an addition of 25 per cent shall be made. bSneSjorfins, 
Only beef of medium quality of fairly fed young, but not too etc., in fish, 
young, cattle shall be supplied.

1088. No rice less than three months old shall be used; Precautions 
the gram need not be deprived of its outer pellicle or pounded S e 0f8 
until white, but must be carefully freed from husk. In regard
to jawari ox pyaung san *, special precautions are particularly our,etc* 
necessary; it shall be thoroughly husked, winnowed and 
washed before use. Dai also shall be carefully husked, and all 
unhusked grains must be carefully picked out. Kalai and 
mong dais cannot be thoroughly husked before they pass into 
the cook’s hands, as they have to be soaked and rubbed to get 
the husk off. When these are issued, 10 per cent excess should 
be allowed to coyer the loss brought about in this way. Ex­
perience has shown, that the use of urhar dal,' f  gives most 
satisfactory results, but dais of local cultivation, such as pegya, 
when obtainable in sufficient quantity and at favourable rates, 
should be given preference. The use of kbesari dal (pe chin- 
baung., ô gcolo) is prohibited, and dais of different kinds, or 
dais and cereals, must not be cooked together.

In sifting any kind of flour a sieve with not less than 900 
meshes to the square inch shall be employed, and the nearer 
this standard is worked up to the better.

* See Appendix V II.
t  ^^withstanding tfce preference here given to urhar dal and the precaution 

prescribed in paragraph io§6 more recent experience has established that convicts 
Barmans as well as Indians, can, whilst full task at laborious form? of labour are 
DftUJg ex&cfced, b.e maintained in excellent health on peyin, peg$i* P#l<nt or pegya.
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issue of 1089.  The allowance of vegetables shall be calculated after
vegeta es. stalJcS, skins, and refuse have been separated; good, succulent 

vegetables only shall be used. Marsa, roselle or other leaf 
vegetable should not be issued more than once a week. On 
no account should tough vegetables be issued, and care should 
be taken that vegetables are finely chopped before cooking. 
The allowance of tamarind shall be free of all husk, fibre and 
seed. Tamarind shall be compounded with the other ingredi­
ents of condiments before delivery to the cooks.

Special 1090. As the proteins and fats in these diets are limited.
necessity for . . . _ r  . , . , . ’
the preven- it is essential that special precautions to prevent peculation of 
iationf of°u )̂eê  fish and oil should be taken. Oil, condiments and 
beef, fish tamarind should be put into the cooking pots in the presence 
andoiL Qf an Assistant Jailor, or a paid Warder.

Issue of 1091. Prisoners, sentenced to imprisonment with hard
fn g ’ d i S ^ d  labour, who are unable to labour or able only to perform 
special diet, light labour, may be placed on the lower diet scale at the 

discretion of the Medical Officer. Special diet, suited to their 
requirements, should be given to members of the infirm and 
convalescent gang. The issue of non-labouring diet to 
prisoners sentenced to rigorous imprisonment for refusing to 
work should be automatic, and this should be regarded as a 
legitimate procedure and not as a punishment. But such 
prisoners are liable to be punished for contumaciously refusing 
to work, vide paragraph 808.

inspection of 1092. The Superintendent and Medical Officer shallfood supplies . r  . . -  .  -  ,
exercise the utmost vigilance in the supervision of the lood 
supplies, and all articles of food issued for consumption shall 
be inspected daily by the Medical Officer, who shall especially 
see that an adequate supply of vegetables of good quality is 
made. This duty shall not, in any case, be delegated to the 
Medical Subordinate; he may examine the rations and report 
the result to the Medical Officer, but he shall have no authori­
ty to condemn food. Any defect in quality, noticed by the 
Medical Officer, shall at once be brought to the notice of the 
Superintendent.

tofcmof"* 1093. All articles of food, issued for consumption, shall 
rations. be weighed daily by the jailor, who shall be responsible that 

the proper quantity, as shown in the memorandum showing, 
distribution of daily diets (Form 189) is issued for every 
prisoner. Except condiments required for issue to "  A  and
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" B ” Class prisoners, all other dietary articles shall be issued 
in pounds and ounces only. For this purpose the total quanti­
ty of each article to be issued for the day shall be rounded off 
in the diet sheet (Form No. 189) to the nearest ounce by taking 
eight drachms and over as one ounce. Condiments required 
for issue to "  A ”  and “  B ”  Class prisoners shall be issued up 
to the drachm measure, and the stock account of condiments 
shall be maintained up to, and including, the drachm measure.
The stock account of all other dietary articles shall be main­
tained in pounds and ounces only. Oil, tamarind, salt and 
condiments shall not be issued to the cook beforehand but only 
when actually required for use for each meal. For weighing 
purposes, in large jails it will be found convenient to make 
out an extract daily from the diet register in Form No. 189. 
showing distribution of rations to the various classes and Su erinten 
sections of the jail. From time to time the Superintendent dent to check 

shall check the issue of rations thus made, and note the result issues made- 
in the ration book, or his diaiy. The rations must be weighed 
out and distributed to the cooks not later than 7 a.m. daily. Supplies 
If the supplies are received through the medium of a contrac- received from 
tor, an indent memorandum (in Form 192) should be furnished a contractor, 

to him on the previous evening, showing the quantities of 
each article of foodstuff, etc., required for the day following.
In ‘weighing or measuring rations, avoirdupois weight and 
imperial measure shall always be used, and a proper set of 
beam scales, weights, and measures shall be maintained in every 
jail, and these shall be frequently tested by the Superintendent.
Tin measures, carefully and frequently tested, shall be employ­
ed for the distribution of all food that has to be given out by superinten- 
measure. Once a month, or oftener, the Superintendent shall «?ent to check 
without notice check by actual weighment the balance of ^meTfthe 
some of the articles of rations, and compare the result with 
the balance shown in the stock book. Any excess found shall stock E ”  

be brought on to stock, and shortage reported to the Inspector- Cooked io°d
r, not to beGeneral for necessary action. stored in

wooden

1094. No wooden trays, tubs or baskets shall be used for S T ' ancft
storage of cooked food; the 1 food should be protected from ^ P r̂ ^ ted
flies. In every kitchen there ?hall be kept a clean spoon, plate Provisions of
and towel for the use of officials and visitors. special arti­

cles . for use
of officials
and visitors.

1095. Food shall be distributed in such manner as to Distribution 
prevent favouritism. When structural arrangements do not f£>m°tht 
admit of dishes being served out from the kitchen direct, the kitchen.
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rations shall be delivered, by the cooks, in platters, which 
shall be ranged in rows under cover, whence the prisoners 
will take a dish each as they pass in file. Care should be 
taken, in such cases, to see that the food is protected from 
flies and that, when it reaches the prisoner, it is warm and 
fresh. The distribution from  the kitchen will be made through 
one or more apertures, in the wall, large enough to allow of 
the rations passing through, but not large enough to allow of 

Disposal of the recipient being seen. If complaint is made by any prisoner 
comp amts r e g ar(j j n g  tj je  quantity, or cooking, of the food, it shall be at 
prisoners. once enquired into by the jailor, and the circumstances 

recorded in his report book, for the information of the Superin­
tendent. If the complaint relates to the quantity of food 
received, the ration * shall be at once weighed in the presence 
of the prisoner making the complaint. The Chief Jailor or an 
Assistant Jailor, must be present at the distribution of food.

Combustiblê  XG96. All combustible refuse from the garden and work* 
u tiiU d  for ** yard, which can be utilized for cooking, shall be carefully 
kitchen fire. conserved for that purpose. The officers in charge of the 

garden and workyard shall be held personally responsible that 
the wasteful destruction of such refuse, by fire, is not per* 
mitted.

Allowance of 1097. In kitchens, unprovided with steam cooking 
apparatus, the allowance of fuel shall not exceed one pound 
per prisoner in the case of convicted prisoners of Class C, and 
three pounds in that of convkted prisoners ol Class A arid Rf. 
In cooking by steam there is a saving of fuel. Whether cook­
ing is carried out by steam or otherwise, only the amount of 
fuel actually required shall be charged for. In jails where 

f^din steam cooking apparatus is in use, the Chief jailor shall be 
^ o f ^ f e a m  held responsible lor taking steps to ensure that a succession of 
? ° a S f u s  prisoners, trained m the working of that apparatus, is kept up 
appara us. ^  casualties may be readily replaced. The Superinten­

dent and the Chief Jailor shall both be held responsible that the 
apparatus is kept scrupulously clean and in thorough working 
order; this shall be ascertained by frequent examination. 
Long term convicts of the casual class should be trained ^ 
work the apparatus, prisoners of (lie habitual class benf

•  Rice when properly cooked may be taken as its original weight; but de 
weight vaties with the age aad quality of the uncopked ripe and with the ajnoun! 
of water used in cook ing, and may vary from z to a j  times the original wel&b

* In addition to the seal© prescribed, fuel not; exceeding t*n pounds 
issued d d b  of food (or “  C  ”  class prisoners confined in the in *"" 
Subsidiary Jail when the population at that ja ilis  Detesv sixty prisoners.
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selected for the purpose in jails reserved for the accommoda­
tion of habituals.

1098. In every jail there shall be but one kitchen. All of 
the openings of the kitchen shall be closed with wire gauze eleryjaif 
netting, and a wire gauze or close batten door shall be locked
upon the cooks when at work.

1099. Not more than one cook to every 50 prisoners shall Appointment 
be allowed in large jails, and in tne smaller jails the propor- 0 c0°
tion shall not exceed 1 to 2$. All cooks shall belong to the 
casual class, except in jails specially reserved for the confine­
ment of prisoners of the habitual class. Amongst caste 
prisoners the highest caste man shall be appointed cook, and 
be made to cook for all the others. Individual prisoners shall, 
under no circumstances, be allowed to cook for themselves.

1100. The cooks, besides keeping the kitchen clean and Duties of 
tidy and all kitchen utensils free from dirt and in proper 000 s' 
condition, shall clean the rice, dress the fish or meat, or
prepare the dal, pick and peel the vegetables, and carefully 
see to the cooking of the diet, which they will distribute 
through the aperture, in the manner described in paragraph
1095. Cooks should be watched carefully, to prevent 
stealing or tampering with food; on the discovery of any 
irregularity of the kind, the* culprit should be severely 
punished. It will be found advantageous occasionally to 
change individuals employed in the cook-house.

1101. Aluminium cups and plates of the standard pattern Aluminium 
shall invariably be used by the prisoners. and

1102. Shelter from sun and rain during meals Should Meals to be 
always be provided. S S e r  shei-

ter.

1X03. In the purchase of foodstuffs for the jails, Arrange- 
Superintendents shaM consult district officers and secure the p , S a s e  of 

most advantageous local arrangements. Paddy, dal, etc., foodstuffs, 

should be bought in bulk, if by doing so, favourable rates can 
be secured. Care should be taken that all reserve stores are 
properly stored, Losses, through careless storage, shall be 
made good.
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Section I.— Accounts— General.

1104. An iron cash chest or safe, with duplicate keys, 
shall be provided in each jail office for the proper custody of 
the imprest or other cash and valuables received by the 
Superintendent and Chief Jailor, in their official capacities. 
The safe shall not be employed as a receptacle for the storage 
of private cash or valuables, or for cash belonging to other 
departments. One key shall be kept by the Chief Jailor, 
while the duplicate, properly labelled, shall be handed over 
for safe keeping, to the Treasury Officer.

N o t e  i .—Annually, in the month of July, the Superintendent is required to
check the locks and keys in use in the jail office. A  certificate to this effect shall 
be recorded in the cash book.

No7K — When safes are required, safes of Indian manufacture should 
ordinarily be procured, unlecs it appears that the Indian prices are in excess of these at 
which European manufactured safes can be obtained from the Secretary of State. 
Tne cost is  debitable to the head “  Contingencies— Office Furniture,”  and in 
accordance with paragraph 1x37 the purchase requires the sanction of the 
Inspector-Genera 1.

1105. The Superintendent shall be responsible for the safe 
custody of all money passing through his hands, and he shall 
see that all money received is kept in the cash chest and in no 
other receptacle. He shall immediately report every case of 
defalcation, or embezzlement, or loss of stores, or public 
money, to the Inspector-General, who will, on receipt of the 
report, proceed in accordance with the instructions laid dowp 
in Article 34 of the Burma Treasury Manual, Volume I.

1106. For general convenience in meeting petty charges, 
the Superintendent is allowed a cash imprest or permanent 
advance, the amount of which shall be fixed by the Inspector- 
General, in consultation with the Accountant-General.

1107. There is no separate cash imprest for the manu­
facture department, but a portion of the general permanent 
advance, held by the Superintendent, may be set apart for 
the use of the manufacture department to meet petty cash 
payments. If it is necessary to increase the amount of the 
general permanent advance, the sanction of the Inspector- 
General should be obtained as ruled in paragraph 1106.

1108. The permanent advance may be recouped as often 
as necessary by presenting a bill on T.F. No. 38, embodying* 
under the various heads of expenditure, the amounts paid otiir

CHAPTER XVIII.



and of cash in hand. The Superintendent is responsible and Forwarding
. . .  . ^ ,  of Report to

shall see that all money drawn from the treasury, or received the Accoun- 

by him in his official capacity, is duly accounted for. On 
assuming or relinquishing charge of office, the cash in hand regard to 

shall be counted over, and a report in T.F. No. 8 submitted to ^ dmwhen 
the Accountant-General. Once a year, on the first working assuming or 
day in April a report of a similar kind shall also be submitted [ngmq™£rge 
to the Accountant-General. of office.

Annual 
Report to 
the Accoun­
tant-General 
regarding 
cash in hand 
on first 
working day 
of April.
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1109. The cash transactions of the manufacture depart- Cash tran- 
ment shall be kept distinct from those of general supplies and thfmanufic- 
services. There shall therefore be two cash books and two ture

__ t department.journals. Separate
Cash books 
and journals^

1110. As in the case of cash books, two distinct contin- Mainten- 
gent registers of expenditure shall be maintained for the contingent 
general and manufacturing departments, respectively. These registers for 
registers shall record expenditure according to the classification ^  ^^u- 
with a view to regulate the same in conformity with budget fectunng 
limitations, and shall therefore begin and end with the official department* 
year. The form used shall be No. 15 1  (A) for general supplies
and No. J £ i  (B) for manufactures. To the several columns 
are assigned detailed headings corresponding with those in the 
budget estimate, the allotment for the year being noted, in 
red ink, in cages provided for the purpose, below the respective 
heads of charge.

1111. Owing to the maintenance of separate cash books, Record of 
the entries in the contingent registers of expenditure shall be thl™ntin 
made only when a bill is being prepared for presentation at ?ent TC&~ 
the treasuiy, either to recoup the cash imprest, or to satisfy a 18 
large claim. A t the end of each month the totals of the 
month’s payments shall be ascertained and noted in each 
column, and immediately thereunder a forward total, in red 
ink, .showing the prograss of expenditure, for the information 
of the Superintendent.

27
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1112. The cash transactions of the Supplies and Manu- 
facture Departments. shall be recorded by the Chief Jailor in 
the respective cash books after the manner described in 
paragraphs 1 1 1 3 ,  1 1 1 4  and 1 1 1 5

1113. The general supplies and services cash (Form No. 
34) shall contain on the receipt side, sums drawn from the 
treasury to meet payments, sums received from prisoners as 
part of property deposited, sums paid in as subsistence for 
civil prisoners, sums deducted from the salary of jailors and 
warders on account of security deposits, sums realized by sale 
of damaged stores and refuse sweepings, repayments of cash 
borrowed by the manufacture department and other non­
manufacture items. On the disbursement side shall be entered 
all payments, including sums paid into the treasury and those 
made over to the manufacture department.

1114. In the general cash book (Form No. 34), below each 
day’s account a memorandum shall be inserted showing the 
composition of the balance as indicated in the second last 
column of the Form.

1115. In the manufacture cash book all cash payments in 
connection with the manufacture establishment and con­
tingencies, the purchase of tools, plant, and material, together 
with all cash receipts, being the proceeds of manufactured 
articles sold and jail labour supplied, shall be entered, also all 
cash borrowed from the general imprest and repaid. The 
entries shall be made immediately after eash transaction.

Against each payment made for supplies of raw materials 
the number assigned to the voucher in the manufacture 
contingent bill should be quoted, whilst, on the receipt side, 
references should be given to the journal, sale room journal, 
and bill counterfoils, sufficiently clear and detailed, to enable 
the auditor to trace the manufactured articles or transactions 
for which cash has been received, and check each credit 
against the articles sold.

1116. Excepting subsistence money for civil debtors and 
money for expenses in connection with summonses, etc., in 
civil and criminal cases, which are specially exempted [vide 
Article i-B (b) of the Civil Account Code] from the operation 
of the rule, no sums of money paid into a jail on Government 
account shall be utilized in meeting claims. All such sums 
shall be paid into the treasury on the next working day,
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accompanied by chalans (T.F.N0.1), describing the nature and 
amount of remittance. Care should be taken to ensure that 
the full amount of the collections are credited into the 
treasury, it being irregular to retain any portion of such cash 
receipts. The cash balance on hand should therefore seldom 
exceed the amount of permanent advance.

1117. In all cases of receipts, both cash and book adjust- ^ ceî - J ed 
ments, care shall be taken to see that the amounts so derived to the cor* 

are credited to the correct head of account. A list of budget head 
heads under the “ Receipts”  side, as also an explanation as Budget’ 

to the nature of receipts to be credited to each such head, is Heads- 
given below. Full particulars as to the head of account, i.e.,
Major, Minor and Sub-head of account and the primary and 
secondary unit, shall be recorded on the reverse of the chalans 
In the case of cash receipts, and on the work-bills in the case 
o f book adjustments.

MAJOR HEAD.—XVIII—JAILS AND CONVICT 
SETTLEMENTS.

A.— J a i l s

(a) Hire of convicts Recepits derived by hiring of 
convicts in connection with 
manufacture of bricks, extra­
mural works, such as stone- 
breaking, road-metalling, etc., 
for the P.W.D., Municipalities, 
local bodies, or private persons. 
In this connection see also 
paragraph 1044.

(b) Recoveries of transporta­
tion and Jail charges 
from other Government 
and Indian States.

Recoveries effected on account 
of maintenance charges of 
natives or Shan States and 
similar other State or other 
Governments.

(c) Miscellaneous (1) Receipts derived on account 
of—
sale of dairy products,

confiscated money of prisoners 
and sale of unclaimed art­
icles belonging to prisoners.

sale of clothing and bedding 
supplied to civil prisoners,

sale of unserviceable articles 
other than those belonging 
to the manufacture depart­
ment.
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A .— J a ils — concld.
(c) Miscellaneous— cotifld.

B.— J a il  M a n u f a c t u r e s —

(a) Sale proceeds of Quinine
Tablets.

(b) Sale proceeds of Jail manu­
factures.

(c) Sale proceeds o f Quarry
products.

(d) Miscellaneous

C.— Rec o v er ie s  of Ov e r p a y ­
m e n t s .

recoveries from subordinates on 
account of shortage of dietary 
and other articles not pertain­
ing to the manufacture depart­
ment, and

other miscellaneous receipts not 
mentioned above,
(2) Feeding charges of civil

lunatics paid by the 
Municipality and other 
local bodies.

(3) Recoveries effected after
the closing of the year in 
which the expenditure 
was incurred, in respect 
of dietary charges of 
revenue defaulters and 
recoveries from con­
tractors in connection 
with the supply of diet­
ary stores.

Receipts on account of sale of 
quinine tablets.

Receipts derived from manufac­
ture, within the jail precincts, 
of carpentry, cane articles, 
bucket-making, textile goods, 
leather articles, etc., atta 
grinding and repairs to 
articles. Soorki pounding, if 
done inside the jail. See 
paragraph 1 1 4 8  regarding 
supply of articles from one 
jail to another.

Sale of quarry products.

1. Recoveries on account of 
shortage of (1) raw materials 
(except those taken as a reduc­
tion of expenditure, if effected 
within the financial year in 
which the articles concerned 
were purchased and (2) manu­
factured articles.

2. Sale proceeds of waste pro 
ducts from the manufacture 
department.

Recoveries made either by cash 
or by deductions from pay­
ment vouchers on account of 
overpayments in previous yeais.
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0 __ C o l l e c t i o n  o f  Pa y m e n t s

f o r  s e r v i c e s  r e n d e r e d .

E.— Deduct— R e f u n d s — V o t e d

For explanation see item (2) to 
paragraph 1044.

Amounts originally credited to 
any of the above “ Receipt ”  
heads, if refunded on account 
of excess charge or owing to 
wrong claims should be shown 
against this head.

N o te i . — A ll recoveries, which relate to objections raised on the payments o f  
previous years, are adjustable as a departmental receipt, and, as such, when they 
are made by deductions from the b ills, the gross amounts should appear on the state­
ments rendered by  Superintendents.

N o te 2 .— A ll  recoveries, which relate to objections raised on the payments of 
the current year, when effected by deductions from a b ill  affecting a head of account 
originally overcharged, the wef amounts only should be shown in the statements. 
When, however, the deductions are effected from a b ill affecting a head of account 
different from that originally overcharged, the gross amount of the b ill should be 
shown in the statements w ith a per contra minus entry under the head originally 
overcharged. In all other cases only the net amount may be shown in the statement-

1118. Cash drawn from the treasury on contingent bills ^ d p t  side 
need not be detailed in full on the receipt side of the cash of Cash 

book. Each contingent bill shall be quoted by its serial Book* 
number, and its general character may be indicated as a bill
for diet, hospital charges, etc. Other cash receipts shall, 
however, be fully detailed.

1119. Full details of payments shall appear on the dis- Enme  ̂ in 
bursement side of the cash book. In the case of a contractor ment side o f  
the details of his claim shall be entered on the day of settle- Cash Book, 
ment. Subsistence allowance paid to released prisoners
may -be entered in a lump sum daily. In every jail a state­
ment should be prepared and hung up in the office, showing 
the amount of subsistence payable to prisoners to be released 
at different stations and the Superintendent shall, by means 
of this statement and the number of prisoners shown as 
released in the release register, check the amount paid daily 
on this account, and attest the correctness of the same by 
his initials. Receipts and disbursements on account of civil 
prisoners' diets4 should be entered in the cash book daily, the 
amount received and paid on account of each prisoner being 
shown separately. In checking these entries, reference 
should be made to column 16  of the civil prisoners admission 
register showing the daily allowance granted and to the 
counterfoil of the receipt book of diet money (Form No. 33).
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When prisoners’ cash property is entered in the cash book, 
the prisoners' register number as well as their names shall 
be entered on both the receipt and expenditure side.

UtyPof'cWef 1120. The Chief Jailor shall be responsible to the Superin- 
jaiior for all tendent for all cash kept in the jail. He should not be allowed 
cash- to keep it in his own house. On no account shall the keys 

of the cash box, or control of any kind over money, be 
entrusted to a convict. The Chief Jailor, during his absence 
from the jail, shall not make over the key of the cash chest 
to any subordinate officer unless authorized, in writing, by 
the Superintendent to do so, in which case he shall take, in 
his report book, an acknowledgment of the contents of the 
cash chest from the officer to whom he delivers the key. 
When the Chief Jailor goes to the bazaar, or is otherwise 
temporarily absent from the jail, he may make over a small 
sum, from the permanent advance, to the deputy or assistant 
jailor to meet urgent petty payments, during his absence. On 
his return he shall at once take an account of the expenditure 
from the subordinate, and record it. When proceeding on 
transfer or on leave, the Chief Jailor, on relinquishing charge, 
shall satisfy the Superintendent, of the correctness of his cash 
balance, and the Superintendent shall make over, to the 
succeeding Chief Jailor, the key of the cash chest, together 
with its contents.

Crintedforms H 21. The printed forms, used for drawing money from 
used for0rms the treasury, should be kept under lock and key in an almirah 
drawing and in charge of the jailor, or of the officer, whose duty it ismoney. J

to prepare abstract bills.

booS °Ind 1122. The pages of all books and registers shall be serially 
registers to numbered in print. The Superintendent shall certify to the 

number of pages in each book, or register, before it is brought 
into use.

a^baianc- 1123. The cash book shall be totalled and balanced only 
ing of Cash on days on which there are one or more transactions, but the 
Book- Chief Jailor shall count the cash in hand every day and com­

pare it with the total in the cash book, initialling and dating 
the cash book in token of his having compared the balance 
rec0r<led therein with tha cash in hand. The Superintendent 

tionby ca* shall examine the cash book daily, and initial it. He shall 
i»t^c*sh verify the cash iii hand at least once a month, aiid certify 
Book. to its correctness in the cash book over his dated signature.
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■ 124. In bringing money from, or carrying money to, the Bringing, or 

treasury, two trustworthy subordinates of differing race and 8 from 
religion shall be employed. One subordinate alone shall on the treasury, 

no account be entrusted with such an errand. If, however, 
the amount is covered by the security of the person who is 
deputed on this errand, it is unnecessary to send more than 
one subordinate.

1125. Tenders for the supply of rations and also for as Tenders for 
many of the country stores as are generally required for the 
jail during a year shall be called for once a year, and a public and holding 

auction also held simultaneously for the same purpose. The ^r^ * eon 
auction for jail rations and country stores, excluding those 
articles which are purchased in bulk at special auctions 
arranged for by the Inspector-General, shall be held not later 
than the first week of November. Notices briefly explaining 
the hour and place of auction, time fixed for delivery 
of tenders, quantity and kind of goods required, etc., should 
be circulated to the local dealers, and also posted up in con­
spicuous places in the local bazaar and other suitable places 
in the town. A short advertisement may also be inserted in 
one or two popular local' newspapers prescribed by Govern­
ment for the purpose of advertising Government notifications.
The date fixed for the purpose of holding auctions and inviting 
tenders for supplies of articles should be intimated to the In­
spector-General by the i£th October. The terms and condi­
tions governing the system of submitting rates by means of 
“ Tender” apply equally to the bidding at the auction sale.
The option of submitting tenders is permissible only in the 
case of persons who either do not desire to attend the auction 
or are prevented from doing so by unavoidable causes.

1126. An hour, preferably in the afternoon of the day Fixation of 
previous to the date fixed for auction, shall be notified as the [atest hour 
latest hour by which tenders will be received by the Superin- reviving 
tendent. No tender delivered after the appointed hour shall tenders- 
be accepted. Tenders which are not drawn up in the approv- Rejection of 
ed tender form, if one is prescribed, or which do not fulfil the dra™\p0tin 
conditions laid down therein shall be rejected. No person proper form, 
shall be permitted to bid at "the auction unless he produces a Production 
receipted treasury chalah in support of the necessary earnest of receiPted 

money. On no account shall cash bfe accepted as earnest 33K  
money. qualification

to bid.
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1127. On the striking of the hour fixed for commence­
ment of the auction, the Superintendent shall collect the 
original copy of treasury chalans from the intending bidders 
and satisfy himself that the chalans are genuine and that they 
are in support of the correct amount fixed as earnest money. 
The bidding shall then commence, starting with the first item 
on the list. The Superintendent shall record in a statement 
for each article separately the names of the bidders and the 
several bids they made. When the bidding for each article 
has ceased, he shall obtain on the respective statement the 
signatures of the bidders who bid for the particular item. 
When the auction is thus brought to a close, the Superintendent 
shall, in the presence of the bidders and such of the tenderers 
as may be present, open the tenders received by him the day 
previous and read out the names of tenderers and the rates men­
tioned in the tenders. After this has been done, no bidder 
or tenderer shall be permitted to alter, or modify in any way, 
the rate offered in his final bid or in the tender submitted by 
him, as the case may be.

1128. As soon after the auction is over, and, in any caser 
not later than the day following the auction, the Superinten­
dent shall forward to the Inspector-General a report explaining 
briefly the success or otherwise of the auction held. The 
report shall accompany a statement showing the names, kinds, 
and quantities of articles required for the ensuing year, the 
rates paid for them during the year in which the auction is 
held, the prevailing market rate at the time of the auction, 
the average market rate during the year, the names of the 
lowest and the next lowest bidders or tenderers, together with 
their respective rates and the Superintendent’s recommenda­
tions as to the acceptance, or otherwise of the lowest rate.

1129. On receipt of orders from the Inspector-General, as 
to the acceptance of the rates, the Superintendent shall draw 
up an agreement bond in Form No. 106 for paddy, and in 
Form No. 107 for other articles. As in the case of all con­
tracts and agreements, the bond must be written in English, 
and after execution should be forwarded to the Inspector- 
General for approval and record. Where land or houses are 
given as security, the contract bond should be registered be­
fore being sent to the Inspector-General, but in other cases, 
registration is not necessary. In the former case the contract 
bond shall contain a note as to the description of the property 
given as security. Agreements drawn up with contractors for 
the supply of provisions to the jails and, in default, to undergo;
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certain penalties, are not liable to stamp duty beyond the eight 
annas stamp under Article 5 of Schedule I of the Indian Stamp 
Act.

1130. When articles are required to be purchased either 
for the supplies or the manufacture departments, the jailor 0 n ent' 
in charge of the respective stores shall prepare an indent (in 
duplicate) in Form No. 108 giving full details of the articles 
required. If a contract exists for the purchase of the articles, 
the name of the contractor and the rate specified in the contract 
bond shall be entered on the indent; if not, the lowest Coi.cents of 
market rate shall be ascertained, and the name of the supplier, the indent, 
together with the lowest rate offered, shall be recorded on the 
indent. The indent, together with the stock book, shall be 
submitted to the Superintendent, and he shall satisfy himself 
that the indent is correct in the following respects: —

(a) Full descriptions of the articles required are correctly 
mentioned in the indent.

(b) The articles are actually required and ithat the con­
sumption of the stock has not been in excess of requirements.

(c) The rate is correctly entered both in figures and in 
words.

(d) A closing line is drawn across the indent after the 
]ast entry, so as to leave no room for inserting any post 
entries.

(e) A note as to the total number of items requisitioned 
for, is recorded just above the space provided for the Superin­
tendent’s signature.

1131. The Superintendent shall then initial the stock book Signature of 
and the counterfoil of the indent, and sign the foil. In the de^T™tethe 
case of articles for which a contract exists, or where specific foi!- 
orders have been passed by the Inspector-General in regard 
to local purchase, .or where the cost does not exceed the limit 
of powers vested in the Superintendent, or where the purchase 
has to be effected immediately in the interest of public service, 
the indent shall be sent direct to the supplier for compliance.
In other cases, the indent should be forwarded to the Inspector- P^P^^of 
General, who shall arrange for the supply from the cheapest £  supplied 
source. When submitting the indent, the Superintendent shall 
furnish on the reverse of the indent, the rate prevailing in the inspector- ° 
locality for such articles or, if this information is not procur- General- 
able, the rate paid on the last occasion, so as to enable the 
Inspector-General to decide the source of supply. If the in­
dent is for raw materials, tools, machinery, etc., full details 
as to the brand, make and quality, shall be furnished in the
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indent, if necessary, a sample or sketch shall accompany the 
indent. For instructions regarding the securing of contract 
for the supply of articles see paragraphs 1125 to 1129.

1132. The articles, when supplied, shall be produced be­
fore the Superintendent, who shall check and examine then 
as to the correctness of quantity, quality and rate and sign the 
certificate at the foot of the form in token of having passed 
and received the articles in full* and of having satisfied himseli 
that the rates charged for are bona Me market rates. Articles 
mentioned in the indent but not supplied should be scored out 
in red ink and initialled by the Superintendent both in the foil 
and counterfoil. If the delivery of any particular item of the 
indent is made in small quantities in the course of several days, 
details as to weighment, or measurement, taken and accepted, 
or the number counted and accepted daily, shall be recorded 
on the reverse of the indent and attested by the Superintendent.

1133. With the articles, the supplier should be required 
to submit his copy of the indent, which shall be signed by the 
Superintendent and returned to him to be attached as a voucher 
to his bill. No article should be accepted from a contractor 
without an indent duly authenticated by the Superintendent 
or without a written authority from the Inspector-General. 
No article so supplied shall be brought on to stock until passed 
by the Superintendent.

1134. The articles, together with the indent book signed 
by the Superintendent, shall be sent to the jailor in charge of 
the respective stores, who will receive the articles, fill in 
column 4 (page in stock book), and return the indent book, 
after he has signed it, to the Chief Jailor, who shall keep it 
under lock and key and be responsible for its safe custody.

1135. The Chief Jailor may depute a subordinate to receive 
and weigh, measure or count, provisions, etc. received into 
reserve store, and the Superintendent shall direct by \yhom 
the account is to be kept, but the Chief Jailor shall closely 
supervise and check the work of his subordinates, as he is 
responsible for the quantities actually received and issued to 
the cooks, or otherwise disbursed.

1136. Except bills for petty purchases, no bills shall be 
prepared by jail subordinates in the jail office on behalf & 
contractors and suppliers. No jail subordinate is permitted 
to receive bills from suppliers and contractors. All fi®8
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against the jail shall be presented by the suppliers, with the 
necessary vouchers, to the Superintendent, who will initial 
them and pass them on to the Chief Jailor, or any other 
officer deputed by the Superintendent for the purpose. The 
Chief Jailor, or the officer so deputed, shall check the bills 
and vouchers with the original copies of the indents, have the 
number and date of the indents marked against the relative 
items in the bill in respect of the articles, and return the bills, 
duly attested, to the Superintendent, who, if satisfied that the 
charges made therein are reasonable, shall pass them, and order 
payment. The vouchers, on which payments are made for 
articles supplied, should show details of the articles, quantity, 
rate and the number and date of indent. Detailed copies of 
such vouchers as are forwarded to the Accountant-General with 
the contingent bill should be filed in the jail office, and should 
be attested by the Superintendent. The fact of the payment 
of the suppliers’ bills should be recorded in the office copy 
(original) of the indent (Form No. 108) under the dated signa­
ture of the Superintendent. The total of the bills must be 
expressed in words as well as in figures.

1137. No claim against the jail shall be paid until after 
it has been checked and endorsed for payment by the Superin­
tendent. No item of expenditure out of the ordinary recur­
ring type shall be incurred Avithout the sanction of the 
Inspector-General, except in cases of great urgency, when the 
approval of the Deputy Commissioner must be secured ; 
charges for extra establishment, new office furniture costing 
over Rs. 25, articles the cost of which is debitable to the head 
“ Extraordinary charges for Live Stock, Tools and Plant ” must 
not be incurred without the previous permission, in writing, 
of the Inspector-General.

1138. All office copies of salary and other bills shall be 
clearly marked with the words “  Office Copy ” in large letters 
in red ink at the top and shall only be initialled, and not signed 
in full. If any officer, through disregard of these instructions, 
that is by not seeing that office copies are so marked or by 
signing such copies in full, facilitates the loss .of Government 
money, he will be liable to be held personally responsible for 
the amount lost.

1  m  No officer of a jail is permitted to make advances 
from his own. pocket. Petty sums shall be paid out of the 
cash imprest or permanent advance. Sums exceeding Rs. 20

except for 
petty pur­
chases.
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the Superin­
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and passing 
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payment.
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Extra­
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in the case of drawing officers in Rangoon, and Rs. 25 outside 
Rangoon, shall be disbursed as detailed below: —

The drawing officer shall, on receiving a bill from a 
supplier, check and countersign it against the signature of the 
supplier, include the amount in a contingent bill in the pre­
scribed form (T.F. No. 38), attach the supplier’s bill to the 
contingent bill and return the documents to the supplier, to­
gether with 'a memorandum on Form No. 155B, with the 
intimation that the contingent bill with its annexure should 
be presented for payment at the treasury, after furnishing a 
stamped receipt on the contingent bill. A separate contin­
gent bill should be drawn up for each supplier, but two or 
more bills of the same supplier may be included in the same 
contingent bill. The drawing officer shall simultaneously 
send an intimation in Form No. 155# to the treasury officer, 
stating the description and the amount of the bill and the 
name of the payee. The intimation should be addressed to 
the treasury officer by name and despatched in a sealed cover. 
To minimise correspondence, weekly payments to suppliers, 
and weekly advices to treasury officers, may be arranged. In 
no case shall money be drawn from the treasury before it 
is actually required for payment.

1140. Where there is a Government Treasury remittances 
from mofussil stations to tradesmen residing at another town 
shall be made by remittance transfer receipt and not by postal 
money order, except when the amount is for less than Rs. 25. 
No charge for postal money order commission will be passed, 
except where a jail is situated in a station where there is no 
Government Treasury. Charges incurred as money order 
commission shall be debited to “ Contingencies.”

1141. A notice in English, Burmese and Hindustani shall 
be conspicuously posted outside every jail, stating that the 
Superintendent will not be responsible for the payment of the 
price of any article supplied to the jail except on the written 
order of the Superintendent, and that claimants for payment 
of goods duly authorized for delivery or supply must invari­
ably present their bills and take payment in the same month 
in which the goods are delivered.

N ote.— In the case of daily supplies of dietary articles received against an indent 
in Form No. 192 through the medium of a contractor, or otherwise, as provided 
for in paragraph 1093, the written order of the. Superintendent is not necessary, 
but the counterfoil of the indent should be placed before him the next morning, 
for scrutiny an d  initials in token of a check being exercised in the matter of articles 
indented for.
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1142. Purchases should be paid for promptly. When ^°™ptfopay“ 
made through a contractor, he should be settled with, without purchases, 

delay, in every case before the close of the month, so that on
the last day of the month, no article received into the jail shall 
not have been paid for.

1143. As soon as a claim has been satisfied, the document £“ c*fla' 
supporting it shall be cancelled by the jailor, so that it may documents 

not be employed again in support of a second charge. The 
Superintendent, when verifying the daily cash balance, should claims, 

see that the payments made are in order and that the vouchers
have been duly cancelled and defaced.

1144. A receipt in Form 193 shall be taken from the payee
in respect of disbursements made by the jail. This form may rompayee- 
be used when petty claims are met by the jail, and where the 
payee, but for the existence of the form, would not have any 
receipt to furnish.

1145. Receipts for money paid by the jail may be in the 5 rapa1££’sP 
vernacular known to the payee ; he shall, however, be required receipts.

to state, in words of that vernacular, the amount he has re­
ceived. In such cases an English rendering of the document 
shall be made at the foot, or on the reverse, of it. When 
the signature of the payee is given in the vernacular, the same 
should be transliterated into English.

1146. Separate receipts shall be obtained for payment's Receipts6 
made in respect of supplies to the Manufacture Department necessary 
and payments made in respect of goods taken under general 
supplies and services. ment, and

supplies and 
services.

1147. Receipts tendered to the jail for sums exceeding ReceiPte for 

Rs. 20 should bear a one-anna stamp. It is not necessary that SSSding 
the payee, who has-signed a postal money order receipt, should 2°-
be asked to give a fresh stamped receipt to the remitter, in­
asmuch as he has given one, which is exempt from stamp duty, 
to the post office, which is the agent of the sender. But in 
order that the Audit Office may know on what account the 
payment was made, the sender should, after the printed words 
"Received the sum specified above on . . . . ”  in the postal 
money order receipt, write on what account the money was 
paid.

N ote.— V alue payable parcel covers, showing the amount paid to the Post Office 
w illbe accepted in audit as “  Payee’ s receipts,”  provided they are certified to by the’ 
paying officer, and are in addition to the regular invoice or b ill, showing details of 
items.
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Adjustment 1148. Articles manufactured in jail and taken over for use 
i°n arCeCs°pec!3o f or consumption locally, or by other jails, shall not be charged 
articles for> except when there has been an outlay in material, as 
tured̂ n* jail distinguished from labour. In such cases the appropriate head 
for use local- Gf charge under “ General Supplies and Services ” will be 
other 'jails debited with the cost of the material as worked out in accord­

ance with the instructions laid down in paragraph 1038, and 
“ Manufactures, Raw-materials ” relieved. When articles 
purchased under “ General Supplies and Services ” are supplied 
to the Manufacture Department the appropriate head of charge 
of the Manufacture Department shall be debited with the cost 
of such articles and “ General Supplies and Services ” relieved.

inter-depart- 1149. When articles are supplied either from the Manu- 
adjustments facture Department of one jail to that of another, or from the 
of costs. Supplies Department of one jail to that of another, the cost 

should be adjusted inter-departmentally, i.e., the transaction 
should be accounted for on Form No. 168 in the case of 
transactions between two Manufacture Departments, and 
Form No. 156 in the case of transactions between two Supplies 
Departments. The jail that receives the article will treat the 
amount as an addition of expenditure on Form No. 168 or 
156, as the case may be, and the jail that supplies the article 
will treat the amount as a reduction of expenditure on the 
same form. These transactions shall on no account appear 
on T.F. No. 38.

Payments by 1150. All payments of amounts due by one public depart- 
department ment to another should be made by book transfer, except when 
to another such transfers do not suit the methods of accounts or of busi- 
byb5>Sade neSs adopted by the receiving department. (For detailed in­
transfer. structions, see Appendix 6  in Volume I of the Civil Account 

Gode which is referred to in Article 1 10 of that Code.)

Proecdure 1151. In the case of any cash outlay incurred by one Jail 
outlay,cash on behalf of another, whether or not the sum involved is less 
is incurred than Rs. co, the procedure indicated below will be observed.
by one Jail
on bahaif of [The Jail that incurs the expenditure on behalf of another 
another. jail is here referred to as “  A ” , the Jail, on whose behalf the 

expenditure is incurred, as “  B ” .]

(i) The amount of cash involved in the transaction will
be drawn by A on a separate contingent bill on 
Treasury Form No. 38, and the expenditure will
be shown by A as debitable to the allotment of 
B under the relative head.
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(ii) B’s name will be conspicuously written by A on the 
top of the contingent bill. The item, or items, 
of expenditure will be entered in red ink by A in 
the appropriate contingent register maintained by 
A on Jail Forms No. 1 5 1A or No. 151B, as the case 
may be, but this item, or these items, will not be 
added to the progressive total of the contingent 
expenditure charges of A.

(iii) A copy of the contingent bill as drawn up by A will 
be forwarded by A to B as soon as the bill has 
been passed. No vouchers need be attached to 
this copy of the contingent bill when the copy is 
forwarded by A to B. The amount, as shown on 
the copy of the contingent bill, will be entered 
by B in the appropriate contingent register main­
tained by B on Jail Forms No. 1 5 1 A or 151B, as 
the case may be, and this amount shall be added 
to the progressive total of the contingent charges 
of B.

N ote.— The application to the Prison Department of the provision of Article 
112, Civil Account Cede, Volume I, has been waived by Government, vide Judicial 
Department letter No. 170 Z 2 8 , dated the n th  June 1928.

1152. Charges on account of freight, shipping, or landing Conveyance 

of goods or articles must be closely watched, and, in order to goods* °n 
avoid demurrage, godown, and wharfage charges, care must be
taken that the mate’s receipt, or railway invoice, is promptly 
posted so as to reach the addressee before, or on, the day of 
the arrival of the goods at destination. No private steamers, 
other than those owned by the Irrawaddy Flotilla Company, 
shall be employed for the conveyance of Government officers, 
prisoners, and stores anywhere in the inland waterways served 
by the steamers of that company, but, where Government 
transport is available, it shall be employed in preference.

1153. The Superintendent shall submit, for the informa- Submfesion 
tion of the Inspector-General, a monthly statement of expendi- statements7 
ture on Form No. 156 in respect of “ General Supplies and ?faccounts 

Services ” , and another on Form No. 168 in respect of manu- ° 
factures, each statement being submitted by the seventh of the »nd 
month succeeding that to which it relates. Full particulars andmanufac- 
of the quantities and prices of the different articles purchased
shall be given, and, whenever expenditure out of the ordinary 
recurring type is incurred, the number and date of the sanction­
ing letter shall be quoted.
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No 1154. The statement in Form No. 168 shall account only
° ' 1 * for expenditure strictly connected with manufactures, and the 

charges for raw material, tools and plant shall be arranged and 
classified according to the manufactures for which they were 
respectively incurred. All articles of European and Indian 
manufacture shall be distinguished by affixing the letter E or 
I, as the case may be, against each purchase shown in column 
3 of the Form.

N o t e .— For rules regarding the auditing of accounts by the Audit Staff tee 
paragraph 1209.

documents1”  1155. No erasures are permitted in any document, register 
registera, ’ or account relating to money or stock. If alterations should 
prohibited. be necessary, they shall be made by passing the pen through 

the incorrect item in red ink and writing the correction above, 
and all such corrections shall be initialled by the 
Superintendent.

accounts m 1156. Before submitting accounts to the office of the In­
submitted to spector-General, the Superintendent shall satisfy himself that 
tor-Generai no erasures appear upon them. He should reject any docu- 
prohibited. ments so altered, and have new ones prepared.

Establish­
ment pay 
bills.

1157. The establishment pay bill shall be drawn up on 
Treasury Forms, No. 19, No. 19A and 19B prescribed by the 
Accountant-General. The pay of temporary establishments 
shall be drawn on separate establishment pay bills, Treasury 
Form No. 19 being used for the purpose and the sanction for 
the temporary appointment, or appointments, quoted thereon ; 
see Article 64 of the Civil Account Code.

N ote.— Salary and establishment b ills, which are payable at provincial head­
quarters and which require to be pre-audited, may be signed and presented for pay­
ment at the Audit Office five days before the last working day of the month to which 
they relate. Similar b ills, which are payable at district treasuries, may be signed 
and presented for payment two days before the last working day of the month to 
which they relate. No payment w ill, however, be made on the bills until the ist of 
the following month.

Belated 1158. Claims for pay, allowances, or increments, which
daim8 for have been allowed to remain in abeyance for a period exceed-
Siowances, ing one year, may not be investigated by the Accountant-
or incre- General without orders from the authority which appoints the
Recovery of officer by whom the claim is made. Without the orders of
aUowances Government, no directions may be issued for the recovery
moiTThS from any officer, of pay and allowance erroneously disbursed
Ste/dS- to him if more than one year has elapsed since such disburse-
buraement. ment.
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1159. Superintendents should, on no account, pay into ^ pos|Jcof 
Court sums due as salary or otherwise to the estate of a deceaS- in respect of 
ed subordinate. Sums due as salary will be dealt with under 8 decê ed 
Article 39 of the Civil Account Code, Volume I (Eighth su r a e' 
Edition). Other sums should be left undrawn (or, if already 
drawn should be refunded into the treasury) until some one 
produces a probate of the will of the deceased, or letters of 
administration, or a certificate from the Administrator-General, 
or a certificate granted under the Succession Certificate Act,
I889. Security deposits should be retained for six months Retention of 
after the decease of the subordinate and then if there are no ^ urity 
departmental claims outstanding, should be withdrawn and eposl s’ 
disbursed in accordance with the procedure indicated above 
with regard to the disposal of sums due to deceased subordi­
nates other than those relating to undisbursed salaries.

N o t e .— Incidental charges incurred in remitting money belonging to a 
deceased warder’ s estate should be debited to “  Office Contingencies.”

1160. Every officer receiving more than Rs. 20, after S ^ p ^ b e  
Government deductions such as security deposit, income-tax, affixed to pay 
etc., have been effected, shall affix a one-anna stamp to his net 
bill, or to the acquittance roll, and his signature shall be written income in 
in black ink across the stamp. Before the pay of any officer,
who has yet to make up the full amount of security required 
of him. is paid to him, the deduction required by paragraph 227 
shall be made, and only the balance of his pay shall be paid deduction, 
to him.

1161. Travelling allowance claims shafll be drawn sepa- claims for 
rately from all other charges on forms prescribed by the ^ veIling 
Accountant-General (T.F. No. 9 and T.F. No. 34). All Superin- owance* 
tendents of jails in Burma have been declared by Government
to be “  Controlling Officers " for the purpose of countersigning 
the travelling allowance bills of jailors, warders and sub-assist­
ant surgeons under their control (Appendix A, Burma Travel­
ling Allowance Manual). The following instructions shall be 
carefully observed by Superintendents of jails, as countersign­
ing officers:—

(a) All claims for travelling allowance shall be carefully 
scrutinized.

(b) No bill shall be countersigned and passed for pay­
ment unless there is budget provision to meet the amount of 
the bill. In the absence of budget provision, countersigna­
ture shall be deferred and a reference made to the Inspector- 
General as to whether funds can be provided, the amount 
required being stated.

28
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Pensions.

Procedure 
when exact 
date of 
applicant’s 
birth is not 
known.

Submission 
of Budget 
Proposals.

On allot­
ment, figures 
to be noted 
in register of 
expenditure.

No expendi­
ture in ex- 

of
amount
provided
to be
incurred
without
additional
grant.

Warders, who are transferred in the interests of the pubM 
service, shall be paid travelling allowance as laid down i j  
Rule 8c, read with Rule 9 (c) of the Burma Travelling Allow-*' 
ance Manual. Particulars regarding travelling allowance 
charges are to be recorded in a separate register maintained 
in T.F. No. 9 5 A .

1162. The rules regulating the submission of applications 
for pensions are contained in Chapter XLVII of the Civil 
Service Regulations. When submitting pension papers, if a 
delay of more than six months has occurred, an explanation 
should be furnished and the name given of the officer respon­
sible for the delay, in this connection it should be noted 
that an officer who is required to retire on the attainment of 
his fifty-fifth year shall do so with effect from his fifty-fifth 
birthday.

In cases in which the year and month of an officer’s birth 
are known, and only the day of the month is unknown, the 
1 6th of the month shall be treated as the day of the officer's 
birth for the purpose of determining the date on which he 
should be held to attain the age of fifty-five years.

1163. Budget proposals should be submitted to the 
Inspector-General on the 10th August of each year in Forms 
Nos. 92 and 92a and, if the forecasts for any year indicate 
any considerable increase or decrease of revenue, full explana­
tion, accounting for it, should accompany the forecast. When 
the budget has been formally sanctioned by Government each 
jail will be informed by the Inspector-General of the allotments 
made.

1164. On receipt of information showing the amounts 
allotted for each year, the figures should be carefully noted 
against the respective heads in the classified register of expendi­
ture. and the available or unexpended balance ascertained at 
the end of each month and noted regularly in the bills sub­
mitted to the Accountant-General and in the statement of 
accounts sent to the Inspector-General.

No officer may, without previously obtaining an extra 
grant, incur expenditure in excess of the amount provided for 
in the estimates under the head concerned. When an officer 
exceeds the annual grant, he may, , under the orders of Govern­
ment, be held responsible for the excess.

N o t e .— In order to carry out the instructions contained in Article 96 of the 
C iv il Account Code, the budget grants noted in the Contingent Registers should 
be verified and initialled by the Superintendent of Jail in token of verification. The 
first entries and subsequent allotments placed by the Inspector-Gerteral at the disposal 
of the Superintendent need only be initialled.
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1X65. The general principles in connection with proposals. ^ S ^ p ro -  
the expenditure in regard to which has not been provided for posals involv- 

in the budget, is restated here, for convenience. Some of them ^  ê tendi'  
are also contained in Chapter XI of the Civil Account Code l provided for

(i) Save for exceptional reasons, expenditure, for which budge 
no provision has been made in the estimates of the current year, 
should not be proposed and cannot be sanctioned.

(ii) In the absence of such reasons Government assumes 
that any expenditure proposed is intended to have effect from 
a date not earlier than the beginning of the next financial year.

(iii) Expenditure, which cannot be met from the grant 
made at the beginning of the year, requires for that reason, 
and apart from all other rules, the sanction of Government

(iv) Every application for such sanction submitted to 
Government by the Inspector-General should be in B.M.
Form No. 2 1.

(v) The grant of such sanction authorizes expenditure 
within the current year.

(vi) When any proposals are made for fresh expenditure, 
it should be stated whether provision has been made for it in 
the budget estimate of the current, or succeeding, year, as the 
case may be.

(vii) The mere fact that proposed outlay, not provided 
for in the budget, can be met from savings is not in itself a 
sufficient reason for sanctioning it. It must also be shown 
that it is indispensably necessary to incur it before the next 
financial year.

1166. With regard to the purchase of stores required for 
the use of Government departments, it is to be understood of stores, 
by all officers that the policy of Government is to encourage 
the purchase of articles manufactured or produced in India 
(including Burma). To secure that full effect is given to this 
policy. Superintendents are directed not to indent for articles 
from Europe which can, with equal economy, be obtained of 
satisfactory quality, from Indian manufacturers. In all cases 
where an article Which can be produced in India of Indian manu­
facture is included in an indent on the Director-General of 
Stores (of the India Office) full reasons for so including the 
article must be given in the indent. It must be understood 
that articles not produced or made in India can be purchased 
locally only in accordance with the rules.

1167* Except in the case of books, which may, with the 'jJSffii® 
^inction of the Inspector-General, be obtained direct, whether orders be 
from England or elsewhere, without the intervention of the 
India Office, no officer is, on any account, permitted to order side India.



418 ACCOUNTS— GENERAL.

any article, required for the public service, from England, 
either direct or through local firms or agents.

As far as possible, articles of Indian manufacture should 
be used, and when, with the previous sanction of the Local 
Government, articles of Turope manufacture are obtained in 
India, purchases must be restricted to articles which are act­
ually procurable in India and can be delivered promptly.

Submission 1168. Jails, which use English machinery and appliances 
forecast1 of and stores, are required to submit to the Inspector-General 

an annual forecast of their probable requirements in respect 
machinery, of the ensuing year. These forecasts should be in Form 
and'̂ ores Miscellaneous General No. 36, and should reach the Inspector- 

stores. General not jater than the May in each year. It should
be understood that these forecasts are not the indents referred 
to in paragraph 1169, and that, unless indents are submitted 
separately in addition to the forecasts on Miscellaneous 
General Form No. 36, the articles entered in the forecasts will 
not be supplied. In the preparation of these forecasts, the 
following instructions should be observed: —

(a) The forecasts are intended to show the probable 
amount to be expended in England in the next ensuing finan­
cial year, i.e., from the ist April to the 31st March following 
the date of their submission.

(b) The cost of the stores only should be estimated. 
Additions to cover cost of freight will be made by the 
Inspector-General.

(c) A forecast of the annual indent may not always be 
sufficient. An addition, based on the experience of former 
years, should be made, when necessary, to cover supplement­
ary demands.

(d) The forecast should not contain a number of unpric­
ed items. As far as circumstances will allow, the probable 
cost of the stores should be given.

(e) No elaborate details are required, the essential point 
being the total amount of contemplated expenditure. This 
should be clearly shown, and any subdivision or explanation 
that is necessary may be appended. Attention should be 
especially drawn to any large and exceptional anticipated 
expenditure.

(f) The amount should be given in English currency, so 
that there may be no misunderstanding as to the cost in sterl­
ing money, in this country, on which the estimate is based.

(g) As an interval must, of necessity, elapse between 
the receipt of an indent and the payment of the stores there­
in demanded, it may, as a general rule, be assumed that stores.
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for which the indents are submitted between the ist January 
and the 31st March, will not be paid for until the following 
financial year.

1169. Indents for stores of Europe manufacture shall be s t^ o ffor 
submitted to the Inspector-General not later than the 15th Europe 

May of each year, Form Miscellaneous General 39 being used manufacture< 
for the purpose.

Full information should be given as to requirements in 
all cases where doubt can possibly arise. If a previous supply 
has been made, a reference to the indent demanding it will 
usually suffice.

When spare parts of machinery are asked for, the fullest 
particulars should be given, viz., the date of supply, the names 
of the makers, the number, if any, of the machine, and the 
ship by which received. If the machine has beien purchased 
locally, similar and, if possible, fuller particulars should be 
given.

When the nomenclature of the spare part is at all doubt­
ful, a description and sketch should accompany the demand.

When machinery is indented for, it is most important that 
a statement, more or less in detail, should be given of the 
purposes for which it is required. In cases where indenting 
officers may experience difficulty in putting together plant and 
machinery supplied by the Director-General of Stores and with 
which they may be unfamiliar, a request for working drawings 
should accompany the indent.

Should any correspondence have passed between indent­
ing officers and manufacturers in England in regard to any 
supply, copies of all such letters should be attached to the 
demand, to obviate possibility of error in supply.

Indents for steel should invariably state the purposes for 
which it is required, in order that there may be no mistake 
in specifying the quality, when purchasing. All indents 
should state definitely the date or dates by which stores are 
required to be landed in Burma, and every effort will be made 
to adhere to such dates. Vague phrases such as "  urgently 
required, ”  “  Wanted as early as possible, ”  convey no precise 
meaning.

1170. As a rule, the amount to be indented for is based Method of 
on the average of the three previous years’ consumption.
Patterns or samples of articles required should accompany ment8of 
the indent in cases where the description of the article is 8to” *‘
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insufficient for guidance. English weights and measures 
should be entered in the indent, and prices should be shown 
in English currency. The detail prices should exclude freight; 
but a lump sum should be added for this item. If articled 
usually manufactured in India are included in an indent a 
separate explanation should be attached.
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insufficient for guidance. English weights and measures 
should be entered in the indent, and prices should be shown 
in English currency. The detail prices should exclude freight, 
but a lump sum should be added for this item. If articles 
usually manufactured in India are included in an indent a 
separate explanation should be attached.
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Section I I — Supplies and Services.

1171. Expenditure shall be classified according to the 
particular purpose for which it was incurred and with a view 
to distinguish ordinary current from extraordinary expendi­
ture. Excluding furijiture, which must be classified under the 
head “ Contingencies,” all outlay on dead or live stock, which 
is likely to remain in use for three years, or upwards, must be 
classed as extraordinary expenditure.1172. The following schedule explains the scheme of 
classification: —
Schedule showing items of Expenditure, excluding “ Establishment/’ 

classified. in accordance with Government of India, Home 
Department, Resolutions Nos. io (Jails)— 668— 679, dated 
the 15th December 1894, and 2 (Jails}-—77— 88, dated the 14th 
February 1896.

Main heads 
adopted 
by the 

Financial 
Department.

Sub-heads 
required 

for adminis­
trative 

purposes.

f A .— Rations

B.— Miscel­
laneous 
dietary 
charges.

I.—Digtary. 
charges.

Classification of items.

C .— Garden 
or agricul­
tural 
expenses.

D .—Propor­
tion of 
dairy 
expenses.*

T his sub-head should include cost of paddy only.

This sub-head should include cost of provisions and 
fuel, except hospital diets and extras ordered by the 
Medical Officer. N o charge should be made for 
vegetables, condiments, cereals, fuel, etc., produced 
on the premises. It should also include ordinary 
recurring expenditure on such items as earthen pots 
and plates, leaves for plates, jars for pickle, sacks 
for grain, sifters, tawas, sups, grain baskets, tinning 
cooking utensils, repairing grindstones or any culinary 
utensils or receptacles for provisions, diet of children 
in jail with their ipothers, fish fry for stocking jail 
tanks, articles for fishing or expenses in getting fish 
from ja il tanks, freight and cartage of provisions 
including paddy to the ja il ; also the cost of metal pots 
and plates, and wooden platters, and paddy mills and 
dhertfiis if  these articles are not 1 ikely ,to last for three 
years, but if  they are, the cost should be included 
under “  Extraordinary Expenses.”
*

This sub-head should include ordinary recurring ex­
penditure on such items as seeds, manure, country 
ploughs, mots, and ropes for irrigation, garden baskets  ̂
or bamboos or cane for making them, tokas ox 
sun-hats, nets for fruit trees, kudalis or phaoras 
(hoes) and das or knives not 1 ikely to last three years. 
Sanction to the purchase of country vegetable seefls 
should be obtained.

The working expenses of the dairy should be divided 
between this head and “  Hospital Charges ”  in the 
proportion in which the produce of the dairy is used 
for the generaldieting of the prisoners or for the sick

Classifica­
tion of 
expenditure.

Schedule 
explaining 
scheme of 
classification.

Charges ?»Urmaa 11 charges connected with ja il dairies shall be debitable to “  Hospital
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Schedule showing items of Expenditure, excluding “ Establishment " 
classified in accordance with Government of India, HortS 
Department, Resolutions Nos. 1 0  (Jails)— 668— 679, dated 
the 13th December 1894, and 2 (Jails)—77—88, dated the 14th 
February 1896.—contd.

Main heads 
adopted 
by the 

Financial 
Department.

II .— Hos­
pital 
charges.

III.—Cloth­
ing and 
bedding of 
prisoners.

Sub-heads 
required 

for adminis­
trative 

purposes.

A .— Sick 
diet and 
extras for 
patients.

B .— Cost of 
extra or 
special 
diet, etc., 
for prison­
ers who 
are in weak 
health but 
who are 
not in 
hospital.

C .— Medi­
cines and 
hospital 
equipment.

D .—Pro­
portion of 
dairy 
expenses.

A.'*—Conser­
vancy, 
washing 
and
purifying.

Classification of items.

or infirm. Such items as fodder, straw, medicines 
fuel, rope, bamboos, attendants (if not on the regular 
establishment) should be included here, but not 
expenditure for live stock, plant, or appliances likely 
to last for three years or upwards.

This sub-head is for food and fuel only

To include extra diet given to convalescent and special 
gangs or to any prisoners by order of the Medical 
Officer, that is to say, this heading w ill not include 
charges for dieting the “  special and convalescent 
gangs, but willtake in only extras givenin addition to 
the ordinary diet scale.

This sub-head w ill show the cost of Medical books and 
the cost of medicines, whether purchased locally or 
supplied by the Medical Store Department, also for 
rum procured for the sick from the Supply and 
Transport Department. Hospital equipment w ill 
include such articles as hospital pillows, bedding 
and clothing, splints, hospital bed-pans and urinals 
(if not coming under the definition of extraordi­
nary expenditure), expenses for repairing such 
articles, cloth for bandages, sajjimatti or soap for 
hospital use, etc.

See above, “  Dietary Charges ”  (D).

Not only the cost of new clothing and bedding but all 
charges for repairs (needles, thread, cloth, etc.), 
should be included under this head. The cost of 
new bedsteads (wood or iron) should be included 
under “  Extraordinary Expenditure.”

Under this sub-head should be included all Munic pal 
charges for special conservancy work done; expendi­
ture for brooms, tar, or pitch, privy and dry-earth 
baskets or bamboos for making such baskets, rope for 
mehtars or jute for making it, kudali or hoes for 
conservancy, soap or sajjimatti foriwashing prisoners 
cloths, shelllime for white washing (if not treated as 
a Public Works charge), earthen pots and vessels for
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Schedule showing items of Expenditure, excluding “ Establishment, ” 
classified in accordance with Government of India, Home 
Department, Resolutions Nos. 10 (Jails)— 668— 679, dated
the 13th December 1894, and 2 (Jails)—77—88, dated the 14th 
February 1896.— contd.

Main heads 
adopted 
by the 

Financial 
Department.

IV .—••Sani­
tation 
charges.

V .—Char­
ges for 
nioving 
prison­
ers.

Sub-heads 
required 

for adminis 
trative 

purposes.

B.— Charges 
for water- 
supply.

C .— Extra­
ordinary 
charges.

A .— Trans­
fer charges 
and road 
subsistence 
for
convicts.

B.— Trans­
portation 
charges.

Classification of items.

consenrancy, resin, jaggery, oii, etc., for fly paste, 
repairing conservancy utensils, carts, etc., cartage of 
river mud for mud washing, disinfectants, sulphur for 
fumigation and other conservancy items not coming 
under the definition of “ Extraordinary Expenditure.”

Water tax or rate paid to a Municipality w ill be an 
exception to the rule that Municipal taxes shall be 
included under the head of “  Contingencies,”  it 
should be included here (unless no service is rendered 
for it). Likewise such charges as ropes for drawing 
water for service of the jail : tnashaks, mots, and other 
appliances for this purpose; glasses for examination 
of water and expenses in connection with water 
analysis; repairs of pumps, pipes,reservoirs or tanks; 
water receptacles, carts or other appliances for dis­
tributing water, and renewal of parts; coal or fire­
wood for boiling drinking water: “  Extraordinary 
Expenditure ”  being excluded

This sub-head should contain the cost of cholera camps 
and other measures taken in emergencies to preserve 
health. Cholera camp charges w ill include cost of 
temporary shelter, bamboos, string mats, straw for 
bedding, carriage of water, materials for sick pri­
soners and other charges strictly due to camping out 
the prisoners. The cost of extra guards (but not of 
those deputed from the ordinary establishment w ill  
be included under this head in annual Fina)ncia 
Statement IX , but is not to be included in the copy of 
the detailed contingent bill submitted to the 
Inspector-General. Such expenditure must be 
drawn on salary bills and w ill be included .under 
this head but not of those deputed from * the 
ordinary establishment.

This sub-head should include airway fares and carriage 
of transfers, and subsistence and other expenses for 
dieting prisoners in transit (except when transporta­
tion prisoners are despatched from the collecting 

jail for deportation), railway fares and carriage and 
necessities of released convicts, subsistence allow­
ance or gratuities given to convicts on release if  
granted for subsistence on the journey home, but not 
i f  granted as rewards; clothes for released convicts 
and transfer charges for lunatics sent to asylums.

Only charges connected with the despatch of convicts 
to Port Blair from the Rangoon Central Ja il should 
be included under this head, not charges for main­
tenance, clothing, etc., whilst detained in any jail 
awaiting deportation, or transfer charges for removal 
to the Rangoon Central Jail. Such items as railway 
fares and carriage, subsistence on the journey, cost of
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Schedule showing items of Expenditure, excluding “  Establishment," 
classified in accordance with Government of India, Home 
Department, Resolutions Nos. 10 (Jails)— 668—679, dated 
the 13th December 1894, and z (Jails)— 77— 88, dated the 14th
February 1896.—contd.

Main heads 
adopted 
by the 

Financial 
Department

V I.— M is­
cellane­
ous
Services
and
Supplies.

Sub-heads 
required 

for adminis­
trative 

purposes,

A .— Light­
ing.

B .— Discip  
lijiaty 
charges.

C .— U ni­
form and 
equipment 
o f warders.

D .— Money 
payments 
as reward 
for recap­
ture and 
service.

E .— Execu­
tion 
charges.

F .— Other 
miscel­
laneous 
services 
and
supplies.

Classification of items.

clothing, blankets, bedding, fetters, handcuffs and 
hand rings sent away with the prisoners w ill come 
under this heading.

Th is head should include such items as gas-rates, 
electric energy charges provided the gas or electricity 
is used (this rate w ill also be an exception to the rule 
that Municipal rates shall be charged to “  Contin­
gencies ”  i f  the gas or electric works are under a 
Municipality), kerosene or other lamp oil, wicks, 
renewal of lamp glasses, repairing gas-pipes, lamps, 
etc., oil-pumps: “  Extraordinary Charges”  are to. 
be excluded.

Th is head should include such items as materials for 
repairing breast labels, ankle rings, wrist rings, or 
fetters; iron for. rivets; smithy coal, neck tickets, 
leather or canvas for gaiters; canes for flogging; bhela nut for marking clothes, etc.; combs for 
females; shaving or hair cutting charges, repairing 
locks and keys: “ Extraordinary Charges”  are 
excluded.

This head should include such items as uniform, shoes, 
greatcoats, ammunition (when paid or charged for). j 
repairs to arms, accoutrements, or uniform; oil for 
arms: “ Extraordinary Charges”  for new arms, 
accoutrements, arm racks, etc., are to be excluded.

Th is head should include such items as rewards for 
recapturing prisoners, gratuit ies to prisoners for good 
conduct or extra work, allowances to convict warders, 
rewards for meritorious service.

Th is head should include such items (if paid by the 
Jail Department) as the cost of temporary gibbets, 
execution ropes, cap, pay of executioner and doms, 
cremation or burial. Expenditure for permanent 
plant should be included under “  Extraordinary 
Charges.”

This head should include such items as oil for unction 
for females aged and infirm, cooly hire, carriage and 
freight, packing, umbrellas for convict overseers, 
books, other than Medical books and books for office 
use, pamphlets and slates for education, brass wire, 
wire netting (unless required for the garden), dyes, 
camphor "  Rough on rats,’ ’ packing charges, paint 
and paint brushes, linseed oil, saws, enamel, solder, gurgas, burial charges, purdahs for ward windows, 
mats for closing windows or for prisoners to sit 
upon, bamboos for making these, chaulk, glue, fodder, 
straw and medicines for draught cattle, shewing of 
bullocks, hire of female attendant engaged from 
outside to sleep in female ward: “ Extraordinary 
Charges ’ ’ should be excluded.
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Schedule showing items of Expenditure, excluding “  Establishment,” 
classified in accordance with Government of India, Home 
Deportment, Resolutions Nos. 10 (Jails)— 668— 679. dated 
the 13th December 1894, and 2 (Jails)— 77— 88, dated the 14th 
February 1896.— contd.

Main heads 
adopted 
by the 

■Financial 
Department.

V II. — Tra­
vailing 
allowances.

V III.— 
Contin- , 
gencies.

Sub-heads 
required 

for adminis­
trative 

purposes.

A .— Rent, 
rates and
taxes i

B.— Service 
postage.

C .— Tele- 
grap hand 
telephone 
charges.

D.— Current 
office 
expenses.

E .— Office 
furniture.

F .— Regis­
ters and 
stationery, 

A .— Conser­
vancy and 
water- 
supply 
dead-stock.

Classification of items.

This sub-head should include travelling allowances of 
non-gazetted officers, not allowances paid to gazetted 
Officers, and should be drawn on T .F . No. 34 and 
not included in the detailed contingent bill.

Water-rates and gas-rates are to be excluded, the former 
will be included in heading No. IV  (B) and the latter 
in heading No. V I  (A),
Water-rates andlighting and conservancy taxes may, 
however, be included under this head if  no service is 
rendered and the payments are simply made as taxa­
tion, the water-supply, etc., being otherwise arranged 
for.

T o  include cost of postage stamps and postage on 
unpaid covers.

To include cost of telegrams and rent of telephone 1 ines.

To include country stationery, books for office use other 
than Medical books and books for prisoners; book­
binding, gharry-hire of officers ( if  allowed),^dusters, 
matches, oil for punkah-wheels, cost of hanging and 
removing punkahs, punkah-rope, repairing arid 
polishing furniture, money order commission on 
sums remitted to suppliers and similar charges. 
Advertising charges calling for tenders for supply 
of rations, etc., see Note below.

To include cost of almirahs, racks, shelves, tables, 
desks, chairs, stools, mats, floor-matting, daris or 
carpets, purdahs, iron safes, punkahs and punkah - 
fr i nges, clocks, gongs, letter scales and we i ghts, water 
goblets, and glasses for officers, and the 1 ike. * This is 
an exception to the rule that “  Extraordinary Expen­
diture ”  is to be shown separately.

T o  include Stationery Department charges and all 
printing charges.

This sub-head should include such items as night-soil 
ejectors, iron urine tubs, conservancy pans, etc., iron 
blanket-boilers *  water-pumps* pipes* orjreservoirs,* 
water-carts, iron water tanks or drums, iron or brass 
taps, iron or wooden buckets, hot-water apparatus 
(if of a lasting kind and for boiling drinking water).

N o t e .— Advertising charges should be countersigned by the Superintendent* 
Government Printing and Stationery, as required by item 1, Appendix A , Burma 
Treasury Manual, Volume II.

* When these articles are supplied by Public Works Department workshops, the 
Jail Department should be debited and the Public Works Department credited with 
their value. (Expenditure on buildings, however, is recorded in the accounts of the 
Public Works Department and should be excluded from the accounts of the Ja il 
Department.)
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Schedule showing items of Expenditure, excluding Establishments 
classified in accordance with Government of India, Home 
Department, Resolutions No s\ w  (}aih)~~668—079, dated 
the i$th December *894> 0!ir'! 2 Hai ŝ)—77—&& dated the 
February 1896.— contd.

Main heads 
adopted 
by the 

Financial 
Department.

IX .— Ex­
traordi­
nary 
charges 
lor Live­
stock, 
Tools 
and 
Plant.

Sub-heads 
required 

for adminis­
trative 

purposes.

B.— Dietary 
dead-stock.

C .— Hospi­
tal dead­
stock.

D .— Garden 
and agri­
cultural 
plant.

E .—Light 
ing dead­
stock.

F .— D isci­
plinary 
stock.

G .— Arms 
and accou­
trements.

H.— Dairy 
live stock 
and plant.

I.— Draught 
cattle.

J .— Other 
miscella­
neous 
dead-stock 
not coming 
under the 
above 
heads.

Classification of items.

T o  include cooking ranges o r “  Donaldson’s chulas,”  grain carts, wheat, m ills , scales and weights for grain 
godowns or cooks, if  of m etal, iron  or copper cooking 
utensils, ovens, if of iron or other lasting material, iron or brass cups or plates, axes, and the I ike.

T o  include cost of iron beds, covered iron pans, iron urinals, or m etal bed-pans, excreta desiccators, and sim ilar lasting appliances.
T o  include iron  ploughs, fencing pumps for irrigation wells (if  not treated as a Public Works charge), or 

other 1 ast ing pi an t.
Here should be shown the cost of laying down gas- 

pipes or of new kerosene or other lamps, of a sub­stantial k ind likely to last for three years or upwards, 
iron oil-tanks, and such lasting plant.T o  include the cost of weighing machines or scales for 
weighing prisoners, measuring rods, or instruments for anthropometry iron, for fetters, blacksmith’s implements for making fetters, etc, (iflikely  to last 
three years), new locks, handcuffs, removable fetters, flogging triangles, ha ir c lippers, scissors or razors 
( if  last ing for three years and upwards), steel dies and 
types for num bering zinc labels, and sim ilar lasting 
stock.T o include original cost of arms ( if  charged for) belts, badges, pouches and bayonet-scabbards, batons, 
arm-racks, snap caps, alarm  rattles, etc.To include cost of cow*, cream-separators, iron or metal 
m ilk pails or receptacles, lactometers, metal or wooden churns, cow-sheds ( i f  they are not buildings 
erected by the Public Works Department), and other lasting plant. M aintenance Charges to be included 
under “ D ietary Charges ” (D) and “ Hospital ” (D).To include the cost of bullocks, horses, ponies, and 
sheds for sheltering them  ( if  not charged to Public Works). M aintenance charges to  be included under 
“ M iscellaneous Services ”  (F).

To include iron cots or beds (except when intended for 
the hospitals), permanent gibbets, ladders, charpoys 
and kit boxes for warders and other stock which 
cannot be classified under the above heads.
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1173. If expenditure is incurred on any item not included 
in the list subjoined to paragraph 1172, the Superintendent 
will, in classifying it, be guided by the principles enunciated 
in paragraph 1 17 1 .  It is not intended that the classification 
should be minute and elaborate beyond any useful measure. 
The object is to reduce, to a minimum, the chance of such an 
inaccuracy as would have a serious effect in comparing the 
financial results of different jails.

1174. (1) The cost of the maintenance in jails in Burma 
outside the Federated Shan States of all prisoners convicted 
by Courts in the Federated Shan States who are natives of 
the Federated Shan States or who, though not natives of the 
Federated Shan States, have resided continuously in the 
Federated Shan States for not less than five years prior to the 
date of their arrest, is debitable to the Shan States Federal 
Fund.

(2) The monthly rate at which maintenance charges are 
payable in any financial year on account of any prisoner of 
the categories mentioned above is fixed at the average nett 
monthly cost of maintenance for each prisoner in all the jails 
outside the Federated Shan States during the calendar year but 
one that precedes it. For example, claims preferred during 
the period from ist April 1940 to the 31st March 1941 will be 
based on the average nett monthly cost for each prisoner in 
the jails outside the Federated Shan States during the calendar 
year 1938. The rate at which claims are to be preferred in 
accordance with this method of calculation will be published 
annually in the Prison Administration Reports.

(3) Bills for the recovery of maintenance charges from the 
Shan States Federal Fund shall be prepared on Jail Form No. 
176 and forwarded before the 7th of each month to-the 
Commissioner, Federated Shan States, or the Superintendent, 
Northern Shan States, according as the prisoners for whom 
maintenance charges are claimed were convicted by Courts in 
the Southern .or Northern Shan States. These bills shall 
represent the maintenance charges for all prisoners of the 
categories described in sub-paragraph (1) above admitted into 
the jail concerned before the last day of the month preceding 
that in which the claim is preferred. At the same time as 
these bills are forwarded to the Commissioner, Federated Shan 
States, and/or the Superintendent, Northern Shan States copies 
of the bills shall be forwarded to the Accounts Officer, Federated 
Shan States, for verification of the amounts claimed, and to the 
Accountant-General, Burma, to enable him to check the 
correctness of the recovery.

Object in 
classifying expenditure.

Claims 
against Shan States for 
maintenance 
o f Shan 
prisoners.
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Municipal
taxes.

Cantonment
taxes.

Proposals 
for acquisi­
tion of 
land.

(4) On receipt from the Commissioner, Federated Shaii1 
States, or the Superintendent, Northern Shan States, as the case 
may be, of copies of Treasury Chalans in support of the credit 
by him into the Treasury of the amounts claimed, the amounts' 
shown therein should be accounted for in the respective iail 
accounts for the month in which they were credited into the 
Treasury. The rate at which claims were preferred should be 
recorded on the reverse of the copies of the Treasury Chalans 
when they are sent to the Inspector-General of Prisons, Burma 
with the respective jail accounts.

(5) Maintenance charges on account of prisoners in jails 
outside the Federated Shan States and Karenni who were 
convicted by Courts in the Karenni States and who are either 
natives of the Karenni States or otherwise not British subjects 
will be claimed in a manner similar to that outlined above in 
respect of claims against the Shan States Federal Fund except 
that the original bills will be forwarded to the Assistant 
Political .Officer, Karenni.

1175. Charges on account of Municipal taxes must be 
supported by a certificate, signed by the Executive Engineer, 
vouching for the correctness thereof. Such taxes can only be 
levied on lands actually covered by jail buildings and not on 
the whole area enclosed.

Land acquired for paddy and other cultivation is exempted 
from the payment of revenue.

Executive Engineers are not requited to certify to the 
suitability of the municipal taxes on garden or field lands 
cultivated by the Jail Department, outside the jail enclosure, 
which are not borne on the books of the Public Works 
Department, but they should verify areas of such jail garden 
and field lands, if required to do so, on being supplied by the 
Jail Department with plans of the ground concerned, duly 
certified by the authority in charge of the boundaries,

N o t e .— In the case of a first payment in  every financial year, or whenever there 
is a variation in the amounts charged, bills for Municipal taxes on Jail Buildings 
should immedi ately on receipt from the Municipal ity be sent to the Executive Engineer 
concerned, for endorsement w ith the required certificate.

1176. Cantonment taxes are not chargeable on buildings 
and land occupied on behalf of Government, within Canton­
ment limits.

1177. When submitting proposals for the acquisition of 
land required for jail purposes, Superintendents should furnish 
the Inspector-General with complete information as ,to the 
necessity for acquiring the land, the cost of which is debitablc 
to 25. Jails and Convict Settlements. ”
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1178. Rewards for the apprehension of escaped prisoners Rewards for 

are paid by the Deputy Commissioner, or, if the prisoner is 
recaptured in Rangoon, by the Commissioner of Police (vide escaped 
paragraph 325). When the escape is from a jail, the reward Pnsoners- 
for recapture will be debited against the Jail Department; if
from police custody, against the Police Department.

1179. Passages supplied on the authority of passage Claims for 

warrants (vide paragraphs 523, 524  and 572), are paid for at 
Rangoon on presentation of claims to the Inspector-General on the

by the respective carrying companies. The jails concerned jS S e Jw ?  
will be advised, at the close of each calendar year, of the rants, 

amounts so spent, for incorporation in the annual adminis­
tration reports.

N o te.— In order that the expenditure under “  Transfer charges and road eub- Utilization 
sistence of convicts ”  may be kept as low as possible, Government transport should, of Govem- 
whenever practicable, be utilized in effecting the transfer of prisoners from one jail ment trans- 
to another. port.

1180. From lock-up to unlock the maximum consumption Maximum 

of each lamp, with wicks turned up to give the maximum ofolrbyt <>n 
light without smoke, has, by experiment been found to be as lamps, 
follows, and no increase over the quantity thus shown will
be sanctioned, unless supported by a full and satisfactory 
explanation:—

Duplex lamps, i-inch wick ... ... 10 ounces per lamp.
Hurricane lamps, i-inch wick 
Single lamps, i-inch wick  
Hurricane lamps, J-inch wick  
Hurricane lamps, J-inch wick

8 do.
6 do.5 do-
4 do.

N ote.— T he contente of a tin  of kerosene oil should'be reckoned as 32f> lb.

1181. A separate account shall be opened on Jail Form Maintenance 
No. 15  for every kind of stock not appertaining to the stockeparate 
Manufacture Department. All reserve stores purchased, and account for 

all by-products of any value resulting from the preparation no/appS 
of any article for jail use, such as broken rice, bran, oil cake, to 
etc., shall be accounted for in this register. Supplies facti^anu' 
sufficient for each day’s requirements only, purchased from department, 
the bazaar or from a contractor, or vegetables supplied from 
the jail garden for jail purposes, need not, of course, be 
entered in this register, as their issue is recorded and accounted 
for in the daily diet register. A sufficient number of pages 
should be set apart for each article to contain the account for 
one year. The receipts and disposal of stock should be 
recorded daily, as soon as possible after each transaction takes 
place, but the account need hot be balanced more than once



Outturn of 
paddy to be 
ascertained 
by test when 
fresh supplies 
are pur­
chased.

Dead stock.

Stock book 
form.

a month. This monthly balandng of the stock accounts shall 
however, be insisted o n ; otherwise the work w ill fall jnto 
hopeless arrears.

A ll items taken from the Manufacture Department, or 
received from other jails for use in the service of the jail on 
account of general supplies and services, shall be entered in 
the stock book o f reserve stores (Form No. 15) in red ink.

1182. When fresh supplies of paddy are purchased, the 
outturns of each consignment delivered shall be ascertained 
on the day of delivery by the Superintendent selecting 100 lb. 
o f paddy from the consignment and having this quantity 
converted, under his personal supervision, into rice. On the 
reverse of Form No. i 85 a note should be made in red ink 
showing the outturn o f full rice, broken rice, bran and husk. 
These remarks apply also in the case of pyaung san where 
that grain is used as a substitute for paddy. Care must also 
be taken to see that in ail cases the rates quoted for the 
purchase o f paddy are those which apply to standard cine 
gallons, which by weight is equivalent to a basket of 46 lb,

1183. In the case o f dead stock articles it is not necessary 
to re-enter the list of dead-stock month after month ; dead­
stock shall be entered once for all in order of purchase, and no 
balance need be struck until the opening of a new register. 
When any article of dead stock can no longer be used by 
reason of fair wear and tear, or breakage or loss, the fact shall 
be recorded on the “  disbursed ”  side, with the necessary 
explanation, the entry in regard to a loss or damage being made 
in red ink. The entry in respect o f the article on the 
“ purchase ”  side, shall be scored through, in red ink, so that, 
when a new register is opened once a year, the unerased 
entries can readily be copied into the new book. In the case 
of loss, or damage, o f stores the fact shall be reported to the 
Inspector-General, with a statement indicating the party 
responsible for the loss or damage, and the circumstances 
under which such loss or damage occurred. There need be 
only four dead-stock accounts, one for culinary articles, a 
second for conservancy utensils, a third for hospital utensils 
and a fourth for articles such as office and house furniture, 
fetters, handcuffs, etc.

1184. A  stock book, in the subjoined form, will be kept 
by the Superintendent, showing the live-stock, Europe and 
other stores, and movable property in his custody, including

430 ACCOUNTS— SUPPLIES AND SERVICES. [1182—Hg|



1 1 8 5 ] ACCOUNTS— SUPPLIES AND SERVICES. 4 3 1

iron safes, Europe locks, Europe scales and weights, tents, 
ordnance stores, machines of Europe manufacture, scientific 
and mathematical instruments, boats and vehicles.

Stock-book of the o£

Date of 
receipt.

.
Name of 

articles, with 
description.

Number 
of pieces. Cost. Initials. Date of 

disposal.
Value

realized. Initials.

,

Rs.
' Rs.

Articles, however, of ordinary office furniture (such as 
benches, tables, racks, wooden and tin boxes), bodes, and 
articles of petty value, stores (such as stationery), supplied for 
consumption for the audit of which there are independent 
arrangements, should not be shown in this stock book; also 
articles, purchased for the Manufacture Department, for 
which separate stock books are prescribed (vide paragraphs 
1193 and 1196).

1185. These stock books are obtainable, on indent, from Supply of 
the Superintendent of Government Printing, but care should stock books- 
be taken to specify the number of pages required in each book, 
and not to indent for books larger than are required.

2 9
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Maintenance 
of accounts.

Transactions 
to be
recorded in 
a Journal.

Recording of 
sale pro­
ceeds of 
manufac­
tured articles 
or money 
realized by 
the hire of 
convict 
labour.

Custody and 
issue of raw 
materials.

Issue of raw 
materials, 
tools and 
plant to 
workyard.

Section in .—Accounts—Manufactures.

1186. All accounts regarding manufactures shall be kept 
by a paid subordinate, and he shall be under the supervision 
of the Chief Jailor or Foreman.

1187. The manufacture journal or day book (Form 
No. 153) should record all transactions referring to cash, 
credit sales, receipt and issue of articles sent for repairs, and 
articles returned by customers, and all other manufacture 
transactions, except those referring to the receipt and issue 
of raw Materials and of manufactured articles. It must be 
written up every day, and, if possible, at the time every 
transaction takes place. Care shall be taken that particulars 
o f the page number in the stock book o f manufactured articles, 
and cash and credit sales, are noted separately against the 
items referred to in the column provided for the purpose iii 
the journal and sale room journal, and that, against credit 
sales, the corresponding number from the bill books is duly 
quoted.

1188. Money realized by the sale of manufactured articles, 
or as hire of convict labour, on each working day shall be 
recorded on the receipt side of the cash book and remitted to 
the treasury on the next working day, whatever the amount 
may be, the remittance being noted on the disbursement side. 
Cash tendered at the treasury shall be accompanied by chalan 
(in triplicate) in T.F. No. 1, containing, on the reverse, 
particulars of the remittance (vide paragraph 1117).

1189. The raw material for manufactures shall be under 
the charge of a particular jail servant, who shall give out, each 
morning, what is required for the day’s work, and shall receive 
into store again in the evening, the material which has not 
been used up. He shall also examine the day’s work, and 
satisfy himself that the material, reported as used up, has 
really been used, but this shall not relieve the Jailor or 
Foreman of his general responsibility for the safe custody and 
proper expenditure, or disposal, o f the manufactory stores.

1190. W hen raw  materials, tools and plant are required 
for issue to the workyard; a requisition in Form No. 178 shall 
be prepared, by the officer requiring the articles, and submitted 
in the first instance to the Foreman or the Jailor in charge of 
the workyard, who shall satisfy himself, by a reference to the



pattern or estimate book, prescribed by paragraph 1194, that 
tiie demand is necessary and not in excess of the requirements 
of orders to be executed, and in token thereof shall countersign 
the requisition and send it to the subordinate in charge of the 
Manufacture stores, for compliance. In jails where there are 
no separate posts of Foreman and jailor in charge of the 
workyard, the officer requiring the articles shall prepare the 
requisitions at fixed intervals during a week, except in urgent 
and exceptional cases, and submit them to the Chief Jailor who 
shall deal with them in the same manner as prescribed for the 
Foreman or the Jailor in charge of the workyard. The 
subordinate in  charge of the manufacture stores after seeing 
that the requisition is in proper form duly signed and 
countersigned, shall issue from his stock the articles indented 
for, sign the certificate at the foot of the form, and return the 
requisition book to the indenting officer. After satisfying 
himself that the articles mentioned in the requisition have been 
supplied, the indenting officer shall sign the receipt at the foot 
of the form and return it to the subordinate in charge 
of the manufacture stores, who should enter the issues in his 
stock books and enter the page of the stock book against each 
item in column 4 of the requisition, both in the foil and 
counterfoil. He shall then pass it on to the Chief Jailor, who 
shall detach the counterfoil of the requisition form and keep if  
under lock and key for safe custody, and for production before 
the auditor when required. The requisition book shall then be 
returned to the workshop.

1191. All raw materials, tools and plant, and manufac- 
tured articles shall be accounted for in stock books, but tools and 
material for which there is no real market value, as, for 
instance, cocoanut husks, which may be had for the collecting, tured articles 

or clay for brick making and pbttery, where it is obtained for JjJfo?0001™*" 
the digging, need not.be accounted for in this manner. *
Form No. 179 shall be used as the stock book for raw  
materials and tools and plant, while Form No. 180 shall be 
used solely for the record of stock of manufactured articles.

11^2. For each separate class of articles a special page, 
or set bf pages, shall be set apart in the stock book. For book, 
instance, oh&inch iron screws will be shown together and 
apart from iron screws of other lengths. Similarly, iron 
screws will not be confounded with screws of brass or other

1 1 9 1 -1 1 9 2 ]  ACCOUNTS— MANUFACTURES. 4 3 3

* Such articles as bricks and carthenware as ate produced from ewch material 
must, however, be accounted for in the stock book of manufactured articles.
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metal. In like manner, in the stock book of manufactured 
articles, long arm chairs must be distinguished and kept 
separate from chairs, of other patterns and prices. But, if 
considered convenient, manufactured articles of the same 
value but of a different class, may, with the permission of 
the Inspector-General, be entered in the same page, or set of 
pages.

Sds, tools’  1193. No article of raw materials or tools and plant shall 
etc.,' not to be issued from store without the cognizance of the Chief 
without cog- Jailor, or Foreman, whose initials must attest every item shown 
mwnce of as issued. The stock book (Form No. 179) is provided with a 

e Jaior' column for the Jailor’s use in this connection.

Pattern and 1194. In every jail a pattern, experiment or estimate book 
books.e shall be kept. In this book, for every article manufactured 

for the first time, the following details shall be given by the 
Jailor, or Foreman, in charge of the workyard:—

(1) Full description, and, if possible, a sketch of the 
article.

(2) Details of raw materials used, cost of each item and 
the total cost of all the raw materials used.

(3) Number of convicts {e.g., carpenters, polishers, etc.), 
employed, number of days they were employed, rate of 
labour to be charged and the total cost of labour chargeable.

(4) Amount chargeable for wear and tear of tools, 
calculated at 2 y2 per cent on the total cost of raw materials.

(5) Amount of profit chargeable calculated at 10, 15, or 
2s  per cent as the case may be {vide Note to paragraph 1038 
(3)] on the total cost of raw materials and labour.

(6) Total cost [i.e., total of items (2) to (5)].
(7) Sale price fixed by the Superintendent, after care­

fully reviewing these details and with reference to paragraph 
1038.

Note.— In the case of articles supplied to the ja il  itself, or any other ja ilin  the 
country the estimate shallinclude items (2) and (4) only as shown above.

To facilitate check in the Order Book (Form No. ii i) ,  two 
separate pattern books, one for new orders and the other for 
repairs or labour supplied, shall be maintained. In addition 
to the pattern book, there must be an estimate book for all 
orders placed with the jail, both for new articles as well as 
for repairs and labour. This estimate book should give details 
shown under (i) to (7) above. In such jails where Forms Nos. 
178 and 195 are not used, details such as date of issue of raw
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materials, page number of the journal, etc., shall be recorded 
on the estimate itself to facilitate easy check.

Pattern books are Government property, and shall not be 
removed, or taken aw ay from the jail.

1195. All articles made for samples or patterns, and j^ | ^ gani 
receptacles, such as almirahs and boxes used for keeping raw teceptacies 
materials and manufactured articles, should be labelled as such ^ p ing°rraw 
and struck off the stock book. materials.

1196. Stock books of raw materials and tools and plant maintenance"1 
and manufactured articles shall be kept by subordinates in o f stock 

whose charge the articles are given and who are primarily ^ ^ m e t e -  

responsible for them. These books shall be written up as rials, tools, 

each transaction takes place. All manufactured articles and etc‘
raw materials should be kept together,in one room, or rooms, 
set apart for the purpose by the Superintendent, and not 
scattered about in different places in the jail.

1197. All articles manufactured in the workshops and Invo‘ce book‘ 
ready for being sent to the sale room shall be entered, in 
duplicate, in the invoice book (Form No. 195) in which all
the columns, except No. 7, shall be filled up by the Foreman 
or his assistant. The articles will then be produced, with the 
invoice, before the Superintendent, who shall check, inspect, 
and pass them, and satisfy himself that the prices charged are 
correct. He shall then sign the invoice, which, together with mSStured 
the articles, will be sent to the sale room by the Jailor or articles 

Foreman. .The subordinate in charge of the sale room will t o '°2 e 

check the articles with the invoice, enter the page in the stock room- 
book against each article in column 7, enter the articles in the 
stock book, sign the certificate at the foot of the form, and 
send th5e invoice book to th^ Chief Jailor/ who shall detach 
the counterfoil, keep it under lock and key, and return the 
invoice book to the workshop. All articles for sale should be articles at 

labelled and the fixed prices marked thereon. A  printed list J ^ ro°^rk. 
pf pncesj in English and Burmese, should be displayed in a shop, 

conspicuous place in the sale room. Articles received for sale 
from other jails shall be treated precisely in the same manner, S f̂ cles 
except that a manuscript copy of the invoice, duly receipted, R eived at** 

shall be submitted by the salesman to the Superintendent, for *||®^£om 
Ir^saiusslon to the jail concerned. Sums realized by the sale o th S  jSis. 

of sudh Articles shall be paid into the treasury to the credit of 
the jail for which the sale was effected.
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In such jails, as the Inspector-General may determine.
Forms Nos. 178 and 195 need .not be used, but these entries 
must be recorded in the journal, Form No. 153 (see paragraph 
1210).

1198. Contracts may, with the approval of the Inspector- Contracts 

General, be made by the Superintendent with mercantile firms, ^̂ 1™er‘ 
or individuals, for the disposal of articles of jail produce or fi™- 
manufacture. When such contracts are executed Jail Form
No. 215 should be used.

1199. No manufactured article shall be written off with- Writing- 

OUt the sanction of the Inspector-General, but Superintendents
are allowed discretion in reducing to the extent of 10 per cent articles and 
the value of any article in order to effect a ready sale. Tools aWetTok' 
and plant, if unserviceable through fair wear and tear, may be and plant, 

written-off by the Superintendent.

1206. A monthly balance sheet shall be drawn up in Form Monthly 

No. 17^ and filed in the Jail office. To facilitate preparation ^ " ce 
of the return and to enable Superintendents to keep a perfect 
check over its correctness, a detailed account in Form No. 174a 
shall be maintained. The balance shown in the various stock 
books shall be verified by the Superintendent from time to 
time. He shall note in the stock book, the result of his 
verification at the actual time of the verification. At the end Haif-yeariy 
of every half-year a general check of the stock balances shall stock. ° 
be made and the Superintendent shall sign and place on record 
a formal certificate of this having been done, at the same time 
sending to the Inspector-General a copy on Jail Form No. 100 
in accordance with paragraph 56.

1201. All sales effected shall be entered at once in the sale Sale 

room journal, which, at the close of each day, shall be totalled j^™a1 
and presented by the salesman to the Chief Jailor with cash a h  moneys 

corresponding to the total value of cash collections, a n d  
receipts (in Form No. 181) corresponding to the total value of given to, anc 

credit sales. The Chief Jailor should examine the receipt ^Tcwefy' 
counterfoils daily with the cash book and the amount of cash Jailor, daily, 

made over to him.

1202. A bill book should be maintained in Form No. 165, Maintenanc 
giving dates and details of articles issued on credit sale, rates, laiBoak. 
amount and the name of person to whom supplied. It will be 
posted from the journal or sale zoom journal, and checked
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Bills against 
Government 
Depart­
ments.

Preparation 
of bills.

with the customer’s receipt. If a single customer has tw o 
or more transactions with the jail in a month, the several 
transactions shall, as far as space affords, be embodied in a 
single bill. Bills should be serially numbered.

1203. No other form of bill shall be employed by the jail 
except Form No. 165A, which is to be used exclusively for 
preferring claims against Government departments. If a bill 
is lost or destroyed, the counterpart in the bill book shall be 
cancelled by the Superintendent, and a fresh bill w ill be made 
out to replace the lost one. Details need not be entered in 
the counterpart of the new bill, which shall contain merely 
a cross reference to the counterpart of the previous bill in lieu 
of which a new one is issued. A  similar cross reference will 
be made at the same time on the counterfoil of the old bill. 
Every bill issued on Jail Forms No. 165 and No. 165A shall 
be signed by the Superintendent or Officer-in-Charge of the 
Jail. The Jail Department is exempted from affixing stamps 
on acknowledgments for money.

1204. Bills, in duplicate, will be prepared by the subordi­
nate in charge o f the sale room each time a transaction takes 
place. A t the end of the month he shall total up the different 
items* in each bill, express the total in words as well as in 
figures, and send them to the Chief Jailor, or any other officer 
deputed for the purpose by the Superintendent, who shall have 
them checked with the receipts * (in Form No. 181) and satisfy 
himself that the prices charged are correct. He w ill then sub­
mit them to the Superintendent for signature. The Superin­
tendent, after signing, w ill return them to the Chief Jailor, who 
wilL keep them in his charge and collect the outstandings. No 
bill w ill be valid unless it bears the signature of the Superin­
tendent.. The signature of the Superintendent w ill alone be 
admitted as legal quittance in respect of debts owing to the 
jail. A ll bills, preferring claims on behalf of the Jail Depart­
ment^ shall^bear on the face  an imprint to the above effect. 
In issuing bills to the bill collector, care must be taken that, 
ordinarily, bills for more than double the amount o f the 
security lodged by the collector shall not be given for collec­
tion on any one day. Every evening the bill collector must 
return, to the Chief Jailor, the uncollected bills together with 
the cash received during the day. The Chief Jailor; on the 
next working day, shall produce before the Superintendent 
the cash book, with the counterfoil o f the bill marked Paid,

* N ote.—rAs a rule, die signatures of persons other than those customers should 
not be accepted on receipts (J.F. No. 181) for articles sent to them.



4 3 8 ACCOUNTS— MANUFACTURES. [ 1 2 0 5 - 1 2 0 6

with the date of payment. The Superintendent shall initial 
it in token of the amount realized having been entered in the 
cash book. When a bill is  cancelled the fact of cancellation, 
together with reasons for such cancellation should, be noted 
on the counterfoil, i.e., left-hand part of the bill, by the 
Superintendent himself. The foil, i.e., right-hand part, should 
be destroyed by the Superintendent personally, and a certific­
ate to that effect recorded also on the counterfoil under his 
dated initials.

1205. Bills shall exhibit a printed notice to the effect that, 
unless settled within 30 days from date of first presentation, 
proceedings w ill be instituted for the recovery of the amount. 
For this purpose, at every presentation o f the bill, the 
customer's dated signature shall be obtained on the reverse 
o f the bill in token of it having been presented to him for 
payment.

As far as possible, credit sales should be kept within the 
narrowest limits,* credit being given only to such as are un­
questionably persons o f substance. Credit shall be discon­
tinued to such as are over a month in arrears. The credit 
for* thirty days should be reckoned from the date o f the first 
presentation of the bill. Bad debts, due to neglect of these 
instructions, w ill be made good by the Superintendents at 
fault. Superintendents must see that bills for work done on 
account o f other departments are promptly accepted by the 
department concerned so that the necessary adjustments may 
be effected without delay. W hen bills sent out are not accept­
ed promptly, a report o f the circumstance should be made to 
the Inspector-General. No credit shall be allowed to jail sub­
ordinates beyond next pay day, and, in the case o f the transfer 
of, or the grant of leave to, the officer indebted, all sums due 
by him shall be recovered in full before he severs his connec­
tion w ith the jail.

1206. In the sale room of every jail there shall be 
accessible, to all visitors and customers, an order book in 
Form i n .  All articles, whether made, or repaired, for jail 
use. or for stock, or for customers, must be entered in the 
book. W hen more than one article is ordered by the same 
customer, a separate serial number should be given to each 
class o f articles. Orders for articles already in stock must 
also be entered in the order book, and the words “  Supplied 
from stock ”  entered against such orders. The Sup,erinten-

*  The Inspector-General o f  Police desires-that no credit be allowed to officers 
of the rank of Xrtsiiectofi of Poltte, and downwards.

Realization
of bills.

Sale Room 
Order Book.
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dent can thus easily check, with the order book, all articles 
in process o f manufacture. In large jails a duplicate order 
book may be kept, in the workshop, for easy reference. No 
orders shall be put in hand without the Superintendent’s 
permission, and without obtaining a requisition in writing 
from the customer. A ll articles, made to order, must pass 
through the sale room before issue to the purchasers. A  sale 
room means a place where manufactured articles are kept and 
exposed for sale. It may be within the main walls, or just 
outside the jail. An advance of 2 5  per cent of the value o f 
articles ordered may be taken from a customer, and a rebate 
of 1 2  y2 per cent may be allowed when a customer cancels an 
order after the work has been started. If an article ordered 
is not removed by a customer within three months of its com­
pletion, the advance money received w ill be forfeited and the 
article w ill become the property o f Government,

In the case o f an article sent to jail for repairs a similar 
advance of 2 5  per cent of the estimated cost o f repairs m ay 
be taken from the customer, and, if the article repaired is 
not taken delivery of within three months of its completion, 
a registered notice shall be sent to the customer directing him 
to take delivery o f the article within thirty days o f the date 
of notice. If the customer fails to take delivery o f the article 
within the time specified, the article may be sold by auction 
to recoup the loss to Government, and the 2 5  per cent deposit, 
if paid, forfeited.

1207. Printed notices should be hung up conspicuously, Notices to be 

in the sale room, to the effect that, when cash is paid for goods p“'r_ 
purchased, or as an advance for goods ordered, the purchaser, chasers of 

or the person paying in the money, is requested to demand a demanding01 
receipt in Form No. 1 6 5 B  and, when cash is sent under a receipts, 

covering letter, by a messenger, the original letter should be 
attached to the counterfoil o f the receipt granted.

1208. A  cop y-o f each of the lists in respect of the bills Bills out- 

outstanding at the end o f the months o f November and 
December shall be submitted annually to the Inspector-General,
the list in respect of the outstandings at the end o f each o f 
the above months being submitted by the seventh o f the 
month succeeding that to which it relates. It shall contain, 
in the remarks column, full information as to the reason for 
the delay in settlement and the further steps proposed to be 
taken in respect o f items remaining unsettled. W hen it is 
desired to write off outstanding bills as irrecoverable the sanc­
tion of the Inspector-General should first be obtained, in w rit­
ing, and filed in the jail office.
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A u d itin g  o f  
m an u factu re 
and sup plies 
accounts.

Extent of  
applicability 
o f above 
rules to  
certain jails.

1209. The manufacture accounts of all jails, and the sim. 
plies accounts of Central Jails, will be audited periodically u  
the Accountant-General, Burma, and the Superintendent should 
affprd him all the assistance possible to facilitate his woik 
Before submitting copies o f his report officially, the Auditor 
will show the draft audit note to the Superintendent in order 
to allow of his explaining any items wrongly objected to thert. 
in. The objections should be disposed of as quickly as possible 
by correcting irregularities and obtaining sanction to, or re­
covery of, amounts under objection. The audit note and 
objection statement shall be filed in the jail office as soon as 
a full explanation of any irregularities pointed out therein has 
been submitted to the Inspector-General.

1210. The above rules shall be in force in all central jails, 
and first and second class district jails, but in the smaller jails! 
where the staff consists o f tw o jailors and where the manu­
facture pperations are not extensive, the rules may be relaxed 
by the Inspector-General, to suit their requirements.

1210A . Notwithstanding anything contained in the rules 
under Chapter XVIII, Section III the Superintendent may 
authorize, in writing, the Deputy Superintendent or a Gazetted 
Technical Officer subordinate to him, to check and sign the 
estimates, invoices for manufactured articles, stock registers 
and any other documents relating to the manufacture operations 
on his behalf.



CHAPTER X IX .

G e n e r a l  O f f i c e  P r o c e d u r e .

1211. Omitted.

1212. Omitted.

1213. Omitted.

1214. Letters should invariably be written on paper not 
smaller in size than a half sheet of foolscap. A  quarter 
margin should run along the left side of the first page and 
along the right side of the second page, should the writing 
be continued thereon. This is to admit of papers being stitched 
into files.

On all letters addressed to the Inspector-General officially, 
and on all copies o f correspondence forwarded to his office, the 
name as well as the official designation of the writer should 
be set out at the head o f each letter, or endorsement. All 
letters w ill be signed; impression by a stamp is prohibited.

1215. In taking copies of remarks from the visitors' book 
(Form No. 56) a half-margin space shall be left so as to admit 
of criticisms and explanatory notes being made in juxtaposi­
tion, where required.

1216. When forwarding petitions submitted by subordinates, 
they should be duly endorsed, and should be accompanied by 
such information as will help the Inspector-General to dispose 
of the reference without recourse to avoidable correspondence.

1217. When printed forms are used, they should be care­
fu lly  and neatly filled in, no unauthorized headings should be 
added, and existing headings should not be struck out or erased.

1218 . The* use o f Vernacular terms in official correspon­
dence should be avoided, as far as possible. W henever it is 
afece&ary to use a vernacular term, the English equivalent 
shbuld be given.

1219. A ll telegrams must be numbered before they are 
despatched.

W hen telegrams are repeated, the date and place o f 
despatch should always be given, as it  w ill be impossible.

Size o f paper  
for letters.

N am e and 
official desig­
nation o f the 
writer.

Half-margin  
space in 
copies from 
visitors’ 
book.

Endorsement 
'on petitions 
from sub­
ordinates.

Filling in of
printed
forms.

U se o f  
vernacular 
terms in  
official 
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dence.

Despatch o f  
telegrams.
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Despatch of 
confidential 
papers.

Different 
subjects not 
to be dealt 
with in a 
single com­
munication.

Recording ■ 
of corres­
pondence.

unless this is done, for the addressee to know when and from 
what place the repeated telegram was originally despatched. 
Thus, in repeating a telegram from the Deputy Commissioner, 
Yamethin, despatched from Yamethin on the ist February, the 
officer who repeats the telegram should telegraph as follow s:—.
N o............Depcom, Yamethin, telegraphs from Yamethin under
date ist February: Begins.

Ends.

1220. The following procedure should be observed in the 
despatch of confidential papers: —

The letters or papers sent by post should be enclosed 
in double covers and should invariably be registered. The 
inner cover should be addressed to the officer concerned by 
name, should be marked confidential, and should be sealed. 
The outer cover should not be marked confidential and need 
not be sealed. Single covers should be used for confidential 
papers not sent by post, and should be addressed by name to 
the person for whom they are intended. A cover so addressed 
should be opened only by the person whose name it bears (or, 
in his absence, by a responsible officer to be specified by him).

1221. Two different subjects must not be dealt with in a 
single communication, e.g., an application for sanction to 
employ prisoners extramurally must not include an application 
for sanction to entertain extra establishment, even though the 
extra establishment may be required to guard the extramural 
gang.

1222. The following rules for recording correspondence 
shall be carefully follow ed: —

(a) All letters received and despatched shall be entered 
in single consecutive series in registers. Forms Miscellaneous 
General No. 10 and No. n ,  respectively. All the columns 
in these registers should be duly completed and without delay.

(£>) All correspondence shall be arranged in the corres­
pondence almirah (each year’s correspondence separately) 
according to the subject. The classification o f subjects shall 
be fixed by the Superintendent, and a statement, showing the 
classification to be adopted, shall be entered on the inner side 
of the front board of the registers of letters received and 
despatched. The following classification is suggested, but may 
be modified by the Superintendent of any jail to suit the work 
of his office:—

(i) Accidents, assaults or outbreaks.
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(2) Accoutrements, arms, uniform, and ammunition and
indents therefor, alarm parades and military 
training.

(3) Admission and release of prisoners, including corres­
pondence regarding warrants, fines, and fine 
realization statements, remission of sentence 
release of moribund prisoners.

(4) Annual reports and returns.
(5) Appeals.
(6) Bills and accounts, general maintenance and manu­

factory, including budget.
(7) Civil prisoners.
(8) Classification, separation o f classes, including corres­

pondence about habituals and previous convictions.
(9) Convict officers, clerks and servants, their appoint­

ment, degredation, etc.
(10) Discipline, offences and punishments of convicts,

rules and regulations.
(11) Epidemics and outbreaks o f infectious disease,

cholera and camping out.
(12) Escapes and recaptures, guarding, watch and ward.
(13) Establishment, appointment and dismissal, offences

and punishment o f jail officers, security and bonds, 
leave and transfer o f officers, pay and travelling 
allowances.

(14) Executions, obtaining hangmen and necessary appli­
ances, reports of executions.

(15) Garden, daily and fish tanks.
(16) General registers and returns.
(17) Indents for clothing, blankets, bedding, stationery,

forms and other supplies.
(18) Labour and employment o f prisoners..
(19) Lunatics.
(20) Police registered prisoners and anthropometrical

measurements.
(21) Prisoners’ property and petitions.
(22) Public- works, original works, petty additions and

alterations, and repairs and estimates therefor.
(23) Sickness and mortality, and matters connected with

sanitation, conservancy, or medical administration. 
{24) Storing grain and purchase of supplies, including 

contracts.
(25) Transfers and transportation o f prisoners, including

overcrowding, escorts, railway passes.
(26) Visitors' remarks and inspections.
(27) Miscellaneous.
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Despatch
register.

(c) The letters comprising each separate class of corres­
pondence should be placed together in files and arranged in 
order of date. These files shall then be grouped together 
according to the classification adopted under the preceding 
paragraph, and in each collection the separate files of corres 
Dondence shall be serially numbered. A t the top of each 
collection or group shall be placed a cardboard slip, one-eighth 
the size of a foolscap sheet bearing on the side turned outwards 
a copy of the subject heading according to the classification 
adopted, with its number and the year. The subject or file 
number should be duly recorded in the column provided for 
the purpose in the registers of letters received and despatched. 
W hen not in use the collection of files shall be-arranged on a 
shelf in the correspondence almirah, with the cardboard slip 
uppermost.

(d) Files shall not be left about on desks or tables unless 
in actual use. Whenever a file is taken out of its place in the 
collection to which it belongs, a long slip of paper bearing the 
initials of the official who removes the file, shall be substituted. 
The officer so removing the file shall remain responsible for 
it until it is restored to its place.

(e) Under this system there ought not to be the slightest 
difficulty in finding any letter at any time. W hen once it 
has been traced in the register, the subject or file number will 
be known, and it may be produced at once from its proper 
place on the shelf.

1223. In respect of every letter despatched by post the 
value of postage stamps affixed to it shall be entered in the 
despatch register, Form Miscellaneous General No. 13. When 
postage stamps are purchased, an entry of the value shall be 
made in red ink in this register. The entries in the column 
for postage shall be totalled, and the totals carried forward 
until each supply o f stamps is exhausted. Before ordering the 
purchase of another supply o f stamps, the Superintendent sihall 
compare the total in this column and the stamps in hand with 
the amount o f the last purchase, and see that the stamps are 
duly accounted for. Letters despatched by messengers should 
be entered in a separate peons’ book (Form Miscellaneous 
General No. 12).

Letters must Dear the actual date o f despatch from the 
office of issue, and no other date.
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1224. Gare should be taken not to use larger covers than Use °f 
a re  necessary for the despatch o f official correspondence so covers- 
aS to prevent waste o f paper, and curtail postage charges.
For memoranda and demi-official letters small covers o f half 
bleached paper should be used. In franking a cover the sub­
ordinate who franks it must enter, in full, his own official 
designation, and not sign for Jailor or Other officers in the 
office, as the latter course is not authorized. W hen several 
communications are addressed to the same officer (whether in 
the same or different capacities) on the same day, they should, 
if possible, be enclosed in a single cover. Covers should not 
be closed before an hour, or hours, to be fixed under the orders 
of the Superintendent with regard to the time of the departure 
of the mail or mails by which letters are usually, or may 
conveniently, be sent. By the hour or hours fixed all the 
communications which are intended to be despatched by the 
particular mail will be available, and should be sorted out with 
reference to the offices to which they are addressed. All com­
munications for the same office should then be placed together 
in one envelope, or in as few  envelopes as are absolutely 
necessary. W ith the exception o f confidential and demi- 
official letters and communications addressed to firms, banks, 
or private individuals, all communications which are sent by 
local despatch sh^ll be sent open and not enclosed in envelopes.
As a further step towards economy, all communications be­
tween officers by local despatch should be made b y  unofficial 
notes rather than by demi-official letters. Neglect to observe 
these rules should be brought to the notice o f the despatching 
office, by the receiving office, in order that the despatcher at 
fault may be called to account. Large covers received by post 
should be re-made (i.e., by turning them inside out) and should 
then be used for vernacular correspondence. Obsolete forms, 
which can no longer be used, should be also m ade‘into 
envelopes.

N ote ,— When postage is demanded as due on an official article in any case in 
JWuch an alteration or erasure in the figure entry of the amount due is not supported 
by the signature, in full, of the Postmaster or other duly authorized officer of the post 
°n*ce of delivery, a reference should be made to the Postmaster before any such 
Payment is made.

1225. For tne closing of official correspondence patent Restriction* 
adhesive material in bottles like, "  Stickphast ” or “ Gloy ” tfguoL118* 
will be supplied on indent by the Superintendent of Govern­
ment Stationery for the use of gazetted officers only. For 
office establishments paste made from flour locally purchased 
should be used. The purchase of gum is forbidden.
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1226. The date of submission of indents for stationery is 
given in paragraph 1229. Care must be taken, by every 
officer, to prevent the issue of Government stationery on any 
other than the public service. The stores of stationery should 
be placed in charge (under lock and key) of a responsible Jailor 
in the office, and should be issued by him. The Jailor in 
charge of the stationery, should keep an account of the receipts 
and issues of stationery, in a book which will be supplied for 
the purpose by the Superintendent of Stationery. All issues 
of stationery must be acknowledged, in the book, by the signa­
ture of the officer who receives the articles. The account 
should be balanced weekly, and the balance checked at least 
once a month by an independent Jailor. Any abuse apparent 
to the officer in charge of the stationery should be brought 
to the immediate notice of the Superintendent. When the 
stock of stationery runs short, supplies may be obtained on 
loan from another office, and replaced on receipt of the annual 
supply from the Superintendent of Stationery.

1227. Charges on account of book binding shall not be 
incurred in jails. Such work can always be carried out by 
prison labour, the material necessary being purchased for the 
purpose.

1228. Every officer, desirous of memorializing Government 
on any matter connected with his official position, must do 
so personally, and not through a professional agency, or 
through a third party. This rule applies to request for papers 
or information as a preliminary to .the submission or a 
memorial, as well as to the memorial itself.

Every officer, wishing to address a memorial to the Gover- 
nor, should do so separately. Every memorial should be sub­
mitted through the Superintendent of the jail to which the 
memorialist belongs, and be forwarded by him through the 
usual official channel: But there is no objection to the memo­
rialist transmitting a duplicate to Government direct, provided 
Shat it is marked as such.

No officer may submit a memorial in respect of any matter 
connected with his official position unless he has some personal 
Merest in such matter.

Memorials contravening these rules will not be taken into 
consideration.

N ote.-—Where service boob* or service rolls are maintained these should be 
submitted with the memorial.
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Inspector-General according to the dates given b e lo w :—  indents.
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Indents for Date of submission.

ja il  Forms
M iscellaneous Forms 
Treasury Forms ... 
Stationery  
A m m un ition  
M edical Stores

M iscellan eou s a rticles

rst M ay (in  duplicate), 
is t August (in  duplicate).
15th August.
is t  September.
is t  A p ril (in duplicate).
On such dates as may be fixed from 

tim e to tim e by the Inspector- 
General of C iv il  Hospitals.

A s required.

N otk.— For detailed instructions regarding the preparation and submission of 
indents for forms, stationery, rubber stamps, etc., and the custody o f forms, etc., 
see Appendix IX .

1230. A ll jail registers, returns, letters, and records o f ^ f o ? 3’ 
every description shall, for the purposes o f preservation or preservation 

destruction, be classified under four heads:—

(a) Those to be preserved permanently. registers.
(b) Those to be kept for twelve years.
(c) Those to be kept for five years.
(d) Those to be kept for tw o years.

Separate cases or receptacles shall be provided for each pf 
the four classes o f records, and the records in them shall be so 
arranged as to make it easy to select those which have to be 
destroyed.

1231. The Superintendent shall exercise his discretion as £ ^ e™ tion 
to the classification, for purpose o f preservation or destruc- ments relat- 

tion of letters and correspondence, except in regard to 
documents bearing on the following subjects, which shall be jects. 

permanently preserved, viz., all letters relating to standing
orders, important public works and manufactures, the 
acquisition and. renting o f land, service, pensions and any 
permanent charge upon the Government, and escapes when the 
prisoner is ntft recaptured. The bundles or files to be 
permanently preserved should be distinctly marked and placed 
in the receptacles for permanent records.

1232. The copy o f the Burma Gazette supplied b y  the 
Superintendent, Government Printing, should not be bound. Gazette,

Part V  and the Extra Supplement may be sold as wastepaper
at the end Df each calendar year. They m ay be destroyed

3 0
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Disposal of 
records.

only when no purchasers are forthcoming. The remaining 
parts should be filed together in parts and retained for three 
years, after which they may be similarly disposed of.

1233. The following are the records in class (a) which shall 
be permanently preserved: —

Printed Annual Administration Report.
Register of admissions to the criminal jail. (Form No. 

2 1 .)
Release register. (Form No. 64.)
Remission cards of prisoners whose sentences have been 

conditionally remitted .by Government.
Jail cash book. (Form No. 34.)
Jail order book. (Form No. 111.)
Manufacture cash book. (Form No. 35.)
Warders’ history sheets of service. (Form No. 80.)
Correspondence. *
Register of security deposits. (Form No. 1.)
Pay Bills and Acquittance Rolls.

The following are the records in class (b) which shall be 
preserved for 12 years and then be destroyed: —

jail Annual Administration Reports and Returns.
Jailors’ repbrt book. (Form No. 71.)
Register of bundles or files of correspondence.
Hospital Morning Report. (Form No. 58.)
Official visitors’ book. (Form No. 56.)
Under-trial admission register. (Form No. 26.)
Civil prisoners’ admission register* (FojRp 23^
Punishment register. (Form No. 43.)
Registers of letters received and issued
Hospital register and register of deaths. (Form; Nos. 60 

and 61.)

_ * Allp.apers w hich are to b e  permanently kept should^e msstad-A j a i l  papers 
•which are to be kept for s ix  years marked B ; and .all papers which are to be kent 
for only one year marked C .

In  making the classification, Superintendents should use ftheU discretion^ 
carefully keeping in  view  the provisions of paragraph 1231, an d see  that a ll  pap e»  
o f importance are kept permanently, those o f m in o r importance for s ix y e a rs , and 
those of no importance for only one year. In the months o f January, A p ril and 
July of each year* the Jailor in  charge o f  the office should collect together alleoirea- 
pondence files and papers belonging to die R  and C classes, which havecomptejed their 
sixth year and twelfth month, respectively, and report the fact to theSnperintendent. 
at the same tim e applying for formal 'sanction, to their destruction. T h e  
Superintendent shall order his C h ief J ailo r coexam inethe papers, e ti. ,/agBin Mnd on 
his report give final orders for the destruction o fth e  record* in  h is  presence.
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Hospital diet register. (Form No. 187.)
Stock books.
Manufacture journal or day books. (Form No. 153.) 
Classified registers of expenditure. (Forms No. 151 a 

and No. 151B.)
Report and register of prisoners who died from cholera 

in jail. (Form No. 186.)
Inventory of articles made over by one and received by 

another Jailor.
Half-yearly inventory of articles. (Form No, 100.) 
Register of vaccination.
Register of juvenile prisoners. (Form No. 90.) 
Superintendents’ certificate of examination of Registers 

of Admission, Release, etc. (Form No. 207.)
Register of Prisoners’ private money in deposit. (Form 

No. 208.)

The following are the records in class (c) which shall be 
preserved for five years and then destroyed: —

Monthly statistical returns.
Office copies o f contingent bills, Treasury Form No. 38. 
Half-yearly return of State prisoners. (Form No. 31.) 
Descriptive rolls.
Certificate o f fitness for transfer to a lunatic asylum. 
Certificate o f Insanity.
Bills for articles supplied by one jail to another and to 

the public.
Iailor’s note book.
Indent for ammuniti_...
Indent for medical stores.
Budget estimate. (Form No. 92.)
Register o f prisoners sentenced to solitary confinement.

(Form No. 11.)
Register o f prisoners sentenced b y  Magistrates to 

whipping. (Form No. 27.)
Indent book (counterfoil). (Form No. 108:)
Docket book returning warrahts tb commitfinp Courts 

(counterfoil). (Form No. 154.)
List o f outstanding bills due to Manufacture Department.

(Form No. 173.)
Requisition for stores from workyard (counterfoil).

(Form No. 178.)
Daily sales room sales sheet, and chalan. (Form No.
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Invoice of article sent out to sales room from work-shed.
(Form No. 195.)

Receipts for manufactured articles supplied (counterfoil).
(Form Nos. 165A and 165B.)

List of special classes of prisoners to be released through 
the Police. (Form No. 65.)

Memorandum showing distribution of daily diets. 
(Form No. 189.)

The following are the records in class (d) which shall be 
preserved for two years and then destroyed: —

Daily lock-up register. (Form No. 54.)
Daily employment register. (Form No. 98.)
Roll of prisoners recommended for release on account 

of sickness. (Form No. 87.)
Report of recapture of prisoner.
Indent for clothing. (Form No. 28.)
Vouchers for sums below Rs. 25.
Treasury receipts.
Letters reporting change of Superintendents.
Petition for copy of judgment. (Form No. 68.) 
Reminder for copy of judgment.
Receipt book for civil prisoners' diet-money. (Form 

No. 33.)
Register o f work done by each prisoner employed in the 

Manufacture Department. (Form No. 97.)
Indent for forms.
Annual indent for stationery.
Requisition for police guard. (Form No. 75.)
Register o f convalescent and infirm, and special gangs.

(Form No. 51.)
Register of appeals. (Form No. 67.)
Passage warrants (counterfoils). (Form No. 73.) 
Acknowledgments for prisoners made over to police for 

transfer or otherwise. (Form No. 77.)
Register o f prisoners, sent out of jail for a temporary 

purpose. (Form No. 78.)
Register o f individual target practice. (Form No. 79.) 
Register o f ammunition received and expended.
Daily long roll. (Form No. 101.)
Register o f duties performed by warders o f the day staff 

and night watch staff. (Form No. 81.)
Register o f convict officers. (Form No. . 194.) 
Memorandum, to Superintendent of Police, to accompany 

prisoners of special classes. (Form No. 86.)
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The follow ing miscellaneous form s should be disposed o f in 
the manner shown against e a c h : —

Roll of prisoners recom­
mended for remission.

Report of escape (F. No. 5).

Hospital ticket (F. No. 59).

History ticket (Fs. No. $ 
and No. 10).

Form of receipt for articles 
purchased from the jail 
(F. No. 181).

Contract bonds

Security bonds

To be destroyed after all prisoners 
named in it are released.

To be kept till prisoner is recap­
tured.

To be kept till prisoner is 
released.

To be kept till prisoner is 
released.

To be submitted with bill for 
articles.

To be destroyed after one year 
after the expiry of contract.

To be kept for six months after 
discharge of subordinate con­
cerned.

To be destroyed on release of the 
prisoners concerned.

To be destroyed shortly after the 
books are used up.

To be destroyed one year after 
the prisoners to whom they 
relate have been released.

Solitary and separate con­
finement (Fs. No. 11 and 
No. 12).

Gang book (F. No. 83). )
Prisoners’ letters ... J
Remission Cards of pris­

oners whose sentences 
have not been condi­
tionally • remitted by;
Government (Jail Form;
No. 50).

Attendance register of 
jailor establishment.

Daily morning report (F.
No. 57).

Convict night watch- 
roster (F. No. 62).

^Intimation to Sessions U 
Judges or Magistrates 
of submission of ap­
peals (F. No. 69).

Prisoners’ interview re­
gister (F. No. 70).

Note book of gate­
keeper.

I234. The returns and required statements o f expenditure, 
and the: dates on which they shall be despatched to the office returns to 

of the Inspector-General, are given iii Appendix XI. Delay in ^ ^ >r_ 
the despatch o f the returns, etc., after the date specified, shall 
render the Chief Jailor and his subordinates liable to fine arid 
loss of increment. In the case o f a blank return, Form 
Miscellaneous General No. 2£ should be used.

To be destroyed after one year.



CHAPTER X X .

M i s c e l l a n e o u s .

Section I.— Gardening and Agriculture.

Garden 1235. The Chief Jailor shall be responsible that the garden
tainsuffi-11" contains, at all seasons, a sufficient quantity of good succulent 
“ entquan- vegetables, condiments, and antiscorbutics for jail use, and 
tables,vege" that the whole o f the jail land, outside the jail walls, available 

for cultivation, is cultivated to the best advantage. A garden 
of sufficient size to supply all vegetables and condiments 
required should be laid out and surrounded by a hedge and 
ditch, and no warders, or other subordinate officers, should be 
permitted to enter the garden, except when on duty there. 
All spare land that may be available shall be utilized for 
raising crops suitable for the prisoners’ food.

Visits to, and 1 2 3 6 . The Superintendent and Medical Officer shall visit 
ofjaii^10" and supervise the jail garden, and see that adequate arrange- 
garden. ments are made, in due season, for the plentiful supply, 

throughout the year, of fresh vegetables, condiments, and 
antiscorbutic fruits. The Medical Officer may recommend 
weak, or convalescent, prisoners for work in the garden.

baiPOtfi" 1237. The Chief, or Deputy, Jailor, who is in charge of 
Chirf jailor, the garden, shall be responsible to the Superintendent that the 

full supply of vegetables required for prisoners is, as far as 
possible, grown in the jail garden. When vegetables are 
bought, an explanation of the failure to obtain the supply 
from the garden, w ill be furnished by the Superintendent to 
the Inspector-General.

1238. A  good supply of antiscorbutic fruits should be 
supply of provided for by planting tamarind (Tamerindus lndica), wood- 
^Jg^rhutic appie [Feronia elephantum), amrah (Spondias mangifera), and 

mango (Magnifera lndica) trees along the margins of roads, the 
boundaries of the jail land, and in other available places, so 
not to interfere with cultivation more than can be avoided 
Such trees give agreeable shade if  grown within the jail waljs 
in spaces available, but they must not be allowed to interfe$[ 
with the ventilation o f the wards or workshops. The 1ih$ 
(Citrus acida) and rozelle (Hibiscus sabdariSa) should also be 
cultivated.



1239. Indian vegetable seeds, suitable for cultivation in the ^e°dĉ ring of 
hot weather and monsoons, should be procured locally with
the sanction o f the Inspector-General, or obtained from an
adjoining jail.

Subject to budget provision, supplies of English vegetable 
seeds may be purchased by Superintendents without the sanction 
of the Inspector-General. The jail garden is primarily intended 
to grow vegetables for prisoners, and, therefore, only such 
seeds should be obtained as are most useful for jail purposes. In 
the proper seasons crops of potatoes, mangelwurzel, onions, 
radish, turnips, Sweet potato, kutchu, Roman or China cabbage, 
and such as w ill be available for use in the hot weather, or can 
be stored for issue in the rainy season, should be grown to the 
fullest extent o f probable requirements.

1240. The jail garden shall be kept neat and clean, free 
from weeds and undergrowth. Night soil, as well as cowdung 
and stable refuse, when procurable, shall be used in the 
gardens as manure. In the rainy season succulent weeds 
should be dug into the soil, but fibrous and woody vegetable 
Tefuse should be put into manure pits as far as possible from 
the jail, and allowed to rot until they are in a condition suit­
able for manuring the land.

1241. Care shall be taken that all available sources of 
water-supply in gardens are utilized as far as possible. Irriga- ~ 
tion channels should be of pucca masonry, or burnt earthen­
ware in mortar*, and leakages should be promptly repaired.

1242. Jailor shall be responsible that crops grown on jail Care of' 
land are reaped at the proper tim e ; that no unnecessary delay Submission 
•occurs between reaping them and bringing.them into store; ofai?nuai '. i • ’j • i * i St0t£ QlCllt OI
that proper precautions are taken against peculation, or loss value of 

by verm in; that the by-products are properly disposed of for vê tables- 
Government purposes o n ly ; and that the value of everything 
is duly accounted for in the jail accounts. Every opportunity 
must be taken o f effecting economy by utilizing every product 
o f the jail land, and all products suitable for fodder must be 
appropriated for consumption in the dairy.,. An annual state­
ment of the value o f vegetables, and o f otlier products of the 
jail land and farms, used to supplement supplies purchased 
for the maintenance o f the jail, shall be submitted on Form 
No. 143 to the Inspector-General.

1243. The number o f prisoners employed in the garden Employ­
e r  the production o f jail vegetables, condiments and anti- ^ prisoners, 

scorbutics ought not, ordinarily, to exceed 3 per cent, of the

1239—1243] GARDENING AND AGRICULTURE. 453
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strength of the prisoners confined in the jail, but in district 
jails, where the number of prisoners is less than 150, this 
proportion may be increased to 5 per cent,' and in jails with 
less than 100 prisoners to 7 or 8 per cent. If more prisoners 
are employed, the jailor shall be expected to realize, in the 
value o f the produce, .at least Rs. 3 per month for every 
prisoner thus employed. Prisoners employed in the garden 
shall be selected in accordance with the orders contained in 
paragraphs 1046 to 1048 inclusive, and special care must be 
taken in guarding them (vide paragraphs 298 and 299). The 
warder in charge o f the garden should be a man who thoroughly 
understands gardening, and, if  possible, he should be exempted 
from night duty. W hen this is the case, he shall have charge 
o f the garden gang for the whole day, and sleep in the garden 
at night in a hut provided for him.
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1244. In every jail there shall be a library in which shall
be kept all literature (both English and Vernacular) purchased mined in 
by, or presented to, the jail for the use o f the prisoners. every jail.

1245. A  manuscript register shall be maintained showing £ ^ stcr of 
the titles o f the books, date of purchase, or by whom presen­
ted. If purchased, the price shall be entered in a column
to be provided in the register.

1246. Each book or periodical shall be serially numbered f j ^ yto be 
in the order entered in the register. numbered.

1247. On working days prisoners desirous of reading may, ^ mforreadI 
after the evening meal, have the use of books till 9  p.m. and ing.

on Sundays or other holidays from 8 a.m. to 9 p.m. A t 9 p.m. 
the convict officers in charge o f the wards shall collect the 
books, and hand them over to the patrolling paid warders, 
who shall, early the following morning, make the books over 
to the Jailor in charge o f the library.

1248. For the benefit of prisoners who are unable to read, panels to 
a literate prisoner, preferably a convict officer to be chosen read to illite­

Section II.—Jail Libraries.

rateby those prisoners, shall be detailed to read to them. prisoners

1249. The Superintendent shall endeavour to interest non- Superinten- 

official visitors in the matter o f the prison library w ith a view  interest non- 

to their contributing, from time to time, suitable reading ?*cial . 
material for the library. jaifiiW y.
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-arrangem ents. M edical Subordinate t<? inspect ... 925 (21) 334

Responsibility and duties o f staff iii regard to—  ... io o o  357
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C o n s t r u c t io n  o f  o r  R e p a ir s  t o  J a i l  B u il d in g s

Financial powers of the Inspector-General regarding—

C o n t in g e n t  R e g is t e r

------- of expenditure for Manufacture Department to be kept
distinct from that for general supplies and services 

Record of entries in—  ...

C o n t r a b a n d

Prevention of introduction of— ... ... ...

C o n t r a c t o r s

Officers not to have dealings with—

C o n t r a c t s

Powers of the Inspector-General to sanction—
Officers not to be interested in Jail—

C o n t r o l

General— and superintendence of Prisons by the Inspector- 
General ...

------  of expenditure by the Inspector-General
Appointments and punishments by the Superintendent 

subject to the— of, and revision by the Inspector-General 
------ of expenditure by the Superintendent ... ...

C o n v a l e s c e n t

Care of infirm and—gang 
Accommodation at night of—gang 
Admission to and discharge from— gang

------- gangs. Composition and treatment of—
------  gangs. Weighment of prisoners in
-------gangs. Labour for
-------gangs. Diet for
-------gangs. Clothing for infirm and

C o n v e r s a t io n

------- among prisoners sentenced to simple imprisonment

C o n v e y a n c e

Provision of—by road for prisoners on transfer...

C o n v e y a n c e  C h a r g e s

------- on goods ... ... ••• ••• •;

C o n v ic t e d  P e r s o n s  

------  not to be entertained

C o n v i c t i n g  C o u r t  (6)

-------to be informed of submission of appeal to Appellate Courts

C o n v i c t  L a b o u r

Recording of proceeds from hire of—
------- to be used on all jail work ... ... ,.
------ to be kept separate from free labour

Estimates for works on which-^will be ilsed ...
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Executive Engineer to inform  Superintendent o f  dem and
for—  ... ...  ... ... ... 875 (c) 315

T ools, etc., to be used on w ork executed by— ... ... 875 (d) 315
Skilled labour to be engaged to supervise—  ... ... 8 7 5 (e )  315

Convict N ig h t  P a tr o l  (s)

Warders to  w atch over—  ... . ..  ... 299 (ni) 110
W hen not on d u ty  locked up  separate from  other prisoners 299 (o) n o
Convict officers m ay be em ployed as to assist—  ... 301 i i i

C o n vict N ig h t  W atch

Duties o f—  ... ... ...  ...  310 112

C o n vict  N ig h t  W atch m en

Qualification for appointm ent o f— ... ... ... 282 101
Strength o f—  ... ... ... ... 283 102
D uties o f—  ... ... ... ... 284 102
D ress for—  ... ... ... ... 285 102

C o n vict  O fficers

Em ploym ent o f  prisoners as jail servants o f—  ... ... 59 40
Letters to or from —  ... ... ... ... 782 280
Interviews w ith—  ... ... ... ... 782 280
Punishm ent o f  forfeiture o f  privileges allowed to—  ... 823 296

C o n vict  O fficer  (s)

See Chapter V I  ... ... ... ... io o
Scale of remission adm issible to—  ... ... ... 839 302
B  Class—  ... ... ... ... ... 297A 106

------not to  guard condem ned prisoners ... ... 299(11) n o
------m ay b e em ployed to assist in patrolling at n ight or guarding

extramural gangs ... ... ... ... 301 i n
------to be m  charge o f  under trial ward ... ... 303 m

D u ty  roster for paid and*—  ... ... ... 311 113
Liabilities o f— in negligen tly  or otherwise perm itting escape 331 120

------ to  maintain discipline in  wards at night ... ... 357 126
Letters to or from —  ... ... ... ... 782 280
Rew ard for faithful com pliance o f  orders b y —  ... ... 278 100
Appointm ent and training o f—  ... ... ... 278 101
L iable to punishm ent for dereliction o f d u ty  ... ... 279 101

 ■ w eekly inspection o f— b y  Superintendent ... ... 280 101
Central ja il to supply— to other ja ils  ... ... 281 101
Degradation o f—  ... ... ... ... 296 106
Class o f  convicts not eligible for appointm ents as—  ... 296 106
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T h ere  Shall b e  three grades o f—  ... ... ... 275 100
Em ploym ent o f  habitual—  ... ... ... *75 100

------ deemed tn b e P ub lic Servants ... ... ... 276 100
D uties o f—  ... ... ... ... 277 100
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----- - not to  b e in  independent charge o f  gangs or have independent

pow er to  issue orders to prisoners ... ... 277(6) ioo
 ■ reqtured fo r  yards or barracks reserved fo r  sim ple

imprisonment ... . ..  ... ... 277 (c) 100

Convict O verseer (s)

Qualifications fo r  appointm ent o f—  286 103 
Prisoners not fu lly  qualified not to b e appointed— without the

sanction o f  the Inspector-General ... . ..  287 103
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Strength o f—  288 
D uties o f—  ... ... ... ... 289 
D ress fo r—  ... ••• ... ... 290 

------ exem ption from  corporal punishm ent and penal diet ... 291

C o n vic t  W arder (s)

Qualifications for appointm ent o f—  ... ... 292
E n quiry into antecedents o f  prisoners selected for—  ... 293
D uties o f—  ... ... ... 294
Equipm ent, dress and privileges o f—  ... ... 295

C ooked  F ood

C h ief Jailor to supervise distribution o f  rations and—  ... 179 
---- - n ot to be stored in wooden utensils ... . ..  1094

C o o k in g

------ and feeding arrangements fo r  patients ... ... 955

C o o k  R oom s

Frequent inspection o f—  ... ... ...  890 

C ooks

L ettin g  out— to prepare early m eal ... ... 315
A ppointm ent o f—  ... ... ...  ••• 1099
D uties o f—  ... ... ... . ..  1100

C o p y  o f  Judgm en t

Application for—  ... ... ... 448
D elay in receipt o f—  ... ... ... 449 
O ne— sufficient for several prisoners convicted in  same trial

appealing to one court ... ... . . .  4 5 1

XX INDEX

C o r p o r a l  P u n is h m e n t

, Award of—  ... ...
— r - not to be administered to females and civil prisoners

Increase in cases awarded— to be repqrted to Inspector 
General ...

826 
828

827

C o r r e spo n d en c e

Recording of—  ... ... ... ... 1222

Cros
Provision of iron— and bedding for all patients ... 95°  

C o u n t in g

Searching and— of prisoners at unlock ... ... 299 (b)
------ trf prisoners before taking charge ... — 299 (e)
—  of prisoners at evening parade ... ... ... *99 (/)

C o u r t

Power of— to require attendance of prisoners ... 508
Dress of prisoners appearing before a—  ... ,.. 508
T im itation of power of— to require attendance of prison*** 509
Compliance with— ’s order re production of prisoners ... 510
Removal of prisoners to give evidence or stand trial at—  ... 5**
Powers of committal—  44*
Appellate—  ••• ••• ••• 445 
Cases o f importance represented to— and pot attended to

by— to be reported to the Inspectot-General 380

103 
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104 
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397
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297
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Order in which sentences take effect to be ascertained from—

C overs

Use of—

C r im in a l  L u n a t ic s

See “  Lunatics— C rim inal”

C r im in a l  P r o c e e d in g s

Institution of—against warders
Procedure regarding institution of—against public officers . . .  

------  to be instituted for certain prison offences

C r im in a l  T r ib e s . M e m b e r s  o f

Transfer to their native provinces of—before release

C r o p s

Care ot** ... ... ... ... ...

C u b ic  S p a c e

------ allowed to each prisoner in ward ...  . . .  . . .
------ allowed to each prisoner in cells

C u s t o d y

------ and issue of raw materials
—i—  ̂ of ̂ rf&ftiers in transit ...

Chief jailor responsible for— of money, documents, books, etc.
------of poisons. Medical subordinate responsible for
—— of Indent Book

D

Da il y  V is it

------ to Jail by the Superintendent
------to prisoners in cells by Medical Subordinate ...

D a ir y

Medicg{ Subordinate to inspect Jail—

D a n g e r o u s  C o n v ic t s  

—1— not to possess weapons of offence ...

D a t e  o f  B i r t h

Procedure when exact— is not known 

D a te o f  R elease

------ of prisoners who were at large on bail ...
— —  of prisoners who were re-<x>tmcted>after conditional release 
— —  whenJtwo or more sentences run consecutively

D a te  o f  W a r r a n t

Sentence not to be executed anterior to die-— .. .

D kad B o d ies

Disposal of— , Medical Subordinate responsible for

C ourt— concld. PARA. PAGB

383 134 

12*4 445

t »*•___ 1 o f relatives a— r -

Disposal of— not claimed by relatives or iriends

• ••
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43o
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324

D eath (s)
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------ o f  State prisoners. Procedure on occurrence o f  ... 752
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follow ed ... ... ... ... ... 65
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D eath  S entence  (s)
Com m utation o f— . F resh w arrant not necessary ... 63s 2
Envelopes, Special Scarlet, m arked “  D E A T H  S E N T E N C E  

C A S E  ”  to be used for all correspondence regarding— N ote 4, 634 (iv) 231

D eceased
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Release o f—  ... ... ... ... 577 213
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D efalcatio n
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D efault o f  S ecu r ity
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D efence
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G eneral duties o f—  ... ... ... ••• *92



INDEX

D e p u t y  S u p e r in t e n d e n t  (s)
PARA. PACK

xxiil

Discharge by the— of duties during the absence of the 
Superintendent 

Language qualifications required of—
Duties of ... ... ■«( ...
entitled to possess revolver or pistol

81 & 82 
36 3 *

D e sig n a t io n

Official— and name of writer to-be set out at the head of each 
letter ... ... ...

D e t c r ip t iv e  R o l l

----- of dismissed warders
1 accompany warrant of every convicted prisoner

12*4 44*

to

D espat ch

------of lunatics to asylum. Superintendent not responsible for
------of letters from prisoners
------of telegrams
------of confidential papers ...
------Register

D e st r u ct io n

Classification for preservation or— of Jail registers
------of infected bedding and clothing

Wilful— of clothing. Punishment for

D e t e n t io n
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D ie t
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Atta—

------for "  A  ” and “  B ”  Class Prisoners
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D isc ip l in e  an d  R outin e  o f  P risoners

See Chapter V I I ,  Section  I I I  ... . . .

D  isc iplin e

Maintenance o f— am ong convicts employed by Public W orks 
D epartm ent ... • •• • ••, ••• 876(a)

------  o f  convicts m ust not b e interfered w ith  b y  skilled labo -r
em ployed to supervise their w ork ... ... 876 3l$

------  o f  prisoners to be enforced ... ... • 355 I2g
C on vict officers to  m aintain— in  wards at n igh t... ... 357 j 2g

------  o f  prisoners sentenced to  sim ple im prisonm ent ... 588 2Ig
------ o f  State Prisoners ... ... ••• ••• 744 268
------ o f  C iv il Prisoners ... ••• ••• ••• 739 266

M edical officer to report to  Superintendent cases o f prisoners
likely  to be injuriously affected by—  ... ... 885 320

D isin fectio n

------ o f  bedding and clothing ... ••• ••• 896 323

D ismissal

O ffences b y  officers punishable by— or under Section 54 of
the Prisons A c t  ... ... ... ••• 133 56

D ismissed

Re-em ploym ent o f— officers ... ... ... 129 54
D escriptive roll o f— warders ... ... ... 129 54

D isposal

------ o f  Burma Gazette ... ... ••• ••• 1232 447
------ o f  Records ... ••• ••• ... 1233 448

D ispo sal  o f  P ro m issory  N otes

------ in  custody as security ... ... . ..  . ..  235 83

D ispu te

— — am ongst officers . . .  ••• ••• 9& 49 

D istem p e r
Prisoners laboum g under acute or dangerous— not to be

discharged against their w ill ... ... ••• 9°2 32s

D istr ict  Ja il

A llow ance admissible to  officers appointed to the collateral
charge o f  a—  ... ... ••• 4® 3®

D istr ict  M agistrate

------ ex-officio Chairm an o f the B oard o f Visitors ... ... 27 (1) *8

D ist r ic t  or  S ubdi visio n a l  M agistrate

Interference in  the m anagem ent o f  a D istrict Jail b y  a—  25 *7

D iv in e  S ervice

W hen— to be conducted ... ... ••• 795
A ttendance o f prisoners at—  ... . ..  79°

D ocum en ts

------ to  accom pany prisoners on transfer ... . . .  5*8
------ to  accom pany volunteer convicts proceeding to Port B lair 5*9  I” »

— —  to  accom pany lunatics on  transfer ... ... 76®
Cancellation o f— after satisfaction o f  claim s ... ” 43 *tl

D o n a tio n s

£-----etc., m ay be distributed am ong civil prisoners ... ... 737 805
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D ra in ag e

-i-— of land round Jail ... ... ... ... i o i i  360

D rains

— — and latrines to be kept clean ... ... ... 1000 (a) 357

D ress

•----- of prisoners appearing before a Court-
——  and personal appearance of officers 
------for different classes of prisoners

D r ill

— —  and Musketry. Training of subordinates in—

D r y  Ear th

Provision and use of— in latrines ...

D uration  o f  In te r vie w s

------with prisoners

D uration  o f  S e n te n c e  

Calculation of—

D uties

------of Inspecting Officers and Non-official Visitors
------- of Board of Visitors
——  of Lady Visitors

PARA. PAGE

------of staff in quelling outbreaks ... ...
--—  of Head-Warder in charge of condemned prisoners’ Cells ...
J— - of sweeper gang ... ... ... ...

o f  Superintendent to be discharged by the Deputy  
' Superintendent during the absence of the Superin­

tendent ... ... ... ... ... 
of Deputy Superintendent ... ... ... 
of Chief Jailor ...

------ofWarders
Translation of wardens’— to be posted in Jai 1 ... 1..

r ----- o/4senior reserve warder
------of guard over cells
------of A .M .O . ... ... ... ...
------of A.M .O . in  absence of M .O. ••• ...
------of M .O. during his absence to be performed by the senior

Medical Subordinate ... ... ...
Distribution of— among-Medical Subordinates 

" of cooks ... ... ... ... ...
List of— of Subordinates to be maintained ...
Assignment of— to Deputy and Assistant Jailors 
Ftir— of Chief Jailor, see Chapter IV, Section IV  (b)
For— of Deputy and Assistant Jailors tee Chapter IV,

Section IV  (<)
Ejor— of Chief and Head Warders, tee Chapter IV ,

Section V  ... ... ... ...
For— of Gate-keepers, see Chapter IV, Section V I ...
For— of Warders and Wardresses, tee Chapter IV, Section V l l  
Allotment of— to warders ... ‘ ... ...

Duties B o o k

Every subordinate to be provided with a—  ‘ ... ... t i l
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D u t y  R o ste r

------ for paid and convict officers

p a r a , page 

3 U  113

E a r l y  M e a l

Letting out cooks to prepare—

E d u c a t io n

State of— of prisoners to be recorded
------ of juvenile prisoners ... ...
------  Department Officer. Inspection of juveniles by

E m b e z z l e m e n t

Every case of— to be reported to the Inspector-General

E m e r g e n c y

------ in case of condemned prisoner

E m p l o y m e n t '
------- of prisoners as Ja il servants or convict officers ...
------ of Simple Imprisonment Prisoners ...

Selection of industries for the— of prisoners
------ of prisoners as private servants by officers
------  of power driven machinery ... ...
------  of Jail labour on Jail Buildings and for Public Works

Department ... •*.. ... •••
------ of sinallgangs of Jaillabour on minor local works
------ of prisoners on large public works ...
------ of prisoners in the Jail, Superintendent’s and Chief Jailor’s

gardens ... ••• ••• —
------ of prisoners as menial servants ... ... ...

Unauthorized— of prisoners prohibited ... ••• 
------ of prisoners as clerks ... ... ... •*«■

E n d o r se m e n t

■----- on petitions from Subordinates

E n g u s h — P r iso n e rs  w it h  k n o w l e d g e  of—

Names of— to be reported to Inspector-General ...

E n g l is h  M a c h in e r y

Submission of annual forecast of requirements of—  
appliances and stores ... ...

En route P r is o n e r  (s)

,Adnussionof— to another Jail ... ...
Escape of— on transfer ... ...

E n su r a n c e

------  of inflictianof puniihment

E n t e r  a n d  L eave  t h e  Ja i l  

Persons allowed

70

E n t e r t a in m e n t

—  ofofficers convicted by a Court of Law

3*5 11+
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— —  Special, Scarlet to be used for all correspondence regarding 
condemned prisoners 

------use of

E n v e l o p b  (s )

Note 4,634 (iv) 231 
1*24 44S

E p id e m ic  S easo n

Accommodation of prisoners in temporary prisons to relieve 
overcrowding during—

E q u ip m e n t

------of Night Guard
— — forwarders

E p id e m ic

Accommodation of extra patients during serious—  
Treatment in cases of—
Extra medical assistance during severe—
Use o f terms “ Sporadic ”  and **—  ”

E p id e m ic s  a n d  In f e c t io u s  D iseases 

See Chapter X IV , Section VI

E rasures

------in documents, registers, etc., prohibited
------in accounts submitted to the Inspector-General

prohibited
E sc a p e  (s)

See Chapter VII, Section II 
Procedure if prisoner on transfer— in transit 

— — of condemned prisoner. Precautions against—
Prevention of—

— — of Civil Prisoner
Use of firearms or other weapons against prisoners 

attempting to—
Alarm to be given in cases of—
Duty of Chief Jailor in cases of—
PttJcedure in regard to search in cases of-—
Notices and descriptive-roll to be sent in cases of—
Disposal of warrants of prisoners who—

— —  to be reported to Inspector-General
•----- to be recorded in a register

Liabilities incurred by Jail and convict officers in negligently 
or otherwise permitting—

Liability of prisoners who aid dr have been privy to an—  
Reward to prisoners for preventing an—
Precautions to be taken to prevent buildings or walls 

facilitating—

Esc a pe d  P r iso n ers

Rewards for. apprehension of—

E sco r ts  (s)

------for prisoners transferred from one jail to another
Expenses of— not to be borne by JaU

------for civil prisoners on transfer
Reserve Guard to furnish— for visitors

Est a b l is h m e n t  

------Pay Bills
Cost of additional— employed to guard prisoners employed 

by the Public WorksDepartment
■------ sanctioned for Jails

E stim at e

Pattern and— book

17 *5

309 112-
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980 351
982 35*
984 35*
988 353

... 347

**55 4*4

IIS6 4*4-

i *5
533 *9*
638 *35
(03 50
740 266
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3*8 115
318 n f
318 116
318 116
320 116
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33i 120
33i 120
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335 121
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521 188
5*5 189

r42* 267
243 85

157 4*4

* ® 316-
... 20-
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------ Military, sentenced by Courts Martial to penal servitude 677 247
------ Military, sentenced by Courts Martial to imprisonment .... 678 248
>----- - Military, punishments to be recorded in regimental defaulter

sheet ... ... ... ... 679 248
Death o f— to be reported to Deputy Commissioner ... 680 248
Clothing, etc., for—  ... ... ... 681 248
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Occurrence of— . Procedure to be followed ... ... 897
Cases of— to be reported by Medical Subordinate ... 925 (17)

347347347348
323
323333

Infectious D iseases and Epidemics 
See Chapter X IV , Section V I 347

Infirm
----- and convalescent gang. Care of-—

Accommodation at night o f—gang 
Admission to and discharge from-—gang 
Clothing for— and convalescent gang 
Provision o f conveyance for— prisoners on transfer

----- gangs. Composition and treatment o f
.-----gangs. Labour for
:----- gangs. Diet for

354937938 1059 530 933935
936

126
339339
383
19*337338 338

Infliction
—  o f punishment Ensurance of 70 41
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Inoculation

------against cholera and plague ... ... ... 964 ^

p a r a , pag b

Insane

See Lunatics.
Prisoners becoming— . Procedure on 
Urgent cases of— convicted prisoners 

-----  condemned prisoner

Insein Central Jail
Chaplain to be appointed to the—  ... ... ... 792 284

766 273 
769 275 
650 237

Insolvent
Civil prisoners desiring to be adjudged—  ... ... 742 267

Inspecting Offioers
Duties of—  ... ... ... ... 28(1) 29

Inspection

Weekly— of every part of the Jail ...
Daily— of Jail by A.M.O.
of food, godowns, kitchcns by A.M.O.
of food supplies
of records by Superintendents
Weekly— of prisoners by the Superintendent ...
Sanitary— of the Jail by the Superintendent
of food by the Superintendent
of quarters ...
of Jail daily by the Chief Jailor
Sunday afternoon— by Chief Jailor of all prisoners
of Jails by the Inspector-Gcnerai ...
of workyards and working parties by the Chief Jailor
of arms and accoutrements
of prisoners every Monday . . . .
of camping and burial grounds
of clothing weekly

890
913
914 

109250515354 
106 
165 
18314
163
254
3649<?6

1066

321327327
394
37
38 
38 38 
5i 
64 
68 
24 
64
90

128
326
3S6

Inspector-General
an ex-officio visitor of all Mental Hospitals
Absence from Rangoon. Discharge of— ’s duties during ...

21 25
22 26

to report to Government serious assaults in Jails *3 26
General control and superintendence of prisons by the—  ... 8 23
Control c f  expenditure by the— 9 23
Audit of bills by the— 10 23
Financial powers of the—  ... i i 23
Contracts. Powers of the— to sanction 12 23
Financial powers of the— regarding the construction of, or

repairs to Jail Buildings *3 24
Inspection of Jails by the— 14 24
Memorandum ot Inspection of Jails by the— 15 25
Powers of appointment and punishment of the—iiri regard

to Jail officials 16 25
Transfer of prisoners. Powers of the— in regard to the 18 25
Annual Administration Report to be submitted by the— 20 2?

Interdepartmental 
■----- adjustment of costs 1149 4**



INDEX xxxix
Interference

----- in the management of a District Jail by a District or Subdivi­
sional Magistrate ...

Interrogation

----- of prisoners by Police Officers

Interview (s)
Refusal of permission to—prisoners

----- with female prisoners ...
—— with condemned prisoners 
—— with State Prisoners 
—— with Civil Prisoners

Grant of—to prisoners seriously ill or moribund 
—— with “ A ” Class Prisoners 
----- with “ B ” Class Prisoners
—— with prisoners ... ... ... ...

Procedure regarding—w ith ** C *’ Class Prisoners 
— — with convict officers ...
“ — with prisoners may be permitted by Superintendent at shorter 

intervals ...
Superintendent’s permission required for—with prisoners 
Applications for—with prisoners may be oral or written ... 
Time of—with prisoners ... ... . ./
Place of—with prisoners

— to take place in  presence of Jail Staff
Termination of—with prisoners ... ... •...
Duration of—with prisoners
Search of prisoners before and after—
Refusal to allow a prisoner an—
Penalties for abuse of privilege relating to— ...
Search of visitors at—with prisoners
Undertrialand civi 1 prisoners to be granted facilities in  regard 

to and letters ... ... ...
----between undertriai prisoner and his legal adviser and near

relative ... ... ..«■ ... ...
Application for—with undertriai prisoner by legal adviser

Intimation
----- of transfer oflunatics, to District authorities ...
—— of committal of State prisoners

Intoxication
----- will render an officerliable to removal ... ...

Intramural Duties
Temporary warders to be employed on—

Inventory
----- of stocks half-yearly by the Superintendent

I nvestment
----- of Security Deposits ... ... ...

Irons
Chief Jailor not to place prisoners in—except in  case of 

urgent necessity ... ... ... ...

Issue
Custody and—of raw materials ... ... ... 

----- of raw materials, tools and plant to workyard ...

para, page

25 27

33 3°

63 4o
612 221
645 236749 (1) 26879* 283958 345

670 (9) 243
671 (6) 265

780 27978i 280
782 280

783 (1) 280
783 (2) 280
783 (3) 280
784(1) 280
784(2) 281
784 (3) 281
784(4) 281
784 (5) 281
784 (6) 281

787 282
788 282
789 282

790(1) 283

790(2) 23
790 (3) 283

767 274743 268

97 49

299 (*) n o

56 39

232 83

175 66

I189 43*
1190 43*

33
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PARA. PAG8

J ackets

Wearing of sun hats and— by prisoners while at work ... 1060 383 
Wearing of— by prisoners whilst working under cover 1061 383

J ail Buildings

Financial powers of the Inspector-General regarding o b ­
struction of, or repairs to,—  ... ... ... 13 *4 

— —  under sole charge of Public Works Department ... 874(6) 314

J ail Business
----- to be conducted within Jail precincts ... ... 75 4*
J ail Form N o. 168

------to account only for expenditure strictly connected with
manufactures ... ... ... ••• I I 54. 4H

J ail Garden
See Garden.

J ail Holidays

See Holidays.

J ail Industries and Labour
See Chapter X V  ... ... ... ...............  3̂ 5

Jail Made Articles
----- to be obtained by officers at the same rates as charged to

the public ... ... ... ••• I2°  53
Fixation of the price of—  ... ... ••• io 3° 374
Sale of— entrusted to C hief Jailor ... ... ••• I°® 68

J ail Work
Use o f convict labour for—  ... ... ••• 875(a) 3*4 

J ailors
For matters concerning— in general, see Chapter V , Section

IV  (a) ... . . . .  ... ... ..............................  ®°
Retention o f swords by retired—  ... ... ••• 24° 87
Uniform of— , see Chapter V , Section X II ... .......................  9*
Scale of pay sanctioned for—  ... ... ••• 7 (°) 21
Sanctioned strength of—  ... ... ••• 7 vO 21
Punishments inflicted on— to be reported to the Inspector-

General ... ...  ... -  90 Note (1) 47
Increments of— can be withheld only by the Inspector-

General ... ... ... ••• ••• 92 47

tao

Jail Officers
Liabilities incurred by—in  negligently or otherwise permit­

ting escape ... ... ••• ••• 331

J ail Precincts
Jail business to be conducted within— ... ... 75 4*

J ail Rules <
Prisoners to be acquainted with— ... ... ... 4°8 J43

J ail Servants

Employment of prisoners as—or convict officers ... 59 4°



INDEX x l i

Journal

Transactions pertaining to Manufacture Accounts to be 
recorded in—

Sale Room—

Judgment, Copy of

Application for—
Delay in receipt of—
One— sufficient for several prisoners convicted in same 

trial appealing to one Court ... ... m

Juvenile Jail, Meiktila

Rules for the management of the—  ... ...

Juvenile Prisoners

See Chapter V III, Section X III ... ... ...

----- sentenced to transportation ... ... 4 ...
Details to be furnished when applying for transfer of—  
Definition of ... ... ... ...
Separation of—  ... ... ... ...
Commitment of— to Borstal and Senior Training School ...

----- not committed to Borstal School. Action to be taken
Habitual— to be transferred to Insein Central Jail 
Transfer of— from Borstal to Prison ...

——  Remission. Period o f deduction of— at Borstal does count 
for ••• •••

Certificate on warrants of— sentenced to imprisonment 
Certificate on warrant of— sentenced to transportation for 

life •*« ••• ••• •••
Confinement of— in Jails where there are no separate wards 
Separate wards for— to have cubicles
Cubicles to be provided where there are separate wards for-— 
Diet of—  ... ... ... ... ...
Labour for—
Teaching of—
Education of—
Warders in charge of— ward. Character of ...
Education Department Officer. Inspe ion of—-by.
School requisites for— . Supply of 
Discipline in class rooms of—
Classroom of— . Discipline in ... ...
Exercise of—
Treatment of— under 16 ... ... ..s
Punishment of—  ...
Whipping of—
Separation of male— between 18 and 21 from other—
Annual Statement of— under 15

K
Karenni Prisoners

Method of release of—  ... ...

K ey (s)

Care of—  ...
Custody of gate—
Custody of— by gate-keeper
Custody of— of condemned prisoners cell

p a r a , p a g s

1187 43*
I 201 436

448 157449 *57
45* *58

618 225

2*2

506 180
5*3 *856*3 223
613 222
614 222

615 (1) 223
615 (*) 223

616 223

616 224
617 224

617A 224
619 225
620 225
620 225
621 225
622 225
623 225
623 225
623 225
624 225
625 226
626 226
626 226
627 226
628 226
628 226
628 226
6*9 226
630 227

548 19$

**5 54
202 73
208 74
640 235



Xlii INDEX

Kit

Delivery of Jail— by prisoner before release 
to be sent with prisoners transferred to Port Blair 
Weekly inspection of—

K itchen
Provision of— in every Jail

S62 206 
io 57 382 
1070 387

p a r a . p acr

1098 397

Labelling
-----  of samples and receptacles used for keeping raw materials ... ,

Labels, Breast
“  C  ”  Class Prisoners to wear—
Description of—

Labour
Employment of Jail— on large public works 
Physical fitness of prisoners put to— on public works 
Public Works Department not to be charged for Jail— on Jail 

work
----- forpatients

Hours of— not to exceed nine a day
-----  not to be exacted on Jail Holidays ...

Classification of— and fixation of tasks
-----  Hard. Fixation of period of, for prisoners sentenced to R.I.

Frequent change of— to be avoided ...
Principles governing the employment of Jail—
Employment of Jail— on Jail Buildings and for Public Works 

Department
Employment of small gangs of Jail— on minor local works 
Chief Jailor to assign— of prisoners —
Frequent change of— to be avoided

-----  for female prisoners
----- for simple imprisonment prisoners
----- for juvenile prisoners ...

Convict— to be used on all Jail Work 
Free— to be kept separate from convict—
Skilled— to be employed on supervising convict—
Change of— on medical grounds 

----- for Special, convalescent and infirm gangs

Labour Employment Register 
Maintenance of—-

Labouring Prisoners
Periodical examination of—

Laborious Work
Additional food for prisoners employed on specially—

Labour and Jail Industries

See Chapter X V

Lady Non-Official Visitors

—  for female section of the Jail 
Duties of—

Lamps

Maximum consumption o f oil by—  ••• •••

” 95 435

401 141 
4 °i 141

1041 376
1042 377

1045
957

1028
1028
1029 
1032 
1034 
1037

1039
1040 

172
345
608

378
345
365365
365372
373374
375376 

66
124
221

593 217
622 225
875 314

876 (d) 316 
875 («)

889
315
321

935 338

1036 347

1031 372

1080 390

26 (3) 
29

365

28
29

1180 4*9



INDEX x liii

----- qualification required of Deputy Superintendents
— — qualifications of Jailors

Examinations. Nominal-roll of Jailors appearing for—  
Examinations. Travelling allowance admissible to Jailors 

appearing for—
——  qualifications required of Superintendents

L a n g u a g e

So 44 
152 60 
154 6r

p a r a , p a g e

1554 *
61
3J

L a t h ie s

Issue of— to warders 260 94

L a t r in e  (s)

Provision of— conveniences 
Visit to— out of hours ... 
Cleaning of— and urinals

----- and drains to be kept clean
Provision of—

-----  parades to be held at fixed times
Care of—
Provision and use of dry earth in- 
Provision of—for paid warders

348 124
360 127
361 127 

1000 (2) 357
1001 357
1001 358
1002 358
1003 358 
1007 359

L eather

Treatment of— belting 274 99.

L eave

Applications for leave from Jailors, Chief and Head Warders 
and Warders 93 48

L e g a l  A s s is t a n t s  

— —  for condemned prisoners 632 229

L e n ie n c y

Cases of offending subordinates deserving of- 135

L e p e r  P r is o n e r s

See Chapter V II, Section X X II
Details to be furnished .when applying for the transfer of—  
Release of—
Notification of Public Health authorities o f admission of—  
Report of cases of— sentenced to over 6 months’ imprisonment 
Transfer of advanced cases of— to Pagan 
Segregation of— not transferred to Pagan 
Medical History Ticket for—
History Ticket, Medical, for—  ... ...
Return, Quarterly, of results of treatment of—
Report of relapses of— declared free from disease 
Results of treatment of— . Quarterly Return of 
Relapses of— declared to be free from disease. Report of

5 i 355iA
776A

777778
779 

779A 
779A 
7798 
779c 
779B 779C

277
185
201
277
277
277
277
277
277
277
278
277
278

L e t t e r  (s )

to prisoners may be withheld by Superintendent ... 62 40
to or from State Prisoners ... ... ... 749(2) 268
to or from Undertriai Prisoners ... ... 790 (1) 283
to or from Civil Prisoners ... ... ... 790 (1) 283



x liv INDEX

L e t t e r  (s)— concld.
------to or from prisoners
------to or from Convict Officers
------ to or from prisoners may be permitted by Superintendent

at shorter intervals 
Examination, despatch, delivery and withholding if  necessary 

of— to or from prisoners 
Withholding of— to or from prisoners and disposal of such—  
Convicts may keep— if allowed to do so 
Facilities for prisoners to write—  ...

------to or from "  A  ”  Class Prisoners ... ...
-----to or from “  B ”  Class Prisoners

L e t t e r  P a p e r  

Size of—

L i a b i l i t y

— — of all subordinates to serve in any Jail in Burma

L i b r a r i e s — J a i l

Chapter X X, Section II

L ib r a r y

—— to be maintained in every Jail 
Register of books in Jail—
Books in Jail— to be serially ntimbered 
Superintendent to interest non-official visitors in Jail

L if e  C o n v i c t s

Release of— and convicts whose release has been forbidden 
by Government without reference to it 

Mitigation of severity of punishment of-—when Government 
orders their continued detention ...

L i g h t i n g

—  of wards
— —  of passage between gates 

L im e  W a s h in g

----- of walls after the rains ...

L iq u o r

—  for civil prisoners prohibited

L it e r a t e  P r is o n e r s  

----- to read to illiterate prisoners

L o c k s  (s)

Position of— on, grated iron doors 
Change of— to avoid tampering 
Care and use of—

• •a

780 279
782 280

783 280

78s ( 0  281
785 (2) 281
785 (3) 282

786 282
670 (8) 243
671 (6) 245

p a r a . P age

1214 441

85 45

455

1244 455
1245 455
1246 455 
*249 455

852 305 

852 305

312 113
209 75

1000 (4) 357 

735 265

1248 455

316 114 
316 H 4 
333 120

L o c k -u p

Release of prisoners after— forbidden
------Register to show details of accommodation

Searching of prisoners before—
Procedure to be followed at—
Chief Jailor to be present at unlock and—

L o o k i n g  G l a s s e s

Provision of—for female prisoners ...

562 206994 355
299 (a) 108

304 llA173 66

611 221



INDEX

L o r d ’s  S u p p e r
Sacrament of— . When administered ... ... 79^
Attendance at sacrament of— . Voluntary ... ... 797

PARA.

Loss
.___of Government property. Recovery of shortage or—
__of weight by prisoners. Steps to be taken in case of

L o s s  o f  S t o r e s  o r  P u b l ic  M o n e y
Every case of— to be reported to the Inspector-General

226
940

L u n a t ic s
Transfer of—
Segregation of troublesome—

L u n a t ic  (s)  C iv il  o r  N o n - C r im in a l  
See Chapter V III, Section X X I (b) 
Definition of—
Despatch of— to Asylum 

for
Detention in Jail of—  .. 
Statistics relating to—  .. 
Cost of maintenance of—  
Maintenance of— . Cost of 
Treatment of—
Dieting charges of—

Superintendent not responsible

54*956

774
775775
776 
776 
776 
776

Note 2,727

L u n a t ic (s)— C r im i n a l
See Chapter V III, Section X X I (a)
Classes of— ... _ . ...
Mental Hospital’ Tadagale to receive 
Detention of— . Places of 
Period of detention of—
Statistics relating to—  ...
Transfer of— to Mental Hospital

----- sent to Jail for observation
A c c o m m o d a t io n  f o r —
Guard for—
Diet for—  ...
Precautions to be taken when transferring—
Fetters for— on transfer...
Food, bedding, clothing for— on transfer 
Documents to accompany— on transfer 
Fitness of— to travel. Certificate of 
Certificate of fitness of— to travel ...
Female— on transfer 
Intimation of transfer of— to district authorities 
Expiry ©f sentence on— before transfer is completed 
Retransfer of— . Procedure on 
Recovered— . Treatment of 
Relapse of insanity in recovered—  ...

757758759
760
761
762
763
764
764
765 
767 
767
767
768 
767 
767 
767 
767
770
771
772
773

M

M a g istr a te s
Special powers granted 1 

—  to attend execution of prisoners

M a in  G a t e (s)
Defence of— in outbreaks 
Precaution in opening—

442
652

338352

PACK

284
284

8l339

398

193345

276
276

276
276
276
276
276
276
262

271
271
272 
272 
272
272
273 273 273 273273274 274 274 274
274274
274
374®75*75*75875

153237

122
126
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M a in t e n a n c e

------of a separate stock account for all articles not appertaining
to the manufacture department ...

Method of— account of dead stock
----- of Stock Book of Manufacture Department
----- of Stock Book of raw materials, tools, etc.
----- of Bill Book
-— — of Records prescribed by the Prisons Act, 1894 and by these 

Rules ... ...
----- of lunatics, Civil or non-criminal. Cost of
----- of Hospital Registers
-----  of stock account of Medical Stores ...

M a in t e n a n c e  o f  B u il d in g s

Executive Engineer responsible for—

M a in t e n a n c e  o f  S h a n  S t a t e s  P r is o n e r s  

Claims against Shan States for—  ...

M a j o r  P u n is h m e n t  

----- enumerated
----- to be awarded for serious offences

M a jo r  W o r k s

Procedure in applying for administrative approval, financial 
sanction and technical sanction for—

M a l a r ia

Treatment of— cases

M a n a g e m e n t

Executive— of a Jail

M a n u f a c t u r e — A c c o u n t s

Chapter-XVIII, Section III. See Accounts— Manufacture

M a n u f a c t u r e d — A r t ic l e s

Recording of sale, proceeds of—
All— to be accounted for

M a n u f a c t u r e s

Monthly statements of accounts in respect of General Sup­
plies and services and—  ...

Jail Form No. 168 to account only for expenditure strictly 
connected with—

M a n u f a c t u r e  C a s h  B o o k  

Entries in— ...
References to be cited in support of each transaction recor­

ded in the—  ...

M a r k i n g

----- of blankers in use in Jail Hospital

M a t e r ia l s

Custody and issue of raw—
Issue of raw— , tools and plant to workyard 
All raw— , tools and plant and manufactured articles to be 

accounted for
Raw— , tools, etc., not to be issued without cognizance of 

Chief Jailor 
Labelling of receptacles for keeping raw—
Custody and maintenance of stock book of raw—

-----  derived from dismantling or repairing Jail Buildings are at
disposal of Executive Engineer ...

PARA. PAQK

1181 429
1183 43o
“ 92 433
1196 435
1202 436

49  37776 276
893 322
903 32s

877 (a) 316

“ 74 427

818 295 
820 296

873(c)(1) 312

943 340 

39 33 

432

1188 432 
1191 433

1 153 413
1 154 414

1115 400

i «^5 400

1075 3^8

1189 432
1190 432

1191 433
1193 434
1195 435
1196 435

877 («) 317



INDEX x lv ii

Letting out cooks to prepare early—  ... ... 315 
Return of extramural gangs for midday—  ... ... 299 (d) 
Midday— parade ... ... ... ... 349 
Prisoners working outside to be brought in for—  ... 351 
Composition of—  ... ... ... ... 1085 

------ to be taken under shelter ... ... ... 1102

PARA.
M e a l  (s)

M e a su r e s

C h i e f  J a i lo r  r e s p o n s ib le  fo r  a c c u r a c y  o f  s c a le s ,  w e ig h t s
a n d —  . . .  . . .  . . .  . . .  . . .  180

M e c h a n ic a l  R e s t r a in t

-------o f  c o n d e m n e d  p r is o n e r  . . .  . . .  . . .  . . .  636

M e d ic a l  A d m i n i s t r a t i o n  

C h a p te r  X I V
M e d ic a l  S u b o r d in a t e  t o  a s s is t  M . O .  in —  . . .  . . .  9 2 5 (2 6 )
Im p o r ta n c e  o f — in  J a i ls  . . .  . . .  . . .  926

M e d ic a l  A id

-------to  J a i l  S t a f f  to  b e  r e n d e r e d  b y  M e d ic a l  S u b o r d in a t e s  . . .  925 (25)
E x tr a — d u r in g  s e v e r e  e p id e m ic  . . .  . . .  . . .  984

M e d ic a l  A t t e n d a n c e

-------o n J a i l O f f i c e r s  . . .  . . .  . . .  . . .  904
-------o n  J a i l  S t a f f  b y  M e d i c a l  S u b o r d in a t e s  . . .  . . .  9 2 5 ( 2 5 )

M e d ic a l  A t t e n t i o n

----- to “  A ”  Class Prisoners ... ... 670(17)
----- to “  B ”  Class Prisoners ... ... ... 671

Medical C harge

Allowance admissible to officers appointed to the— of a
Central Jail ... ... ... ...

Special pay of the C iv il Surgeon, Tharrawaddy for the— of
the Tharrawaddy Central Jail ... ... ... ^

Medical Examination

----- of officers as to their physical fitness for employment ... 84
-----o£ newly admitted prisoners ... ... ... 297
----- of prisoners prior to transfer ... ... ... 902
----- of candidates for employment ... ... ...

Medical H istory T icket

----- for leper prisoners ... ... ... ... 779A

Medical Officer

Chapter X IV , Section I
----- of the Jail ... ... ... ... ... 879

Officer empowered to act in absence of the—  ... ... 880
---- - to have charge of Sanitary administration ... ... 881
----- to v is itth e  Jail once a day ... ... ... 882
----- to examine every prisoner after admission ... ... 882
- —  to record state of prisoner’s health on admission ... 882

■ to issue orders for search and examination of female
prisoners ... ... ... ... ... 883

-----to v isit the sick d a ily  ... ... ... ... 884
— to visit prisoners in solitary confinement daily ... ... 885

----- to report to Superintendent cases of prisoners likely to be
i njurious ly affected by discipl ine or treatment ... 886

PA G E

114
109
I2S
125
392
397

67

235

319334336

334352

325
334

24+
244

36
3&

45
1+0
325
326

277

319310
319
319
319
3193*9
320
320
320

320
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M e d i c a l  O f f i c e r 1—concld. PARA. PAGg

to vaccinate prisoners ... ... _ ... 887
D u t ie s  and responsibility of— in regard to certain punishments 895 353
Special pay of the— of the Tharrawaddy Central Jail ... 44 34

M e d ic a l  P r a c t ic e
Private— by the Superintendents of the Rangoon, Insein and

Mandalay Central Jails ... ... ... 40 33

M e d ic a l  S t o r e s

Purchase, maintenance of stock account and disposal of—  / 960 345
\ 903 3*5

M e d ic a l  S u b o r d in a t e (s)
See Chapter X IV , Section III 
Definition of—
Authority who appoints—
Pay and Allowances of—
Withholding of special al lowance of—
Quarters for—

------not to engage in  private practice
Allowance for— on collateral duty in a jai 1 
Punishments admissible in the case of-—
Senior— to perform duties of M .O . during Iatter’a absence 
Rules for the guidance of—

-----  to obey M .O. in matters of professional duties and Superin­
tendent or C hief Jailor in  matters of discipline 

Distribution of duties among—
Early morning duty of—
Visits to convalescent and special gangs by—  ...
Daily v isitb y— to prisoners in  cells...

----- responsible for custody of poisons ...
------to write up hospital diet book
----- responsible for maintenance of hospital records and returns
----- responsible for custody of surgical instruments and hospital

property
------responsible for smooth running of hospital
------to report malingerers to M .O.
------to examine daily prisoners suspected to be insane
------to be present at the various parades
------to treat all cases of bowel complaint in  separate ward
------to accompany M .O . on h is rounds
------to examine all new admissions
------to see that a ll healthy prisoners and infants are vaccinated
------to report to M .O . i f  any female prisoner is pregnant
----- to report to M .O . and Superintendent cases o f cholera,

infectious disease or serious accident
----- to inspect food, kitchens, godowns, etc., also food supplied

to civ il prisoners and to undertriai prisoners by their 
friends ... ... ... ... ...

------to inspect cooked food ...
------to inspect water supply arrangements ...
------to inspect conservancy and sanitary arrangements
------to inspect Jail Diary

Senior— responsible for weighment of prisoners
------responsible for disposal of dead bodies
■----- to render medical aid to Jail staff ...
------to assist M .O. in  allmatters of administration ...
------in  Central Jail to spend more time in regular hospital

... 329
918 329
919 329
920 322
920 329
921 329
921 329
922 329
923 329
924 330
925 330

925 (1) 330
925 (2) 330
925 (3) 33*
925 (4) 33*
92s (s) 33*
925 (6) 33*925 (7) 332925 (8)1

332
1

925 (9) 332
925 (IO) 33»
925(11) 332
925 (**) 332925 (*2> 332
925 332
925 (*3) 33«
925 (14) 332
925 (*5) 333
925 (*6) 333
92S (17) 333

9*5 (l8) 333
925 (I9) 333
925 (20) 333
925 (*o 334
925 (22) 334
925 (23) 334
925 (24) 334
92S (25) 334
925 (26) 331
925 (*7) 315



INDEX x lix

M e d ic in e s
Purchase, maintenance of stock account and disposal of—  

and stores

M e ik t il a  J u v e n il e  J a il

Rules for the management of the—

M e m o r a n d u m  o f  I n s p e c t io n  
------ of Jails by the Inspector-General ...

M e m o r ia l s

Submission of— by officers
Submission by prisoners of— to Government ... ...

M e n ia l
---- -Servants. Employment of prisoners as

M e n t a l  H o s p it a l s
Inspector-General an ex-afficio visitor of all—  ...

M e n t a l  H o s p it a l , T a d a g a l e
Criminal lunatics shall be sent to the—  ... ...
Transfer o f criminal lunatics to the—

pa r a .

<jbo

6ib

15

1228
461

1049

21

758
762

M e t h o d  o f  C a l c u l a t io n  
-----  of requirements of stores

M er cy ,  P e t it i o n (s )  f o r
-----  from condemned prisoners

Time-limit for— from condemned prisoners
----- to Governor from condemned prisoners

Despatch of— from condemned prisoners 
Juvenile condemned prisoner declining to—
Time-limit for— . Submission after expiry of

----- by other persons on behalf of condemned prisoners
-----  to His Majesty the King by condemned prisoners
----- to Privy Council by condemned prisoners

Telegrams from Government regarding— from condemned 
prisoners ...

Acknowledgment by Superintendent o f orders from Govern­
ment on—

Telegrams from Superintendents regarding— from con­
demned prisoners 

Second— not admissible unless advised by official visitor ...

1170

634 (0
634 (11)
634 (iii)
634 (iv)
634 (v)
634 (vi)
634 (vii)
634 (viii)
634 (ix)

634 00

634 (xi)

634 (xii) 
462

M id d a y  M e a l
Return of extramural gangs for— parade ...

M id d a y  R e s t
Prisoners not working under cover may be allowed a—  ...

M il it a r y  P r is o n e r s
European— sentenced by Courts Martial to penal servitude 
Remission System not applicable to—
European— sentenced by Courts Martial to imprisonment 
European— . Punishment to be recorded in Regimental 

Defaulter Sheet

M i l l , O i l
Task on— — ... ... ... •••

299 (d) 
349

353

677
677
678

679

1030

p a g e

345

22 5

25

446
162

379

25

272
273

419

230
230
230
231
23a
232 
23a
232
233
233
233
234 
162

10?
125

126

247
247
248

248

372



INDEX

M in is t e r
-----  or Priest to attend execution of prisoners

M in is t e r s  o f  R e l ig io n
See Chapter DC, Section II

M in o r  P u n is h m e n t s  
------  numerated
------ to be awarded for petty offences

M in o r  W o rk s
------ other than those relating to residential buildings. Proce­

dure in applying for administrative approval, financial 
sanction, technical sanction for—

-------on residential buildings

M ir r o r s
Provision of— for female prisoners

M is a d v e n t u r e

Accident or— during execution of condemned prisoners

M is c o n d u c t

Chief Jailor to report— by prisoners or staff

M it ig a t io n
— — of severity of punishment of life convicts when Government 

orders their continued detention ...

M o d e  o f  A d d r ess

------  of “  A  ”  Class Prisoners
------  of “  B ”  Class Prisoners

M o h a m e d a n  P r is o n e r s

Diet for— during Ramzan fast

M o n d a y  I n s p e c t io n

-------ofprisoners

M o n e t a r y  T r a n sa c t io n s

------ between officers prohibited
------ between officers and contractors prohibited

M oney

-------paid into Jail on Government account not to be utilized in
meeting claims 

All sums of— received to be paid into Treasury 
Diet— for civil prisoners. Payment of 
Loss of public— to be reported to Inspector-General 
Custody of printed forms for drawing—
Bringing— from or carrying— to Treasury

M o r ib u n d *
Grant of interviews to prisoners who are seriously ill or—

M o r n in g  R e p o r t

Maintenance of register of— of Jail, Hospital

653

p a r a .

8I7
820

873 (c)(2) 
873 (c) (3)

611

662

i74

852

670 (12) 
671

1078

364

IOO
100

1116 
1116

727
1 105 
1121 
1 124

9S8

892

page

283

289

294
206

313313

221

240

f»5

3<>S

243
244

39^

128

5°

400
400
261
398
404
405

345

321
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M o r t a l it y

Abstract of sickness and— to be submitted monthly ... 995 355
Report in cases of unusual—  ... ... ... 899 324
Excessive— to be reported to the Inspector-General ...  927 336

M ugs

Aluminium plates and— for use by prisoners ... ... u o i  397 

M u l t ip l e  S e n t e n c e s
------ how carried out ... ... ... ... 382 134

M u n ic ip a l  T a x es
------ on Jail Buildings ... ... ... ... II7S 428

M u s k e t r y
Training of Subordinates in drill and—  ... ... 83 45

PARA. PAGE

N
N a t iv e s  o f  B u r m a

Release of prisoners who are— and who were subject to the 
provisions of the Indian Army Act before conviction ... 554 203

N a tiv es  o f  I n d ia
Classes of— to be released on board a vessel at Rangoon ... 553 202

N e w l y  A d m it t e d  P r is o n e r s
Productions of— before the Superintendent ... ... 4x0 143

N e w s p a p e r s
------ for State Prisoners ... ... ... ... 749(2) 268
------ and books for C iv il  Prisoners ... ... ... 737 265
------ for “  A  ”  Class Prisoners ... ... ... 670(7) 243
------ for “  B ”  Class Prisoners ... ... ... 671 245

N e w  W o r k
Reasonable tim e to be allowed to prisoners on— to acquire

skill ... ... ... ... ... 1034 373

N ig h t
----- to be divided into five watches ... ... ... f  305 11a

Precautions to be taken when opening ward at—  ... J 314 114
I 356 1*6

Convict officers to maintain discipline in wards at—  ... 357 126 

Night G uard

Strength, duties and disposition of—  ... ... 306 112
Equipment of—  ... ... ... ... 309 112

Night Patrol (s)
See Convict—
Duties of—  ... ... ... ... 307 112
Duties of Senior—  ... ... ... ... *313 114

N ight Sentry

Beat of—  ... ... ... ... 308 112 

Nominal Roll

to accompany every reference made regarding prisoners ... 400 141
of Jailors appearing for language examinations ... ... 154 61



Iii INDEX

N o m in a t io n
----- of heirs to receive security deposits

N o n - l a b o u r in g  D ie t
Issue of— and special diet

N o n - O f f ic ia l  V is it o r s
Names of— notified in the Burma Gazette 
Number of— for each ja il fixed by Government 
Lady— for female section of the Jail 
Term of office of— three years 
Absence from station of—
Duties of—

N o t ic e (s)
----- jn Sale Room informing customers of the necessity for

demanding receipts ...
Exhibition of— prohibiting supply of articles to the Jail 

without Superintendent’s wri tten order

N o t if ic a t io n
------- o f  Public Health Authorities of admission of leper prisoners

N u m b e r  .
A s s ig n in g  o f  s e r i a l — to  ev e ry  p r i s o n e r

para . PACe 

2 3 0  8 l

1091

26 (1) 
26 (2)
26 (3) 
26 (.4)
27(3)
28 (1)

a
28 
>8
29

I2°7  439
1141 410

776a 2 77

400 m

Obedience

Prompt and strict— to superior officers ... ... n o  52

Obey Orders

Prisoners bound to—  ... ... ... ... 368 130

Offences

*-----alleged against a prisoner to be dealt with by the Superin­
tendent ... ... ... ••• ••• 69 41

----- of officers punishable under section 54 of the Prisons Act 132 55
----- of officers punishable by dismissal or under section 54 of the

Prisons Act ... ... ••• ... *33 5̂
----- of officers to be dealt with judicially ... ... 136 56

Prison— . See Prison Offences.

O ffice C opies

— — of salary and other b ills ... ... ... 1138 4°9
O ffice

Cleanliness of—  ... ... ... ... 1000(5) 357
Office Procedure, G eneral

Chapter X IX  ... ... ... ••• 44*

Officers •

Allowance admissible to— appointed to the medical charge
of a Central Jail ... ... ... ... 45 3*

Allowance admissible to— appointed to the collateral charge
of a District Jail ... ... ... ••• 4<> *

Allowance admissible to— in charge of a Subsidiary Jail ... 47 ”



INDEX l i i i

O il
Maximum consumption of— by lamps

O il - M il l
Task on—

O p e n in g  W a r d  a t  N ig h t
Precautions to be taken when—

O p iu m
Prisoners addicted to—  ...

O r p e r s
------ not to be placed outside India except for books...

Prisoners bound to obey—
Officers punished entitled to copy of—
Superintendent’s written— necessary for confinement 

prisoners in cells

O r d er  B o o k

of

p a r a , p a g e  

1180 429

1030 372

3 i 4

1167 
368 
U i

862

114

3.'16

417
n o

58

309

— —  for every Sale Room . . .  . . . 1206 438
Maintenance of— 60 40

O r d in a r y  R e m is s io n
Scale of—  ... ... 838 302
Power to grant — 843 30.3

O r ig in a l  W o r k s
Proposalfor— to receive Inspector-General’s approval 873 («) 3 ‘ 1
Report on proposal for— and probable cost may be obtained 

from Executive Engineer 873 (b) 3 ”

O u tb r ea k s
See Chapter V II, Section II ... . •«
Use of firearms in— ... ... 317 ” 5
Alarm to be given on occurrence of— ... . . • 337 121
Procedure to be observed in quell ing-—or disturbances 336 121
Duties of staff in quelling— ... « . « 339 &  340 122
Defence of main gate in— ... .4. 338, 122
Warning and instructions to prisoners 

and—  ...
regarding alarms

370

O u t t u r n
------ of paddy to be ascertained by rest when fresh supplies are

purchased 1182 43o

O v e r c r o w d in g
Accommodation of prisoners, in temporary prisons to 

relieve— or during cpidemic season 17 25
Transfer of prisoners to relieve—  ... 515 186
In case of— in receiving jailstim ely intimation should bo sent 

to transferring jails ... 516 187
Report of— to Inspcctor-Ocneral ... 995 355
Arrangements to avoid— 996 355

p

P a d d y
Weighment of— and other foodstuffs purchased in bulk ... 57 39



liv INDEX

P a d d y  L a n d
----- exempted from payment of revenue

pa r a , page 

“ 75 428

P a d d y  O u t t u r n
-----  to be ascertained by test when fresh supplies are purchased 1182 430

P a g es
of books and registers to be numbered serially ... 
Superintendent to certify number of— in each book or register

112a 404 
1122 404

P a m p h l e t
----- for the guidance of visitors and for the Board o f Visitors 28 29

P a r a d e  ( s)
Morning—
Counting of prisoners at evening—
Medical subordinate to be present at the various- 
Latrine— to be held at fixed times ...

----- for “  A  ”  Class Prisoners
----- for “  B ”  Class Prisoners

299(f) 9*5 (**) 
1001 

670 (11) 
671

124
109
33*3S8*43
*44 '

P assage(s)
Claims for— supplied on the authority of a 
Lighting of— between gates

-warrant 1179 429 
209 75

P a ssa g e  W a r r a n t  (s)
Provision of— for convicts on transfer ... ... 523 189
Claims for passages supplied on the authority of a—  ... 1179 4*9
Grant of subsistence money and— to prisoners on release 572 209

P a t r o l  (s)
See Convict Night—  ... 
Duties of Night—  _ 
Duties of Senior N ig h t...

307 11* 3»3 “ 4

P a t t e r n
—— and estimate books ... ... ... ... 1194 434

P a y
of whole-time Superintendents belonging to the I.M .S. ... 44 34 
of the whole-time non-medical Superintendent, Tharrawaddy

Central Jail ...  ... ... ... 44 3$
and allowances of Medical Subordinates ...  ... 920 329

Scale of-—of the establishment sanctioned for jails ... 7 21 
Accounting of— of establishment guarding prisoners employed

on Public Works ... ... ... ... i °43 377
Belated claims for— and allowances or increments ... 1158 4*4 
Recovery of— and allowances more than one year after

disbursement ... ... ... ... 1158 4*4

P a y  B il l s
Establishment—  ... ... ... ... “ 57 4*4



INDEX

P a y m e n t
----- by one public department to another to be made by book

transfer ...
Checking and passing of hills for—
Checking of bills by Superintendent 
Method of— of bills

------ by remittance transfer receipt
Prompt— for purchases 
Receipts for— to be obtained 
Drawing up o f receipts for—

P e c u l a t io n
Prevention of— of beef, fish and oil ...

P e n a l
------ Diet. Imposition of

P e n a l t ie s
------ for abuse of privilege relating to interviews

P e n s io n s
Submission of applications for—

P e n s io n  o r  G r a t u it y

Applications for—

P e r m a n e n t  A d v a n c e

Amount of— to be fixed by Inspector-General
----- for manufacture Department

Recoupment of—

P er so n a l  F i l e

----- maintained in the Inspector-General’s Office for Jailors
and Chief and Head Warders

P e t it io n  f o r  M e r c y
See Mercy, Petitions for

P e t it io n s

Endorsement on— from subordinates

P e t it io n  f o r  R e v is io n

----- irregularly submitted to be returned to petitioner
----- to be sent direct to Revisional Court

P lates

Aluminium— and mugs for use by prisoners 

Pongyi(s)

----- permitted to preach to Buddhist prisoners
—  —■ allowed to minister to— undertrial and simple imprisonment 

prisoners permitted to keep die Sattgha Sabbath

Pongyi P r is o n e r s  (A a n d  B C lsas)
Supply o f clothing to— on release ...
Grant o f subsistence money and passage warrants to— on 

release 
Clothing of—
D ieto f—  ...
Discipline of—

h r

PARA. PAO«

II50 41a
H36 409
1137 4091139 4<>9
1 140 410 
1142 411 
1144 4*1 **45 4*i

1090 394

824 297

788 28a

1162 416

94 48

1106 398
1107 398
1108 398

90 47

1216 441

455 *59
456 *6o

r io i 397

805 285 

806. 286

57* *>9

572 200
674 M f674 *4*
674 *4*

34



Iv i INDEX

Theitts for—  ... ... ... ... 674 246
----- undertriai and simple imprisonment permitted to keep the

Sangha Sabbath ... ... ... ... 806 286
Clothing for—  ... ... ... ... 1064 387

PARA. PAQ&
Pongyi P r is o n e r s  (A a n d  B C l a s s )—concld.

Physically Unfit

----- condemned prisoner 650 237
P istol

Superintendent and Deputy Superintendent entitled to 
possess Revolver or— 36 3*

Place

-----  of execution of condemned prisoners
-----  of interview with prisoners

$300 238
281

Plague

Anti— and anti-cholera inoculation ... 
Segregation of cases of—
Treatment of cases of—

964
965
981

347348351
Poison(s)

Medical Subordinate responsible for custody of— 925 (6) 331
Police

Responsibility of— when warder accompanies prisoners on 
transfer ...

Duties of— when prisoners not accompanied by warder
-----  to depute officer to receive released prisoners ... ...
-----  to ensure that finger prints have been taken of habitual

prisoners due to be released 
Notice to— of transfer of prisoners to other districts for release

----- to be informed of previous conviction
-----  to take part in alarm parades
-----  to take finger impressions of prisoners

536 536- 544 (iii)

$44 (»«) 
560
43434*

403 & 404

192
192195
195
206
15 * 
122 
142

Police Officers

Interrogation of prisoners by—
Preparation of History Sheets, etc., of prisoners by—

-----  to nave access to admission registers,

Population

-----  Return to be submitted monthly ... ... ...

Port Blair

Release of Burmese prisoners retransferred from—
Documents to accompany volunteer convicts proceeding to—
Kit to be sent with prisoners transferred to— ■ ...

Position of Jailors

Relative—  **»

Post Mortem

— — Examinations ... ... ••• 899* 3*4

33 3034 30 
405 14a

995 355

584 215 519 1*7 
1057 3»2



INDEX lv ii
Postponement of Execution

——  of prisoner on account of extraordinary or unavoidable delay 631 

Poultry

Keeping of cattle and— by ja il officers ... ... 107 

Power (s)
----- of Court to require attendance of prisoners ... ... 508

Lim itation of— of court to require attendance of prisoners 509
------ of Superintendent to punish prisoners ... ... 814
----- of A.M .O . during absence of M .O. ... ... 916
----- of Committal Court ... ... ... ... 441
----- to grant ordinary remission ... ... ... 843
----- of Superintendent to appoint warders and wardresses ... 66
------ of Superintendent to punish Sub-Assistant Surgeons ... 66
----- of the Inspector-General in  regard to the appointment and

punishment of ja il officials ... ... ... 16

Power of Attorney

Prisoners authorized to sign—  ... ... ... 45(3

Power Driven M achinery

Employment of—  ... ... ... ... 1037

Powers of M agistrates. Register of

----- to be maintained ... ... ... ... 440

Powers. Special *
----- granted to Magistrates ... ... ... ... 442

Precautions

— — in regard to the issue of rice, dhal, Sour, etc. ... ... 1088

Pregnant

----- female prisoners condemned to<leath ... ... 647
Female condemned prisoners alleged to be—  ... ... 648 
Suspension of execution of female prisoner found to be—  649 

----- female prisoners to be reported by Medical Subordinate ... 925 (16)

Preservation

Classification for— or destruction of ja il registers ... 1230 
----- of document relating to certain specified subjects ... 1231

Previous C onviction

Police to be informed of—  ... ... ...  434

Priest

----- to attend execution of prisoners ... ... ... 653

Printed Forms

Filling in of ••• ••• »«• •** 1217

Prison L abour

For— Convict Labour '•«* *«•

PARA. PAGE

*37

5*

i S A
294
3*71533034 i4 *

*5

*59

374

1 St

I5J

393

2.36
*37*3733$

447447

15*

44*
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P r iv il eg es
p a k a . p a g e

to be granted to life convicts when Government orders
their continued detention ... ... ... 852 305

admissible to “  A  ”  Class Prisoners ... ... 670 242
admissible to “  B ** Class Prisoners ... ... 671 244

P r o b a tio n

All appointments to permanent posts to be on— for six months 

P ro c ed u r e

.-----when cash ouday is incurred by one jail for another
------when exact date o f birth is not known

Genaral Office— .Chapter X IX
----- regarding institution o f criminal proceedings against public

officers
----- regarding appeals by officers
— — regarding interviews with “  C  ”  Class Prisoners 
----- regarding award of remission

P rogress

------of work to be gauged by weighment or measurement

P r o h ib it e d  A r t ic l e s

Prisoners not to possess—
----- defined

P r o m isso r y  N o t e s , G o v e r n m e n t

----- Tendered as security
Disposal of— in custody as security

P r o m o t io n s

----- among Jailors, Chief and Head Warders are made by the
Inspector-General 

Subordinates not to solicit—
——  made on merit and not by seniority

of warders regulated by Group Superintendents

P r o p e r t y  o f  P r is o n e r (s )

Deficiency of— on arrival to be reported to despatching jail

P r o per t y

Check and disposal of—-of newly admitted prisoners 
Record o f prisoners—  ...

P r o p h y l a c t ic  
*— — system of treatment

P r o s e l y t is in g  
*— -  in jail prohibited 

P u b lic  M o n e y

Loss of— to be reported to the Inspector-General

86 45

*151 41*
1162 416 

446

137 57
140 58
781 *80
844 3<>3

1035 373

372 13*373 131

*33 83 235 83

9 i  479 i 479 i 472*5 77

538 193

396 139 
411 *44

942 340 

804

H05 398



ix INDEX

P u b l ic  W o r k s
p a r a .

pagb

Definition of—  ... ... ... ... 873 jxi
Proposal for original— to receive Inspector-General’s appro­

val ... ... ... ... • • •  873(a) 
Procedure in applying for administrative approval, financial

sanction and technical sanction to—  ... ... 873(c)

See Chapter XIII ... ... ............... 3l,

3H

3U

P u b l ic  W o r k s  D e p a r t m e n t
----- officers to be admitted during office hours ... 32 30
----- in charge of all jail buildings ... ... ... 874(6) 31^

P u b l ic  W o r k s  S a n c t io n s
----- by Inspector-General not to be misapplied ... ... 874(0) 314

P u n is h m e n t (s).
No subordinate officer shall inflict a— on any prisoner

----- of “  A  ”  Class Prisoners
----- of “  B ”  Class Prisoners
----- of Subordinates

Record of— inflicted on officers 
Officfer punished entitled to order of—
Group Superintendents not to interfere with— inflicted by 

Superintendents 
Too lenient or excessive— to be reported to Inspector- 

General by Group Superintendent
----- of female prisoners
---- - of juvenile prisoners ... •••
----- of civil prisoners for bartering food, bedding, clothing, etc.

Powers of appointment and— of: the Inspector-General in 
regard to jail officials . . . .  ...

Powers of the Superintendent in regard to the— of S.A.S.
Procedure regarding inflictment of— upon subordinates 
Ensurance of infliction of— of prisoners

----- inflicted on prisoners to be recorded in registers, etc.
—r —  inflicted on Jailors, Chief and Head Warders to be reported 

to the InSpector-General ...
-----  awardable for prison offences ... ••• ••• 811 291

Combination of— for prison offences ... ... 812 244
Irregular combination o f—for prison offences- ... ••• 813 .294
Superintendent’s powers of— for prison offences 814 294
Subordinate officers not empowered to award—  ••• 815 294

----- for prison offences to be classified ... ••• 816 294
------ Minor enumerated 817 294
----- Major enumerated ... ••• ••• ••• 818 295

Forfeiture of remission suitable— for petty offences . 821 29?
Cases referred to Inspector-General for— to contain full

particulars ......  ... . ••. |22 296
■ — - ■ ' of forfeitufe o f privileges allowed to convict officers

Corporal— . Award of ••• ••• 826 397
Increase in awards of corporal— to be reported to Inspector- .

G en eral'.,. ... . . . . . . .  •••
Corporal— not to be awarded to female or civil prisoners ... <*28 29®
Certain— not to be inflicted unless M.O. declares prisoner fit 829 *9|

----- not prescribed not to be inflicted ••• ••• 830 29*
Duties and responsibilities of Medical Officer. in regard to . 

c e r ta in - .. . ... -  89S g  
----- admissible in the case of Medical Subordinates ... ... 923 3

P u r c h a se
Rules regarding— of stores ... ••• ...

— —  of medicines and stores ••• •••
-----  of foodstuffs. Arrangements for ... ••• IX°3

5*
670 (14) 244.

67* (8) 245
131 54139 58
141 5*
218 78
218 78
610 221
628 226736 S6s

16 »566 4i
67 4i
70 4»7i 4i

Note(i) 14
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Q

PARA.

------ ofRecruits ... ... ... ... ... 151
Language— of Jailors ... ... ... ... 152
Language— of A.M .O . ... ... ... ... 911

Q u a r ter ly  R e t u r n
------ of results of treatment of leper prisoners ... ... 779B

Q uarters
Officers required to live in— provided for them ... ... 105
Inspection of—  ... ... ... ... 106
Jailors shall be provided with free—  ... ... 149 
Vacation of— by officers vacating appointments or under

suspension ... ... ... ... 146
Warders shall live in— provided ... ... 219

— — for Medical Subordinates ... ... ... 921

Q u a l if i c a t i o n  (s )

R

Rail Accommodation

-----  for convicts on transfer ... ... ... 522

Ramzan

Diet for Mohamedan prisoners during— fast ... ... 1078 

Rations

Chief Jailors to supervise distribution cf— and cooked food 179
Testing o f weight and quality of— .. ... ... 890
Issue of— . Procedure as to ... ... ... 1093
Superintendent to check issue of—  ... ... 1093
Superintendent to check receipt of— from contractor ... 1093 
Superintendent to check balance of— with stock book

balance ... ... ... ... ... 1093
— — for prisoners on transfer ... ... .... 535

Raw M aterials

Custody and issue of—  ... ... ... 1189
Issue of— , tools and plant to workyard ... ... 1190 
All— , tools and plant and manufactured articles to be

accounted for ... ... ... ... 1191
----- tools, etc., not to be issued without cognizance of Chief

Jailor ... ... ... ... 1193
Labelling of samples and receptacles used for keeping— ... 1195
Custody and maintenance of stock book of— tools, etc. ... 1196

Reading

Time allotted for—  ... ... ... ... 1247 

Reading Facilities

----- for “  A '”  Class Prisoners ... ... ... 670(6)
~ — for “  B ”  Class Prisoner* ... ... 671(5)

Recapture

Procedure on— of prisoner who escaped in transit ... 533
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See Security Deposits.
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Release of prisoners who are liable to serve as— after release

S o l it a r y  C o n f in e m e n t
See Chapter V III, Section IV 
Record of Judicial—  ...
Execution of sentence ot— not to be postponed on account of 
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Method of executing sentence of—
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APPENDIX XXXIV.
Supply of tools to convicts released from Jail.

gudicial Department Letter No. 636/16J.-55, dated the 19th March i9i2,from the 
jcretary to the Government of Burma, Judicial Department, to the Inspector- 
General of Prisons, Burma).

With reference to your letter No. 2795/372 of the 9th March 1912 
I am directed to say that the Lieutenant-Governor has read with much 
interest the account of the scheme for the manual training of youthful 
convicts which has been in force since the month of October 1910 in 
the Central Jail, Rangoon, and he is glad to learn that experience show 
that there is some prospect of the convicts, when released, continuing 
in the occupation which they are taught in the Jail. His Honour 
approves of the proposal that each of the young convicts so trained, 
may on release from jail, be supplied with a set of tools at a cost of Rs. 
16-4-0 (Rupees sixteen and annas four only) per head. The expenditure 
likely to be incurred during 1912-13 may as suggested by you, be 
debited against “ Money payment as reward for re-capture and service ” 
under which head you report that funds will be available. Suitable 
provisions for this purpose should be made in future budgets.

2. When youthful convicts, who have been supplied with tools are 
released, arrangements should be made to interest the Deputy Com­
missioner of the District to which they belong in their behalf and they 
should be asked to report, at the close of 12 months from the date of 
release, whether the ex-convicts are then earning their living by caipen- 
tiy  or such other work as they were taught while in  jail.

3. The Lieutenant-Governor approves of your proposal to extend the 
scheme of manual training obtaining in the Rangoon Jail to other 
Jails of the Province in which youthful convicts are found.

4. A report on. the success of the scheme should be included in the 
annual reports on prison administration.



List of notificable diseases that are required to be reported to the 
local Municipal Health Officer or District Health Officer. *

Urban (i) Rural (2)

A.

1. Plague. 1. Plague.
2. Cholera. 2. Cholera.
3. Small-pox. 3. Small-pox.
4. Beri-beri, including epidemic dropsy. 4. Unusual sickness or mortality froi*
5. Typhoid and para-typhoid fever whatsover cause among humaa

A  and B. beings.
6. The typhus fever group.

B.

1. Measles.
2. Chicken-pox.
3. Diphtheria.
4. Cerebro-spinal meningitis.
5. Relapsing fever.
6. Puerperal Septicaemia.
7. Scarlet fever.
8. Yellow fever.
9. Leptospirosis,

10. Pulmonary Tuberculosis.

C.

1. Leprosy.

The diseases mentioned under A in column (1) of the list should be 
reported by the Superintendents of Jails at the following stations:—

x. Akyab. 15. Insein.
2. Tharrawaddy. 16. Bassein.
3. Thayetmyo. 17. Myingyan.
4. Kyaukpyu. 18. Prome.
5. Paungde. 19. Henzada.
6. Maubin. 20. Moulmein.
7. Tavoy. 21. Mergui.
8. Toungoo. 22. Magwe.
9. Meiktila. 23. Yamethin.

10. Bhamo. 24. Shwebo.
11. Sandoway. 25. Thaton.
12. Taungdwingyi. 26. Pakokku.
13. Mandalay. 27. Pagan.
14. Pyapon. 28. Pegu.

The Superintendent of Jail, Rangoon should report diseases men­
tioned under A and B in the list. 

The Superintendent of Jail, Monywa should report diseases men­
tioned under A and C in the list. 

The diseases mentioned and column (2) of the list should be repor­
ted by the Superintendent of Jails at the following stations:—

1. Myaungmya.
2. Katha.
3. Mogok.
4. Mokpalin.
5. Alon.

APPENDIX XXXV.

* See paragraph 966 (b) of the Burma Jail Manual, Part I.
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